K00-046CMm) Management Inc.

PREVENTATWE MAINTENANCE PROGRAM CHECKLIST
FAN cory, UNIT/ DUCTLESS MINT SPLIT

P 5 - MECHANIC L
STEANDBLDGY, T/ Q"g < SIGNATURE; %%/& . DATE/a?.f.3.’./.5/

LOCATIONRM 4. | 33 wor 6(942 | ASSET# 40 2 START TIME; 70& FINISH TIME; ?/j/

CRIPTION

- NOTES/ACTIONS Sl
PLETE 18 CHECKD N, PROVIDE EXPLANAT]

ined in thjs standard, the
mended maintenance
shall be strictly adhered (o, )

1 "C‘heck fan blades for dust bi{lldtlp and clean if_xlecess.al.;)‘r:‘ /

2 When applicable, check fan blades ang moving parts for
cracks and excessjve wear, -~

3 Tighten all electrical connectors to Proper torque asneeded. g
4 Check that the fan "uns properly in alj speeds as applicable.

5 Check dampers and rotating auto diffusers fo dirt MA’
accumulations, clean as necessary. Check fely, repair or
replace as necessary.

6 Check damper actuators and linkage for proper op.eralion as w
applicable. Adjust linkag_e_- ondampers if oyt ofalignmgm.

7 Lubricate mechanical connections of dampers sparingly as /
applicable,

8 Check the valve(s) for éigns ofieakﬁge and pbrop.er operation, ' /U)é( .
If leak is detected, submit 4 UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure /
washing,

10 Check coils for leaking, tightness of fittings. 7 : ﬂ/
UL Use fin comb 1o straighten coil fins as needed. /(/
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12 Check belts for wear and cracks, adj'ﬁs( tension or alignment m
as applicable. Replace belts when necessary.

13 Check rigid couplings for alignment on direc drives, and for
tightness of assembly

a4 Vacuum interior of unijt,

15 Check filter dooy for proper gasketing and air leaks. Correct
as necessary, . S

16 Change the filer as needed with the correct size and type

7
7
filter. o ! /1/
17 Insure that drain(s) are cleay and running. /
18 Clean up work area. &

Note: The technician shall perform any repairs identifieq during pM Up 10 $250 (direct laboy and direct material €ost) per PM occurrence. For
i i #, WO #

[0 be perfomed by: General Maintenance Worker
\dditional Noteg:



K00-046Cnmy Management Inc,

PREVENTATTVE MAINTENANCE PROGRAM CHECKLIST
FAN cor1, UNTT/ DUCTLESS MINI $pLIT

MECHANIC ' .
SITE AND BLDG #: ﬁ Ol ~aoi SIGNATURE:  DATE: [l/f_; e
iy il

LOCATIONRM 1 1 Q8 wor (b 4“- ASSET # 4090 SIARITIME; &24/4™ FINISH TIME: - Ge97)

- NOTES/ACTIONS i
CHECKED NO, PROVIDE EXPLANATION)

1

] adhered (o,
2 Sc S i Operating personnel, as needeq.
3 Asneedeq, de-energize or discharge all hydraulic, electrical,
mechanical, oy thermal energy prior to beginning work.
Follow lock outnag ouy brocedures atall times,

1 Check fan blades for dust buildup and cjean il necessary, e

2 When applicable, check fan blades and moving parts for 17
tracks and excessive wear.

3 Tighten al) electrical connectors to proper torque asneeded. v

~

4 Check that the fan runs Properly in all speeds as npp“cbable.

5 Check dampers and rotating auto diffusers for dirt /\)r//‘
accumulations, clean as necessary. Check felt, repair or
replace as necessary, )

6 Check damper actuators and linkage for Proper operation ag v
applicable. Adjust linkage ondampers if oy of alignment. ) )

7 Lubricate mechanical connections of dampers Sparingly as P [/1

.-

applicable. ) o I ]
8 Check the valve(s) for signs of leakage and Proper operation. v
Il leak is detected, submij( 4 UE.

9 Clean coils by brushing, blowing, vacuuming, oy pressure v
washing.
10 Check coils for leaking, tightness of fittings. ol
1T Use fin comb 10 straighten coil fing as needed. Ind //l
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2 Check belts for wear and cracks, adjust tension oy alignmen ,J//‘
as applicable. Replace belrs when hecessary.
13 Check rigid couplings for alignment on direc drives, and for
tightness of assembly
1 Vacuum interjoy of unit,

15 Check filter door for Proper gasketing and aiy leaks. Correcy
as necessary, )
16 Change the flter as needed with the correct size and type 3
filter ’J/p
17 Insure thag drain(s) are cleay and running. i
18 Clean Up work area. v
Note: The technician shall perform anyrepairs identifieq during pMm UP 103250 (direct labor ang direct material cosy) per PM.()ccurrenlce. For
xceeding $250 open g corrective maintenance (CM) ticket and include the Asse #, WO #, photos, and g detailed discription of the deficiency,
l'o be perfomeq by: Genera) Maintenance Worker

\dditional Notes:
)
e Gy
#r

L N %



K00-046CMI Management Inc,

PREVENTATIVE MAINTENANCE, PROGRAM CHECKLIST
FAN COIL UNTT/ DUCTLESS MINI SPLIT

SITE AND BLDG # P/‘ OB ~on
LOCATIONRM #; 12 ~wor (5(54%‘ ‘

In addition to the procedure(s) outlined in this standard, the

equipment manufacturer’s recommended maintenance
_procedure(s) and/or instruction(s) shall

2 Schedule shutdown with operating personnel, as needed.

3 Asneeded, de-energize or discharge all hydraulic, eIeétn’cal,
mechanical, or thermal energy prior to beginning work,
low lock out/tag out procedur i

1 Check fan blades for dust buildup and clean if ne

2 When applicable, check fan blades
cracks and excessive wear,

3 Tighten all electrical connectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for diyt
accumulations, clean as necessary. Check felt, repair or
replace as necessary. L

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.

d Lubricate mechanical connections of dampers sparingly as
applicable.

ssary.
and moving parts for

8 Check the valve(s) for éigns ofieakage and propér operation.

Ifleak is detected, submit a UE.
9 Clean coils by brushing, blowing,
washing.
10 Check coils for leaking, tightness of fittings.
11 Use fin comb to straighten coil fins as needed.

vacuumi ng, or pressure
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12 Check belts for wear and cracks, adjust tension o alignment
as applicable. Replace belts when necessary.

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

14 Vacuum interior of unit.

15 Check filter door for proper gasketing and air leaks. Correct
as necessary. WL Bt

16 Change the filter as needed with the correct size and type
filter. 3

17 Insure that drain(s) are clear and running.

18 Clean up work area.

assers LoQ

be strictly adhered (.

e

MECHANIC / / y
SIGNATURE: /7 bare; | /3 [1e
SARITIME: ~ $- /5 FINSHTIME: G o)

~ NOTES/ACTIONS :
TASK COMPLETE 18 CHECKED NO, PROVIDE EXPLANAT 10N)

g
2.
iy
i}
3

Mo

w

7

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For

exceeding $250 open a corrective maintenance (CM) ticket and
To be perfomed by: General Maintenance Worker

Additional Notes:
< 2% (

include the Asset #, WO #, photos, and a detailed

discription of the deficiency.
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SITE AND BLDG #:

LOCATIONRM #: ) & )

10
11

In addition to the procedure(s) outline

Fol

) Clne(:k fan blades for dust buildup an

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

FAN COIL 1
(

]9/} Qi3 - o

s standard, the
equipment manufacturer’s recommended maintenance

_procedure(s) and/or instruction(s) shall be strictly adhered to. :

Schedule shutdown with operating personnel, as needed.
As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work,
ut/tag out procedures atall

clean if necessary.
When applicable, check fan blades and moving parts for
cracks and excessive wear,

Tighten all electrical connectors to proper torque asneeded.

‘Check that the fan runs properly in all speeds as applicﬁble.

Check dampers and rotating auto diffusers for djyt
accumulations, clean as necessary. Check felt, repair or
replace as necessary, )

Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.
Lubricate mechanical connections of dampers sparingly as

applicable. i I ol feont o i
Check the valve(s) for signs of leakage and proper operation.

If leak is detected, submit a UE.

Clean coils by brushing, bloWing, vacuuming, or pressure
washing.

Check coils for leaking, tightness of fittings.

Use fin comb to straighten coil fins as needed.

K00-046CMI Management Inc,

12

13

14

15

16

17
18

Check belts for wear and cracks, adjust tension or alignment
[as applicable. Replace belts when necessary. ! )
Check rigid couplings for alignment on direct drives, and for

tightness of assembly

Vacuum interior of uni.

Check filter door for proper gasketing and air leaks. Correct
as necessary. ! )
Change the filter as needed with the correct size and type
filter. ) 7

Insure that drain(s) are clear and running.

Clean up work area.

Note: The technician shall perform any repairs identified durin
exceeding $250 open a corrective maintenance (CM) ticket and

To be perfomed by: General Maintenance Worker
Additional Notes:

wor 6G4E  psspry (002

INIT/ DUCTLESS MINI SPLIT
MECHANIC | / ; / &
SIGNATURE: pate: | /3 e
START TIME; ?Vf/ FINISH TIME: £ 229

* NOTES/ ACTIONS

ASK COMPLETE 18 CHECKED NO, PROVIDE EXPLANATION)

7

%

=

Ny

W

$250 (direct labor and direct material cost) per PM occurrence. For
Asset #, WO #, photos, and a detailed discription of the deficiency.

g PM up to
include the



CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, HOT WATER

DATE: / L/\_} /8
FINISH TIME: F¢5™

PA 813 ~a | MECHANIC
SITE AND BLDG #: C [ SIGNATURE:

LOCATION/RM #: Gr&lewwo# (loéd&\ssm# 4‘06

dard, the equipment

manufacturer’s recommended maintenance procedure(s) and/or instruction(s)

shall be strictly adhered to.

2 Schedule shutdown with operating personnel.

3 Follow lock out/tag out procedures at all times. De-energize or discharge all
i ical, mechanical, or thermal energy k

— :
§ I 107,
£ i S
heck valve for full stroke operation in both directions, if applicable.

2 Check valve for signs of abnormal wear and leaks. Replace packing if needed. /

3 Clean the coil with vacuum cleanor. Ve

4 Comb the fins as needed. /; (

,l
5 Clean all fans and motors. /
6 Check operation of controls and safetics, P

i Lubricate as required. /{//p/

8 Check all motors, belts, pulleys, shafts, etc. for alignment. i

\

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: General Maintenance Worker

Additional Notes:

Page 1 of 1



K00-045CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, ELECTRIC

MECHANIC 7 / / .
SITE AND BLDG #: P/l Gi3 ~c) SIGNATURE: DATE: /'1/3 /&

Wo# é’é’q% ASSET # 6;’( 8 ' START TIME: 4 ZO FINISH TIME: ? m/

LocaTioNRM # ([ S
(o len

In a.dbdition to the procedure(s) outlined in this standard, I o

equipment manufacturer’s recommended maintenance -

procedure(s) and/or instruction(s) shall be strictly adhered to.

2 Follow lock out/tag out procedures at all times. De-energize or
discharge all hydraulic, electrical, mechanical, or thermal
.energy prior to beginning work.

1 Check heater coils and assocoated piping for leaks or
corrision.

Clean heating coil. Brush vaccum where accessible.

3 Inspect wiring and electrical controls for loose connections,
charred, frayed or broken insulation, evidence of short
circuiting, wrong size fuses, circuit breakers, or switches, and
other electrical deficiencies. Tighten any loose connections.

4 Inspect fan for bent blades, unbalance, excessive noise and
vibration.

5 Check motor and fan shaft bearings for noise, vibraton,
overheating; lubrucate bearings. )

6 Verify proper control by modulating the thermostat through
complete cycle.

7 Inspect unit for proper operation.

NN

\

NN NN

8 Inspect unit for overall condition and recommend for
replacement or other needed repairs.

lote: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For

xceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

0 be perfomed by: HVAC Technician



CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, HOT WATER

4 . MECHANIC - - / /
SITE AND BLDG #: k)/’ C{ 3 ) SIGNATURE: DATE: g <3 /2
. _— oy
LOCATION/RM #: l 3 ( WO# C'JL 42 ASSET # 43 ‘(Q START TIME:

=5 K_g/k FINISH TIME: _/Z23)

In addition to the proce ure(s) outlined in this st uipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

Schedule shutdown with operating personnel.

3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy rior to beginning work.
: : OB REORME R a T

1 Check valve for full stroke operation in both directions, if applicable.

2 Check valve for signs of abnormal woar and leaks. Replace packing if needed.

3 Clean the coil with vacuum cleaner.

4 Comb the fins as needed.

5 Clean all fans and motors,

6 Check operation of controls and safeties.

7 Lubricate as required.

8 Check all motors, bels, pulleys, shafts, etc. for alignment.

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: General Maintenance Worker

Additional Notes:

AR
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