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PREVENTATIVE, MAINTENANCE PROGRAM CHECKLIST
AIR HANDLER

MECHANIC
SIGNATURE:

DATE: S » /L g /T

STARTTIME: @ ' 39 FINISH TIME:  } ©O

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or insrrucrion(s)
shall be strictly adhered to.

Remove power at Drive or at Breaker Panel. Verify with tester or meter that
power has been removed. Install lock outtag out if servicing alone or in confined
space for safety precautions.

()'BE:PERFOR )
Check fan blades and moving parts for cracks and excessive wear,

- . et/
Check running motor amperatures on all three phases (record in note column)
notate L1, L2, and L3 am draws.

Tighten all electrical connectors/lugs to proper torque. // -

Ifunitis a multi-zone air handler, then check each individual zone damper and
associated controls.

£
Check bearing collar set screws on fan shaft to make sure they are tight. l [/
Check filters for dirt accumulations, replace as necessary. Check belt, repair or /

replace as necessary.

Y 13 N N R T T a— WM‘M“"M“M
Check damper actuators and linkage for pr oper operation. Adjust linkage on ] ! :¥

dampers if out of alignment. - —t S
Lubricate mechanical bearings and connections sparingly. lz
Clean coils by brushing, blowing, vacuuning, or pressure washing.
Check coils for leaking, tightness of fittings.
1 Use fin comb to straighten coil fins.

12 If applicable, clean strainer (annually). M

13 Flush and clean condensate pans and drains, remove all rust prepare metal and
paint. Hose down coils and drain pans and wash
with an appropriate EPA approved solution approved solution. Treat

condensate pans with an EPA approved biocide. ﬁ//ﬁ'

14 Check belts for wear and cracks, adjust tension or alignment. Replace belts when
hecessary. Multi-belt drives shall only be replaced with matched sets, /
Ts Check rigid couplings for alignment on direct drives, and for tightness of /
| assembly. Check flexible couplings for alignment and wear. J
6 Check and test freezestat for proper operation a“!i
NG Vacuum interior of unir., [
TR Check filter doors and access doors for proper gasketing and air leaks. Correct as
Il(‘lCL‘SS'{U’)’ /
~16~‘_-'Lubn'cnle fan shaft bearings while unit is running. Add grease slowly until slight B
bleeding is noted from the seals. Do not over lubricate. Remove old or excess l'//
i lubricant.
20 [Clean up work area,

Noe The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found

excecding $250 open a corrective maintenance (CM) ticket and include the Asset # WO #, photos, and a detailed discription of the deficiency.
To oe perfomed by: HVAC Technician

Additional Notes:
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PREVENTATIVE MAINTENANCE, PROGRAM CHECKLIST
AIR HANDLER

» - MECHANIC
SITEAND BLDG #; @ a6g -¢ SIGNATURE;

DATE; & * ’ﬁ / E

FINISHTIME: @' 0O _

LOCATION/RM #: wou &2

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)

shall be strictly adhered to.

Remove power at Drive or at Breaker Panel. Verify with tester or meter that
power has been removed. Install lock out tag out if servicing alone or in conﬁncdr l/
space for safety precautions.
R OB BERTOR A GITTNSPE ; — - ; - ;
| 1 Check fan blades and moving parts for cracks and excessive wear. .
2 Check running motor amperatures on all three phases (record in note column) //ﬂ Li L2 L3
i notate L1, L2, and L3 an draws. / ,ﬂ e —— (S -
3 Tighten all electrical connectors/lugs 1o proper torque. %4 e
T [funitis a multi-zone air handler, then check cach individual zone damper and /
associated controls. P
173 Check bearing collar sef screws on fan shaft to make sure they are tight. //
6 Check filters for dirt accumulations, replace as necessary. Check belt, repair or /
I . _.lreplace as necessary.
7 Check damper actuators and linkage for proper operation. Adjust linkage on ‘1 J/
] dampers if out of alignment. S /
8 Lubricate mechanical bearings and connections sparingly. v P
il I Clean coils by brushing, blowing, vacuuming, or pressure washing. 4
70 Check coils for leaking, tightness of fittings 7 /
T Use fin comb fo straighten coil fins. v -
T2 If applicable, clean strainer (annually).
13 Flush and clean condensate pans and drains, remove all rust prepare metal and
paint. Hose down coils and drain pans and wash /
with an appropriate EPA approved solution approved solution. Treat
l‘c:ndensale pans with an EPA approved biocide. _[
14 [Check belts for wear and cracks, adjust tension or alignment. Replace belts when /
necessary. Multi-belt drives shall only be replaced with matched sets. -
IS |Check ngid couplings for aligninent on direct drives, and for tightness of /
| assembly. Check flexible couplings for alignment and wear. A
16 Check and test freezostar for proper operation lé
T Vacuum interior of unit.,
BB Check filter doors and access doors for proper gasketing and air leaks. Correct as /
H(’.UL‘SS'{U'}’.
797 Lubricate fan shaft bearings while unit is running. Add grease slowly until shight /
bleeding is noted from the seals. Do not over lubricate. Remove old or excess
i lubricant. 7
200 |Clean up work area, /

Noe The technician shall perform any repairs identified during F"Wlp t0 $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To e perfomed by: HVAC Technician

Additional Notes:
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PREVENTATIVE MAINTENANCE PROG

RAM CHECKLIST
HOTAIR FURNACE
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A ey
procedure(s) outlined iy this standard, the equipment
manufacturer's recommended mainten

ance procedure(s) and/oy insn'uction(s)
shall be stricq] ' adhered 1o,
R?\’IE\V mnnutacmrers lnSll'UC(lOn&

T

~ 9 M P ” i =
Schedule shutdown with o crating personne.,
Follow Jock oultag out procedy

£ T"““"‘"‘-ﬁ""“—““*‘
ces at all times. De-energize or discharge al|
hydraulic, electrical, mechani or thermal energy
5% DR TR,

prior to
B v

ess panels if applicable,

oy Tor e e
ractory for cracks and leaks.,

Check smoke stack for obs(ructions, |

o
Sk ——
eaks, etc.

Clean bottom of smoke stack (breaching).

Clean all fans and motors.

e

———

——

———

O T—— - 0 "N—“\“
an plenum (clean cooling coils and check for leaks, if equipped.)

els ends e ——————— 0
ace and access panels ends if removed.

Check all motors, belts, phlleys. sh, -

afts, etc. for alignment,
i
Treat all rusted areas w|

Replace furn

ith rust inhibitor anq touch up paint.

- ‘M'MM“M

: Remove lock outs and tags. Restore fuel and power supply.

R T 5 Owrprer " ST
Note: The Contractor shall perform any repairs identified during PM up to $250 (direct labor
Checklist compiled in accordance with:

- Geneal Services Administration (GSA)

- Orig mal equipment manuftacturers (QF
“Additional Notes:

- - e ——————
and direct material cost) per PM occurrence.
Public Building Serv

ice. 2012. Public Buildings Maintenance
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Standards Final October |.
exactor similar assets, which g

an be located at (Provide Link to OEM Manual/Ass_eI_Libﬂ)_')
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