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PREVENTATIVE MAINTENANCE PROGRAM CHECKIIST
FAN COIL UNTT/ DUCTT.Ess Miny SPLIT

B MECHANI(
SITE AND BLDG # , MO OOC o

N SIGNATURE:
LOCATION/RM #: IOGD _ WO#?%% AssET# S Q)

1 w3

START TIME; _ FINISH TIME;

NOTES/ ACTIONS

UF TASK COMPL.ETR CHECKED NO, PROVIDE EXPLANATION)

n addition to the procedure(s oJl ined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) andjor instruction(s) shal] be strictly adhered to.
2 Schedule shutdown with Operating personnel, as needed.
3 Asneeded, de-energize or discharge all hydraulic, electrical,
Mechanical, or thermal energy prior to beginning work.
Fo ck Oul/tag out rocedur

1 .Che.(:k fax.lublac_ies for dust buj up ab‘nd Elean if necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear.

3 Tighten all electrical connectors to proper torque asneeded,

4 Check that the fan runs properly in al speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or
replace ag necessary, ) )

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out ofalignmgnL

7 Lubricate mechanical connections of dampers sparingly as
applicable. ) )

8 Check the valve(s) for signs of leakage and Proper operation,
Ifleak is detected, subrmnit a UE.

) Clean coils by brushing, blowing, vacuuming, or pressure
washing,

10 Check coils for leaking, tightness of fittings.

1T Use fin comb 1o straighten coil fins as needed.
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1& Check belts for wear and cracks, adjust tensjon or alignment
.as applicable. Replace belts when necessary. )
1& Check rigid couplings for alignment on direct drives, and for
tightness of assembly
14 Vacuum interior of uni,
15 Check filter door for broper gasketing and air leaks. Correct
as necessary, .
16 Change the filter as needed with the correct size and type
filter. ) .
17 Insure that drain(s) are clear and running.
18 Clean up work area.
Note: The technician shall perform any repairs identified during Pm up to $250 (direct labor and direct material cost) per PM (xccurrenge. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be verfomed by: General Maintenance Worker
Additional Notes:

Undee  manh
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

FAN COIL UNTI/ DUCTY s png SPLIT ‘
mammes IDO0 - ) e 572/\;“@ 3/
LOCATIONRM #: [0 ~ wo 7‘7421

asseTa (OR o e | FINISH TIME;

. NOTES/ACTIONS .
E TASK COMPLETE 1S CHECKED NO, PROVIDE EXPLANATION)

In addition to the procedure(s) outlined in this stan ar
equipment Mmanufacturer’s recommended maintenance

_procedure(s) and/or instruction(s) shal] pe strictly adhered to.
2 Schedule shutdown with operating personnel, as needed.

3 Asneeded, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.
Fol lock out/ta  out pr

1 Check fan blades for dus“l bluldﬁp aﬁd Elean ifneceésary.

2 When applicable, check fan blades and movix{g parts for
cracks and excessive wear. )

3 Tighten all electrical connectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or
replace ag necessary, .

6 Check damper actuators and linkage for broper operation as
applicable. Adjust linkage ondampers if out ofalignn_le;m.

7 Lubricate mechanical connections of dampers sparingly as
applicable. _ 7 ) . ]

8 Check the valve(s) for signs of leakage and Proper operation.
If leak is detected, submit q UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure

washing.
1D Check coils for leaking, tightness of fittings.
Il Use fin comb o straighten coil fins as needed.
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Check belts for wear and cracks, adjust tension or alignment

as applicable. Replace belrs when hecessary.

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

4 Vacuum interior of uni,

)

15 Check filter dooy for broper gasketing and air leaks. Correct
as necessary. . ) .
16 Change the filter as needed with the correct size and type
filter. o
17 Insure that drain(s) are clear and running.
18 Clean up work area. o )
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asse #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker
Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST 't
FAN COIL UNTT/ DUCTLESS Miny SPLIT

SITE AND BLDG #: /y)f)w(’“/ el 2?(}:;2%% \_Z) 6/ ~ DATE: 3/f//7

LOCATIONRM #: [(14 ) wo#")gq? CasseT /0T g TIME; _ FINISH TIME:

 NOTES/ACTIONS

CHECKPOINT DESCRIPTY, MPLETE IS CHECKED No, PROVIDE EXPLANATION)

UE TASK €O

1 In addition to the procedure(s) outlined jn this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.
2 Schedule shutdown with operating personnel, s needed.
3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.
_Foll ck Ytag out procedures at all

1 Check fan blades for dust buildup and clean if necessary, '

2 When applicable, check fan blades and moving parts for
cracks and excessive wear, o

3 Tighten all electrical connectors to proper torque asneeded,

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or
replace as necessary, )

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment,

7 Lubricate mechanical connections of dampers sparingly as
applicable. £ o S .

8 Check the valve(s) for signs of leakage and Proper operation.
If leak is detected, submit a UE,

) Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

11 Use fin comb to straighten coil fins as needed.
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1& Check belts for wear and cracks, adjust tension or alignment
as applicable. Replace belts when hecessary.
1% Check rigid couplings for alignment on direct drives, and for
tightness of assembly
14 Vacuum interior of unit.
15 Check filter door for proper gasketing and air leaks. Correct
as necessary. N
16 Change the filter as needed with the correc( size and type
filter, ) o
17 Insure that drain(s) are clear and running.
18 Clean up work area. ) o
Note: The technician shal] perform any repairs identified during PM up (0 $250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Additinnal Notes:
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e B MECHANIC
SITE AND BLDG # M7 ool ¢)

LocaTionyrm #: [0 (o _wor )54 asseT# §(/O

1]
1

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

FAN co1L, UNTIT/ DUCTLESS MINI SPLIT
&) Q/  DATE 3/ r/ 1)

START TIME: , FINISH TIME;

SIGNATURE;

NOTES/ ACTIONS

No:e (I TASK COMPLETE

In addition to the proced s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall e strictly adhered to,
Schedule shutdown with Operating personnel, as needed.

As needed, de-energize or discharge al] hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.
oul/tag out procedur i

cracks and excessive wear.,
Tighten all electrical tonnectors to proper torque asneeded,

Check that the fan runs properly in all speeds as applicable.

Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or
replace as necessary, ) o :
Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out ofalignm_e;nL
Lubricate mechanical connections of dampers sparingly as

~applicable.

Check the valve(s) for signs of leakage and Proper operation,.
If leak is detected, submit a UE.

Clean coils by brushing, blowing, vacuuming, or pressure
washing.

Check coils for leaking, tightness of fittings.

Use fin comb to straighten coil fins as needed.
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17
18

Check belts for wear and cracks, adjust tension or alignment
as applicable, Replace belts when nhecessary.

Check rigid couplings for alignment on direct drives, and for
tightness of assembly

Vacuum interior of unit.

Check filter door for proper gasketing and air leaks. Correct
as necessary. b piet e o) |
Change the filter as needed with the correct size and type
filter. ) S

Insure that drain(s) are clear and running,

Clean up work area.

Note: The technician shall perform any repairs identified during PM up 1o $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deﬁciency.
To be perfomed by: General Maintenance Worker

Additional Notes:

s Muw(dl

Op‘?\”fﬂ’
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PREVENTATIVE MAINTENANCE PROGRAM CHECKL 15T
FAN COIL UNTT/ DUCTY S MINI SPLIT

maonce () sot—af m% e e il

LOCATIONRM #: ] 6  wor 7942 e L A — _ FINISH TIME;

NOTES/ ACTIONS

UF TASK €O, 1S CHECKED NOo, PROVIDE EXPLANATION)

1 In addition to the brocedure(s) outlined iy this standard, the

equipment manufacturer's recommended maintenance
_Procedure(s) and/oy instruction(s) shaj) be strictly adhered to.

2 Schedule shutdown with Operating personnel, as needeq.

3 As needed, de-energize or discharge all hydraulic, electrical,

Mmechanical, or thermal energy prior to beginning work.

_Follow lock ag out procedures at alj tj

1 Check fan blades for dust buildup and clean if necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear, o )

3 Tighten all electrical connectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as hecessary. Check felt, repair or
replace as necessary, e

6 Check damper actuators and linkage for broper operation as
applicable. Adjust linkage on dampers if out of alignment,

7 Lubricate mechanica) connections of dampers sparingly as
applicable. ) ) ) i MR,

8 Check the valve(s) for signs of leakage and Proper operation.
If leak is detected, submit 4 UE.

) Clean coils by brushing, blowing, vacuuming, or pressure
washing,

10 Check coils for leaking, tightness of fittings.

I Use fin comb 1o straighten coil fins as needed.
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12 Check belts for wearand cracks, adjust tension or alignmen
as applicable. Replace belts when necessary, o ) i
13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly
14 Vacuum interior of unit, i
15 Check filter dooy for proper gasketing and air leaks. Correct
as necessary, _ )
16 Change the filer as needed with the correct size and type
filter, s

17 Insure that drain(s) are clear and running.

18 Clean up work area. ) ) )
Note: The technician shall perform any repairs identifieqd during pPM up 0 $250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, wo #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Additional Notes:

Ops e L‘“/’M*/J)



K00-046CMI Management Inc.

PREVENTATIVE MAINTENAN
FAN COIL UNTT/ pyC

SITE AND BLDG -

MOacl-ay
wor 2542~

LOCATIONRM #. | [ &

ASSET# [ /-

outlined in thjs standard, the
ommended maintenance

_procedure(s) and/or instruction(s) shal] be strictly adhered to.

2 Schedule shutdown with operating personnel, as needed.

3 Asneeded, de-energize or discharge all hydraulic, electrical,
mechanical, or therma] energy prior to beginning work.

3 k out/tag out procedur i

1 Check fan blades for dust buildup and clean if necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear, )

3 Tighten all electrical tonnectors to proper torque asneeded.

4 Check that the fan Tuns properly in all speeds as applicable,

S Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or
replace as necessary, ]

6  Check damper actuators and linkage for Proper operation as
applicable. Adjust linkage ondampers if oyt ofalignmejnt.

i Lubricate mechanical connections of dampers sparingly as
applicable. ) ) RS . e

8 Check the valve(s) for signs of leakage and Proper operation.
If leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuwmning, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

1T Use fin comb to straighten coil fins as needed.
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djust tension or alignment
hen necessary.

Check belts for wear and cracks, a
as applicable. Replace belts w.

15 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

14 Vacuum interior of uni,

15 Check filter dooy for proper gasketing and air leaks. Correct
as necessary. ) be

16 Change the filter as needed with the correct size and type
filter. X ol

17 Insure that drain(s) are clear and running.

18 Clean up work area.

Note: The technician shall perform any repairs identified durin
exceeding $250 open a corrective maintenance (CM) ticke
To be perfomed by: General Maintenance Worker
Additional Notes:

& PM up to $250
tand include the Asse

UNver Lol

MECHANIC
SIGNATURE;

START TIME:;

CE PROGRAM CHECKLIST
TLESS MINI SPLIT

DATE: «3/‘\/9

FINISH TIME:

:  NOTES/ ACTIONS
(F TASK COMPBLETE IS CHECKED NO, BROVIDE EXPLANATION)

(direct labor and diréc[ material cost) per PM occurrence. For
U#, WO #, photos, and a detailed discription of the deficiency,
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTI/ DUCTLESS MINy SPLIT

SITE AND BLDG /\’\0 (’QL b (

LOCATIONRRM #: [ 2 “wor )N ~asseT# §(3

10
11

...Follow lock

‘Ciiet:.}i fan bllac_ies for dust buildup

In addition to the procedure(s) outlined in this standar
equipment manufacturer’s recommended maintenance
procedure(s) and/or ins;ruclion(s)_ shall be strictly adhered to. :
Schedule shutdown with operating personnel, as needed.

As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.
t/tag out Procedures at all ti

and clean ifnecessary.
When applicable, check fan blades and moving parts for
cracks and excessive wear. ) )
Tighten all electrical connectors to proper torque asneeded.
Check that the fan runs properly in all speeds as applicable.
Check dampers ang rotating auto diffusers for dirt
accumulations, clean as necessary. Check felr, repair or
replace as necessary, .

Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.
Lubricate mechanical connections of dampers sparingly as
applicable. ) o il = EL
Check the valve(s) for signs of leakage and Proper operation,
If leak is detected, submit a UE,

Clean coils by brushing, blowing, vacuuiming, or pressure
washing.

Check coils for leaking, tightness of fittings.

Use fin comb to straighten coil fins as needed,
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17
18

Check belts for wear and cracks, adjust tension or alignment
s applicable. Replace belts when hecessary. )
Check rigid couplings for alignment on direct drives, and for
tightness ofassembly

Vacuum interior of unit,

Check filter door for proper gasketing and air leaks. Correct
as necessary. i )

Change the filter as needed with the correct size and type
filter. ) o

Insure that drain(s) are clear and running.

Clean up work area,

START TIME; _ FINISH TIME:

 NOTES/ ACTIONS :
(IF TASK COMPLETE I8 CHECRED NOQ, PROVIDE EXPLANAT! 10N)

Note: The technician shall perform any repairs identified during PM up (o $250 (direct labor and direct material cost) per PM occurrence. For
er

exceeding $250 Open a corrective maint

To be perfomed by: General Maintenance Worker
Additional Notes:

Un Pedt

1ance (CM) ticket and include

the Asset #, WO #, photos, and a detailed discription of the deficiency,

L pRIH
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTT/ DUCTY g MINI SPLIT

STEAND BLDG . (V1 () _Q“C_'C’/ 2?2;;’?3;; (& < BT 3‘/r /5

LOCATIONRM #: [6© o 77 34% ASSETE ST srapr g _ FINISH TIME:

: ‘ NOTES/ ACTIONS :
3 (F TASK COMP] IS CHECK¥D NO, PROVIDE EXPLANATION)

s)outlined in thjs standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/oy instruction(s) shal be strictly adhered to.
Schedule shutdown with Operating personnel, a5 needed.
3 Asneeded, de-energize or discharge all hydraulic, electrical,
Mmechanical, o thermal energy prior to beginning work.
. Follow Joc Ytag out procedur all tim

1 Check fan blades for dust buildup and clean jf Necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear.

3 Tighten all electrica] tonnectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as nhecessary. Check felr, repair or
replace as necessary, ) )

6 Check damper actuators and linkage for proper operation ag
applicable. Adjust linkage on dampers if out of alignment.

7 Lubricate-mechanical connections of dampers sparingly as
applicable. ) . e L

8 Check the valve(s) for signs of leakage and Proper operation,
If leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing,

10 Check coils for leaking, tightness of fittings.

Il Use fin comb 1o straighten coil fins as needed.
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Check belts for wear and cracks, adjust tension or alignment

as applicable. Replace belts when hecessary.

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

14 Vacuum interior of unit.

~N

15 Check filter dooy for proper gasketing and air leaks, Correct
as necessary,

16 Change the filter as needed with the correct size and type
filter.

17 Insure that drain(s) are clear and running.

18 Clean up work area.
Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct materijal cost) per PM occurren;e. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deﬁmency.
To be perfomed by: General Maintenance Worker
Additional Notes:

Unoea b)/‘ﬂﬂ/“l?
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTT/ DUCTLESS MINy SPLIT

SITEANDBLDG #: (V] () Odé’Q A g(i;j%;\%) ~_ DATE: ‘j/r//g

LOCATIONRM #. 0 & wos )5 (l_? ASSET# 5103 starr v _ FINISH TIME:

NOTES/ ACTIONS

CKPOINT D'ESC.RIHTON (13 ;I‘Asl( COMPLETE 1§ CHECKED N0, PROVIDE EXPLANATION)

1 In addition to the procedure(s) outlined jn this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall e strictly adhered to.
2 Schedule shutdown with Operating personnel, as needed.
3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or therma] energy prior to beginning work.
. Follow ] ko ag out rocedures at all ti

1 Check fan blades for dust buildup and clean [ necessary,

2 When applicable, check fan i)lades and moviné parts for
cracks and excessive wear. )

3 Tighten all electrical connectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felr, repair or
replace as necessary,

6 Check damper actuators and linkage for Proper operation as
applicable. Adjust linkage on dampers if out of alignment.

7 Lubricate mechanical connections of dampers sparingly as
applicable. ) .

8 Check the valve(s) for signs of leakage and Proper operation.
If leak is detected, submit a UE.

) Clean coils by brushing, blowing, vacuuming, or pressure

washing,
13 Check coils for leaking, tightness of fittings.
1L Use fin comb 1o straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignment
s applicable. Replace belts when Necessary. )
13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly
14 Vacuum interior of unit. :
15 Check filter dooy for proper gasketing and air leaks. Correct
as necessary, )
16 Change the filter as needed with the correct size and type
filter. 7 e
17 Insure that drain(s) are clear and running.
18 Clean up work area. ‘
Note: The technician shall perform any repairs identifieq during PM up (0 $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, wo #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker '
Additional Notes:

Unden LLM/WV“(\
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PREVENTATIVE MAINTENANCE PROG

RAM CI/-IECKLIST

LIGHTING, OUTSIDE )
MECHANIC f //
SITEANDBLDG#: P OCL - 0O/ siezxarure VA1

LOCATION/RM #; f/&l k’ﬁ\ Wo# —7$¢9 ASSET # 7 3%(’ START TIME;: 5!&0 /ﬁ/ﬁ
i el

A Férliiny
In addition to the procec ure(s) outlined in this st
manufacturer’s recommended maintenance proc
shall be strictly adhered to.

Schedule and coordinate work with operating personnel.
Follow lock out/tag out procedures at al
hydraulic, electrical, mechanical, or then

00
andard, the equipment
edure(s) and/or instruction(s)

times. De-energize or discharge all
nal energy prior to beginning work.
: WTOBIBERRORNIE

Open and tag switch.

Inspect visual condition of wiring. Look for evidence of overheating,
Check for proper light operation.

Test operation of automatic switches/ fime clock/ photocells if applicable, v,
Inspect light pole and mounting devices for deficiencios,

For any noted deficiency, takes pictures and open corrective maintenance ticket.

Note The technician shall perform any repairs identified during PM up to $250 (direct labor and dire
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, pholos, ar
To be perfomed by: General Maintenance Worker

Additional Notes:

Sl el ] o) —

ct material cost) per PM occurrence. For any deficiencies found
nd a detailed discription of the deficiency.
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