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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTTY DUCTLESS MINI SPLIT
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. . . NOTES/ACTIONS :
“NO. . ol usmsxcmmmmmmwu,pmmxmmmom

In addition to the procedure(s) outlined in this standard, the
equipment manufacturers recommended maintenance P g
procedure(s) and/or instruction(s) shall he strictly adhered to.

Schedule shutdown with operating personnel, as needed. =

As needed, de-energize or discharge all hydraulic, electrical,

mechanical, or thermal energy prior to beginning work. -
Follow Jock oul/tag out procedur at i

Check fan Blédes forvdusl buildup and Elean if neéessary ’
When applicable, check fan blades and moving parts for /
cracks and excessive wear,

Tighten all electrical connectors to proper torque asneeded. -

Check that the fan runs properly in all speeds as applicable. /
Check dampers and rotating auto diffusers for dirt /4}/0(
accumulations, clean as necessary. Check felt, repair or i

replace as necessary.
Check damper actuators and linkage for proper operation as 4;/4(
applicable. Adjust linkage on dampers if out of alignment.
Lubricate mechanical connections of dampers sparingly as ~~
applicable. ) ;
Check the valve(s) for signs of leakage and proper operation. =%
Ifleak is detected, submit a UE.
Clean coils by brushing, blowing, vacuuming, or pressure ~

~

washing.

Check coils for leaking, tightness of fittings.
Use fin comb 1o straighten coil fins as needed. \)yq'
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1?2

14

i3

16

17
18

Check belts for wear and cracks, adjust tension or alignmert j} A
as applicable. Replace belrs when necessary.

Check rigid couplings for alignment on direct drives, and for -~

tightness ofassembly
Vacuum interior of unijr,
Check filter door for proper gasketing and air leaks. Correct ~
as necessary. » ) )

Change the filter as needed with the correct size and type -

filter. ) /JA
Insure that drain(s) are clear and running. 4
Clean up work area. /

Note: The technician shall perform any repairs identified during PM up (0 $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker

Addit onal Notes:
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PREVENTATIVE MAINTENANCE PR
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CHECKPOINT DESCRIPTION .

addition to the procedure(s) outline
equipment manufacturer’s recommend
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As nee V
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.In

1 Check fan blades for dusl bmldup and”cl"eé.ﬁ.if:“r“\‘écéssvé.x"y} »
d moving parts for

When applicable, check fan blades an
cracks and excessive wear,

3 Tighten all electrical connectors o proper torque asneeded.
1 Check that the fan runs properly in all speeds as

5 Check dampers

replace as necessary.
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applicable. Adjust linkage on d
Lubricate mechanical connections of d
applicable.
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FAN COIL UNTT/ DUCTLESS

MECHANIC / J

MINI SPLIT

SIGNATURE;:

,\) (3“

/J/,t

eappliéable.

& Check the valve(s) for signs of leakage and propér operation.

Ifleak is detected, subrmit a UE.
Clean coils by brushing, blowing,
washing.

Check coils for leaking, tightness of fittings.

11 Use fin comb to straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignimer
as applicable. Replace belts when necessary.

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

1 Vacuum interior of unir.

2 Check filter door for proper gasketing
as necessary.

16 Change the flter as needed with the correct size
filter. )

17 Insure that drain(s) are clear and running.

18 Clean up work area.

Note The technician shall perform any
exceeding $250 open a corrective maintenance (CM)
To be perfomed by: General Maintenance Worker
Addit onal Notes:

vacuuming, or pressure

and air leaks. Correct

and type

/[/' /s

YT

AW

Pl *

-
repairs identified during PM up 1o $250

ticket and include the Asset

START TIME: /0’1@

(direct labor and dire

#, WO #, photos, and

" OFTASKCOMPLETE

OGRAM CHECKLIST

o 6/4(19
ANSHTIME: (D25

 NOTES/ ACTIONS v
1S CHECKED NO, PROVIDE EXPLANAT, TON)

Ct material cost) per PM occurrence. For
a detailed discription of the deficiency.



K20-046CMm) Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN CoIL UNIT/ DUCTLESS MINI SPLIT

MECHANIC

SITEAND BLDG #: (V) j) 086 - o 7 SIGNATURE; DATE; ‘é / c{, / ( 9
LocaTIoNRM 7. O Wo# 93> 5 ASSET #39£ ) START TIME; ~ / oAE FINISH TIME: / O
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- NOTES/ACTIONS :
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UF TASK COf

1
ance =
procedure(s) andjor instruction(s) shall be strictly adhered to. L
2 Schedule shutdown with operating personnel, as needec.
3 As needed, de energize or discharge all hydraulic electrical /

mechanical, or therina) energy prior to beginning work.
) _FQ!AI_Q'W;l_(_)__c}gg}_;i(_g_«g_ou( procedures at all time:

1 Check fan blades for dust buildup and clean ifne(:essary. o -
2 When applicable, check fan blades ang moving parts for L
cracks and excessive wear, P
3 Tighten all electrica] connectors to proper torque asneeded. o
1 Check that the fan runs properly in all speeds as applicable.
> Check dampers and rotating auto diffusers for dirt I‘-) (\,\

accumulations, clean ag necessary. Check fely, repair or
replace ag necessary,

6 Check damper actuators and linkage for Proper operation as /
applicable. Adjust linkage on dampers if out of alignment. / I
Lubricate mechanica) connections of dampers sparingly ac
applicable. _ _ ; 7

& Check the valve(s) for signs of leakage and proper operation. -

Il leak is detected, submit a UE.

q Clean coils by brushing, blowing, vacuuming, or pressure ~
washing. o

10 Check coils for leaking, tightness of fittings. /\/ //y

LI Use fin comb 1o straighten coil fins as needed. v
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12 Check belts for wear and cracks, adjust tension or alignmery }

as applicable. Replace belts when necessary. ﬁ-)//1

13 Check rigid couplings for alignment ondirect drives, and foy
tightness ofassembly ) =

14 Vacuum interior of unj. 2

15 Check filter door for proper gasketing and ajy leaks. Correct =
as necessary, _ —

16 Change the filter a5 needed with the correct size and type i
filler /.J Vi
ilter. . .

17" Insure that drain(s) are clear and running, p

18 Clean up work area.
Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 open g corrective maintenance (CM) ticket and include the Asset # WO #, pholos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Addit.onal Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTILESS MINT SPLIT

SITE AND BLDG #: MW OGQ Bkt | g(r,rii%rj;% “bare: 6 /4 //?
Locationmm 4, 163 wos 1374 assEr# 3268 starr i (O30 msamve: (O35S

 NOTES/ ACTIONS

{113 TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

In addition to the procedure(s) outlined in this standard, the i
equipment manufacturer’s recommended maintenance /
procedure(s) and/or instruction(s) shall he strictly adhered to.
2 Schedule shutdown with operating personnel, as needed. -
3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work. /
. ,F“J_‘,‘?.Y‘.’.19.?k.,Qllli@Eil},LI?{9S?Sg_l!iif-‘.if?.!.f‘_”..!.@l!‘ﬁ.5.:

1 Check fan blédes for dust buildub ‘and”clean‘ifnie.céss‘ai').'. /’

2 When applicable, check fan blades and moving parts for /
cracks and excessive wear. )

3 Tighten all electrical connectors to proper torque asneeded. .~

! Check that the fan runs properly in all speeds as elppliéal)le. -

> Check dampers and rotating auto diffusers for dirt . r) (’A

accumulations, clean as necessary. Check felt, repair or
I'E’})IHCC as nez:essm'y, z

6 Check damper actuators and linkage for proper operation as //\
applicable. Adjust linkage on dampers if out of alignment. / y
Lubricate mechanica) connections of dampers sparingly as &
applicable. )

& Check the valve(s) for signs of leakage and proper operation. .~
Illeak is detected, submit a UE. _—

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

L0 Check coils for leaking, tightness of fittings. A) //\,

L1 Use fin comb to straighten coil fins as needed.
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2 Check belts for wear and cracks, adjust tension or alignmenu f'J (’\
as applicable. Replace belts when necessary, ) / )
13 Check rigid couplings for alignment on direct drives, and for
~ tightness of assembly —
14 Vacuum interior of unit.
15 Check filter door for proper gasketing and air leaks. Correc: —

as necessary.

. -
15 Change the filter as needed with the correct size and type
filter.
_ i
17 Insure that drain(s) are clear and running.
18 Clean up work area. —

Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To b perfomed by: General Maintenance Worker

Addit onal Notes:
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PREVENTATIVE MAINTENANCE, PROGRAM CHECKI, ST
FAN COIL UNTT/ DUCTT ESS MINT SPLIT

SITEAND BLDG #. My 066 Frcilinn oG
LocaTionrm # O3 WO# ?374 ASSET {;3 ? 44

CHECKPOINT DESCRIPTION

DATE; é‘ /¢ /}

STARTTIME: /8 6™ FINISH TIME: (* o090

L . NOTES/ACTIONS
Sasns No 3 X OFTASKCOMPLETEECPIECM ND,PRDWDEWLANAT(DN)

In addition to the procedure(s) outlined in us standard, the

equipment manufacturer’s recommended maintenance

procedure(s) and/or instruction(s) shall be strictly adhered to.

Schedule shutdown with operating personnel, as needec!.

3 Asneeded, de-energize or discharge all hydraulic, electrical,
mechanical, or thermaj energy prior to beginning work.

f‘g)}wg;_w__l_(_)_gg_g_l_ '5.0ut procedures at all t;

1 Check fan blades for dust buildup and clean if necessary. Pl

2 When applicable, check fan blades ang moving parts for /
cracks and excessive wear.,

3 Tighten all electrical connectors to proper torque asneeded. T

1 Check that the fan Tuns properly in all speeds as applicable. s

> Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check fel, repair or /)
replace as necessary,

6 Check damper actuators and linkage for Proper operation as
applicable. Adjust linkage on dampers if out of alignment. (‘)(/‘
Lubricate mechanical connections of dampers sparingly as
applicable. ) ) e

£ Check the valve(s) for signs of leakage and Proper operation. &7
Il leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure o

washing.
1 /

Check coils for leaking, tightness of fittings.
LI Use fin comb 1o straighten coil fins as needed. /J//L _

K00-D46CM| Management Inc.

12 Check belts for wear and cracks, adjust tension or alignmery /L) ;'\
as applicable. Replace belrs when hecessary.

13 Check rigid couplings for alignment on direct drives, and for (ol
tightness of assembly - )

14 Vacuum interior of unit, L™

15 Check filter door for proper gasketing and air leaks. Correct Ve
as necessary. . )

16 Change the filter as needed with the correct size and type d
filter.

17 Insure thar drain(s) are clear and running, '/k)/»

18 Clean up work area.

Note: The technician shall perform any repairs identified during PM\-l/lp 105250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker

Addit:onal Notes:



K20-046CMm Management nc,

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTL.ESS MIng SPLIT

SITEAND BLDG #, (Y] [) 006 -4/ v' ggrii%ﬁ; : "\\/é . & / ¢ // /
LOCATION/RM #: ¥legacon w_o#_(?ﬁ? q assETg S £ SIARTTIME: /567 FINSHTIME: (@ 957

E‘ ; o ‘ COMPLETE NOTES/ ACTIONS i
ik SRR | : ] ‘;:.NO b v Mnmxsmecrmnuo,vmvmmmmom

In‘

1 addition to the procedure(s) outlined in this standard, the
equipment manufacturer's recommended maintenance
procedure(s) andjor instruction(s) shal) be strictly adhered to.
2 Schedule shutdown with operating personnel, as needed. —
3 Asneeded, de-energize or discharge all hydraulic, electrical,
mechanical, or therma energy prior to beginning work. /

Follow lock outjtag out procedur,

1 Check fan blédes for dﬁsl L.milvdup and .cle;m itf'xvle«.".essar).n /
2 When applicable, check fan blades and moving parts for

cracks and excessive wear, =

3 Tighten all electrical connectors 1o proper torque asneeded. e

1 Check that the fan runs properly in all speeds as applicable.

> Check dampers and rotating auto diffusers for dirt all
accumulations, clean as necessary. Check felt, repair or [
replace as necessary. l‘) A

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment. ,.) }"
Lubricate mechanical connections of dampers sparingly as
applicable. -~

& Check the valve(s) for signs ()fieakage and proper operation, 1
Il leak is detected, submit a UE,
) Clean coils by brushing, blowing, vacuuming, or pressure [
washing. v
10 Check coils for leaking, tightness of fittings. (
1 Use fin comb to straighten coil fins as needed. /\) "
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17 Check belts for wear and cracks, adjust tension or alignimer 'r) (ﬁ
as applicable. Replace belts when necessary.

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly )
14 Vacuum interjor of unit. ~

15 Check filter door for proper gasketing and air leaks. Correct
as necessary. e )
16 Change the filter as needed with the correct size and type

filter, ) g
17 Insure that drain(s) are clear and running. //
18 Clean up work area. N
Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material Cost) per PM occurrence, For
exceeding $250 Upena corrective maintenance (CM) ticket and include the Asset #, WO #, pholos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Addit onal Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN CCIL UNTT/ DUCTI.ESS MIN SPLIT

\ ) MECHANIC y -
SITE AND BLDG #: (V\ 9 OG C _"G / SIGNATURE; _ DATE; 4’ / d / / ?
LOCATIONRM #: 055~ Wo# %74 ASSET # 397/ START TIME: /5’ (/5" FINISH TIME: (bé ’Z)

. TASK COMPLETE

. NOTES/ACTIONS ,
TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION')

1 In addition to the procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/oy instruction(s) shall be strictly adhered to. —_
2 Schedule shutdown with operating personnel, as needed.
3 As needed, de-energize or discharge all hydraulic, electrical,
Mmechanical, or thermal energy prior to beginning work.
Follow lock '§ Out procedures at i

1 Check fan blades for dust buildup and ¢ ean if neceséal'y,

2 When applicable, check fan blades and movin'g parts for
cracks and excessive wear, ) ~

3 Tighten all electrical connectors to proper torque asneeded.

1 Check that the fan runs px‘opex'ly inall speeds as applicable. —

> Check dampers and rotating auto diffusers for dirt

accumulations, clean as necessary. Check fel, repair or -

replace as necessary. /,
G Check damper actuators and linkage for proper operation as ‘

applicable. Adjust linkage on dampers if out of alignment. , }‘

Lubricate mechanical connections of dampers sparingly as /~)

applicable. " ) /
& Check the valve(s) for signs of leakage and Proper operation.
P

Ifleak is detected, submit a UE.
9 Clean coils by brushing, blowing, vacuuming, or pressure

washing.
10 Check coils for leaking, tightness of fittings. '
1T Use fin comb 1o straighten coil fins as needed. /\))‘&’
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12 Check belts for wearand cracks, adjust tension or alignmen /*J/A
as applicable. Replace belts when necessary, :

14 Check rigid couplings for alignment on direct drives, and fo- e
tightness of assembly

14 Vacuum interior of unit. : e

15 Check filter door for proper gasketing and air leaks, Correct /
as necessary. )

16 Change the filter as needed with the correct size and type v
filter. ) o j f,

17 Insure that drain(s) are clear and running. /J

18 Clean up work area. L/
Note: The technician shall perform any repairs identified during PM up (0 $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker
Addit onal Notes:



