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PREVENTATWE MAINI‘ENANCE PROGRAM CHECKLIST
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‘ecommendeq Mmaintenance

or inslrur:lion(s) shall be strictly adhereq lo.‘/
2 Schedule shutdown with Operating Personnel, a5 needed.

3 As needed, de-energize ordischarge a)) hydraulic, electrical, /
mechanical, o thermaj energy prioy to beginning work.
Follow lock outag o L Procedures ag al g,

>S.

| Check fan blades fo dust bunf(iup and (:!e;'m ir;‘|1é§essa1‘)‘/. M

2 When applicable, check fap blades ang moving parts fo /{//A
tracks ang excessive wea. /
Pertorque asneeded.

3 Tighten ) electrica) connectors o pro

b’ Check dampers rotating auto diffusers for djyq
a(‘cmnu!anons, clean as necessary. Check felr, repair or

I Cheek thag the fan rups Properly in a)) Speeds as applicabe. %

replace ay hecessary,

i Check damper acluators ang linkage fo, Proper operation 4 M
applicable Adjust linkage on dampers if oy of alignmen. /
Lubricate mechanical connections of dampers sparingly ag

applicable. ) ) ‘/
¢ Check the valve(s) foy signs of leakage ang broperoperatio,,
Il leak js detected, sybn, a UE.

9 Clean coils by brushing, l))owing, Vacuuming, oy pressure /
washing.

16 Check coils for leaking, tightness of fittings. M N/ﬂ
U Use fin comb 1o straighten coi] fins as needed.
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12 Check belts for weqy and cracks, adjust tension oralignmery X//A
as applicable. Replace belrs when necessary, ) (/
I3 Check rigid couplings for alignment op direct drives, and for
tightness of assembly /
1 Vacuum interior of unj;.
15 Check filter door for proper 8asketing and ajy leaks. Correc /
asnecessary, ) l/
16 Change the fijjey as needed with (he correct size and type
filter
17 lnsure that drains) are clear and running. L/
18 Clean Up work areg.

vote: The technician sha) perform any repairs identified during piy Up 10 8250 (direcy labor and direct materja) cost) per PM Occurrence. For
Xceeding $250 OPen a correctjve maintenance (CM) ticker and include the Asset #, WO #, photos, and a detailed discription of the deﬁciency.
0 be perfomeq by: Genera) Maintenance Worker

ddit onal Notes:
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PREVENTATIVE MAIN'I‘ENANCE PROGRAM CHECKLIST

FAN COIL UNTT) Dy pgg MINI $pry
ST e () Gs % ~qy MECHAN]C / / ] /
MANDBLOGy [ SIGNATURE, . ¢/¢ ] 4

[.()(.‘ATI()N/RM#: 1998 Wox 932( AS_SET{# 40Y£ START TIME: /ﬂ,% FINT;S‘H'T'IMET:/&/\QC?

'ic'/AC'noNs' S
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1 Inaddition 1o the Procedure(s) outlined in (pjg standard, the

EqQuipmeny manufacturey’ recommendeq maintenance
Procedure(s) and/or instrur:lion(s) shall he strictly adheyeq to. /
2 Schedule shutdown with Operating Personnel, a5 needed,

3 As needed, de-energize op discharge 4 hydrauljc, electrical, (/

Mechanical, o thermal energy prior to begmning work.
Follow lock oy

5 ot n.z:os:vd_q.r_f-‘_-s_ﬂ!..a”_.t.l_'"vs.- ey

1 Check fan blades for(d‘ust buiidub and (:Ir.-'anvif' necessary M .,

2 When applicable, check fan blades and moving pars fo)
cracks ang excessive weqy.

3 Tighten a)) electrical Connectors (o Proper torque asneedeq, (/
1 Check that he fan runs Properly in )) speeds as applicab/e,

' Check dampers anq rotating au(o diffusers for dirt
a(:cumulauons, clean as necessary. Check fely, repair or

replace as necessary,

6 Check damper actuators ang linkage fo Proper operation g /
applicable. Adjust linkage o dampers if oy of alignmen.
Lubricae mechanicq) Connections of dampeys Sparingly ag

Ifleak is detecteq, submit a G,
9 Clean coils by brushing, blowing, Vacuuming, oy pressure

washing.
10 Check coils for leakmg, tightness of ﬁ(lings.

applicable. ) [& )
¢ Check the valve(s) for signs of leakage ang broper operatjoy,.
L Use fip comb 10 straighten cojj fins as needed /t//ﬁ
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17°1 Check bels for wear ang cracks, adjusg tension or alignmer A//ﬂ

as applicable. Replace helrs when necessary,

13 Check rigid couplings for alignment oy, direct drives, and for I;

tightness o(assenmly
1 Vacyum interior of unj;.
15 Check filier door for proper gasketing and ajy leaks. Correc

as necessary, ) l/
16 Change the ey as needed with (he correct size angd type

filter ) /
17 Insure that drain(s) areclear and running,

18 Clean up work area
vote: The uec:hnjician shall perform any repairs identifieq during ppm Up 10 $250 (direc labor and direct materja) Cost) per PM ()cct1r‘ren§e. For
Xeeeding $250 opena corrective maintenance (CM) ticket ang include the Asset #, WO #,photos, and 3 detailed discription of the deﬁcmncy
0 be perfomeq by: Generg] Maintenance Worker
ddit ongl Notes:



K20-046¢ v Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST.
FAN cour, ynyyy DUCTLESS Ming SPLIT

SITE AND BLp " fA Ga3 oy MECHANIC

_ SIGNATURE:
LOCATIONRM - 1D D Wo# Wbr ASSET 4 465’ R

% ]
/ DATE; é é//}]
START Timp. /ﬂr; \20 FINISH TIME; /ﬂj}[ﬁ

i NOTES AcTioNs ,_
UE TASK COMPLETE 1y CHECKED No, PROVIDE EXPLANATION)

1 Inaddition to the Procedure(s) outlined i this standard, (he
Equipmen; Manufacture, recommende Mmaintenance
Procedure(s) and/or ins!ru(.‘lion(s) shall be strictly adhereq to. /

2 Schedule shutdown with Operating Personnel, a5 needed,

3 As needeq, de»encrgjze or dischax’ge all hydrau“c, electricgl,
Mmechanical, o thermay energy prioy to beginning work.
Follow lack ouytag o s.alall times,

1 Check fan bladeé forld.ust buildup avnd clean if ne("tessm"y
2 When applicable, check tan blades and movmg parts for
cracks ang excessive wear.
3 Tighten all electrical Connectors 1o Proper torque asneede. [/
1 Check thay the fan ryups Properly in aj speeds as applicable.

' Check dampers qp 'otating au(o diffusers fo, dirt
accumulations, clean ag necessary. Check fell, repair o
replace ay necessary,

$§

i Check damper acluators ang linkage fo broperoperation g4 l/
applicable. Adjust Jinkage ondampers jf out ofalignmen(.
Lubricate mechanical Connections ofdampers Sparingly ag /
applicable. ‘/ )

& Check the valve(s) fo éigns ofleakage ang prupér G;Jen'alidll.

washing.

100 Check coils tor leaking, tightness of fittings. l
U Use fin comb 1o straighten coij fing as needed.

[ leak is detected, submit a (g (/
9 Clean coils by brushtng, blowing, vVacuuming, o pressure /
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12 Check belts for wear and cracks, adjusy tension or alignimery /(/M
as applicable. Replace helys when hecessary, :
13 Check rigid couplings for alignmeny o, direct drives, and fo M
tightness ufassembly /
14 Vacuum interior of unit,
15 Check filier door for proper gasketing and ajy, leaks. Correc /
as necessary, )
16 Change the filter as heeded with (he correct size ang type L/
flter )
17 'nsure tha drain(s) are clear and running, l//

18 Clean Up work areg.
vote: Tan technician shay) perform any repairs identifeq duz’ingl{M 1P 10 $250 (direc labor and direct maierja) cost) per PM occurren;e, For
Xceeding $250 Opena correctjve Mmaintenance (CM) ticker and include (e Asset # W0 #,photos, an( 3 detailed discription of the deficiency,
0 be perfomed by: Genery) Maintenance Worker
ddit.ong] Notes:
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PREVENTATIVE MAINI‘HNANCF. PROGRAM CHECKLIST
FAN cort, unpyy DUCTLESS MmN SPLIT

QAL _ ¢ { . g h
SITEANDBLDG#: 10" G3-« MECHANIC

SIGNATURE'__, / DATE: C /é _ // S’
STARTTIME: /ﬂ,’%j/ F[NISHATIME: //\-/00

e JACTIONs .~ 7%
UF TAsg COMPLETR I8¢ KED No, PROVIDE EXPLANATION)

[.()(,‘ATION/RM#: 193 WO# ?32( ASSET{? 405‘6)

1 In additiop to the Procedure(s) outlined in (pjs standard, (he
equipmeny Manufactyrepg 'ecommende Maintenance

Procedure(s) and/or insn'w:lion(s) shall he Strictly adhereq /
2 Schedule shutdown with Operating Personnel, a5 needed.

3 As heedeq, d(‘-encrgizc or discharge all hydra ulic, electrical,
Mechanical, o therma) energy prior 1o begmning work.
}'ul}_(_)ygJ(J_gk»g)_(ﬂ/_l»igg‘(x_t_nr Procedures a¢ all Umes.

1 Check fan blades fox'.(itxs( buildu}.) and clean ifvne“c‘_essaxv')v/, " J

! ;
2 When applicable, check fan blades ang moving parts fo, uﬂ
Cracks ang excessivg wear, /
asneedeq.

3 Tighten a electrical connectors 1o Proper torque

1 Check that the fan runs Properly in a)) speeds as applicabe, /u

b Check dampers ajq rotating auto diffusers for dirt /! /4
accumulatos, clean as necessary. Check felr, repair or

replace ay necessary,

H Check damper actuators ang linkage fo, Proper operation as l/
applicable, Adjust linkage on dampers jf outofalignment. ‘/
Lubricate Mmechanijca) Connections of dampers Sparingly agq )
applicable. ey / .

& Check the valve(s) for signs of leakage ang Proper operatio):

Ifleak is detected, submit a (E, /
9 Clean coils by brushing, blowing, Vacuuming, oy pressure l/

washing.
100 Check coils for leaking, tightness offi[[ings.

U Use fin comb 1o straighten coij fing as needed ﬁ//
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121 Check belys for wear ang cracks, adjus; tension or alignmer A/M

as applicable. Replace helys when hecessary, ) /
13 Check rigid couplings for alignment op, direct drives, and for )
tightness o(assembly /
1 Vacuum nterior of unjy.
15 Check filter door oy proper asketing anq qjy leaks. Correcy l/
s necessary, ) /
16 Change the filter as heeded with (e correct size ang type
filter . l
17 Insure that drain(s) are clear and running, ;
18 Clean Up work area, |
vote: Thn technician sha) perform any repairs identifieq during ppn Up 10 3250 (direcy labor anq direct Mmaterial cosy) per PM (Jccurren'ce For
Neeeding $250 Open a correctjve maintenance (CM) ticker and include the Assey # W0 ¢, photos, and 4 detailed discz‘ipuon of the deﬁcxency.
0 be perfomeq by: Genery) Maintenance Worker
ddit ong] Notes:
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PREVENTATTVE MAIN’I‘ENANCE PROGRAM CHECKLIST

FAN cort, unryy DUCTLESS My SPLIT
SITE 4 P/l 06 g ¥4 MECHAN]C W .
SITE AND BLpg 4. %! o e g

Locationgm . | ¢ 72 Wo# 2087 ASSET # qo5? START TIME: //,’ﬂﬂ FINISH TIME: //' %

|| | ™sKcomprre”

1 In addition 1o the e( ard, the
equipmeny Manufactures recommendeq maintenance

Procedure(s) and/oy instrur:lion(s) shall he strictly adhe req to. /

3 As needeq, de»encrgi‘/.c ordischarge a)) hydraulic, electrical,
Mmechanical, o thermaj energy prior 1o beginning work.

Follow 1ock OUttag out n';95:551_@.1.'35,(1!,,«11!1l'_'. el 5

1 Check fan blades foy dust buildup ang clean i[nccessm'y.

2 When applicable, check tan blades and moving parts fo) /]//ﬂ
tracks ang excessive wear,

3 Tighten electrica) connectors 1o Proper torque asneedeq. / /M/#

1 Check thag (he fan rung Properly in 4 Speeds as applicable.

» Check dampers anq rotating autq difﬁlsers for dir /V%

accumulations, clean as necessary. Check felt, repajy or
replace ay necessary,

i Check damper acluators ang linkage fo Properoperation 45 M
applicable Adjust linkage oy dampers if out of alignmen;.
Lubricate Mmechanica) connections of dampers sparingly ag M
applicable. P ) (/

¢ Check the valve(s) foy signs ofleakage ang broper operatioy
Il leak js detecteq, submit a UE,

9 Clean coils by brushmg, blowing, vVacuuming, oy pressure

washing, ’/
101 Check cojls for leaking, tightness of fittings, %
o Use fin comb 1o straighten coj} fing as needed
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12 Check belts for wegy and cracks, adjust tension oralignmer A//ﬁ

as applicable, Replace belys when hecessary, )
13 Check rigid couplings foy aligniment o direct drives, and for M
tightness ufassembly
1 Vacuum interior of uni, %
15 Check filiey door for proper 8asketing and ajy leaks. Correc

as I](?C(‘SS:’H')’
16 Change the filter as heeded with (he correct size ang type l//
ilier
17 :lSl‘ll'C that drain(s) are clear ang unning. V/
& Clean Up work arega.
vote: The technician shal) perform any repairs identifieqd during pn UP 10 $250 (direc labor anq direct maierig) cost) per PM occurrence, For
Xeeeding $250 Upen a correctjve Maintenance (Cnm) ticket and include the Assel #, wo #, photos, and 4 detailed discription of the deficiency,
0 be perfomeq by: Genera) Maintenance Worker
ddit ona) Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, ELECT RIC

. . MECHANIC
SITE AND BLDG #: ?A' it oA

SIGNATURE:
LOCATION/RM #- 8‘@ wos 138/ asseTy QIS
'

C/é/f

FINSHTIME: /o)

START TIME;

In addition to the procedure 2 d
equipment manufacturer’s recommended maintenance ~
procedure(s) and/or instruction(s) shall he strictly adhered to.

2 Follow lock out/tag out procedures at all times. De-energize or
disrharge all hydraulic, electrical, mechanical, or thermal /
energy prior to beginning work.

1 Check heater cojls and assocoated piping for leaks or ~
corrision,
2 Clean heating coil. Brush vaccum where accessible. ~
3 Inspect wiring and electrical controls for loose connections, ~
charred, frayed or broken insulation, evidence of short
circuiting, wrong size fuses, circujt breakers, or switches, and
other electrical deficiencies. Tighten any loose connections. ~
41 Inspect fan for beng blades, unbalance, excessjve noise and
) xhlbxf"mon - . e ety e
2 Check motor and fan shaft bearings fo nolise, vibraton,
overheating; lubrucate bearings.
6 Verify proper control by modulating the thermostat through 7
complete cycle,
7 Inspect unit for proper operation. ~
8 Inspect unit for overall condition and recommend for
replacement or other needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material c-ost).pe_r PM 0ccurre\n_ce. For
2Xeeeding $250 Upen a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
l'o be perfomed by: HVAC Technician





