K0-046C ) Management Inc,

PREVENTATWB MAINTHNANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTY 1 MINI SPLIT

‘ MECHANIC
SITE AND BLIG #. ﬁ» Qi - SIGNATURE: pare: A / y
LOCATIONRM 1 (& wos 9379 ASSET # 456 4 START TIME;: 63 50 FINISH TIME: Q-S J

NOTES/ ACTIONS
FTASK COMPLETE 15 CHECKED NO, PROVIDE EXPLANATION)

)
CI{ECKPi()IlNT DESCRIPTION

25

1 In addition 1o the procedure(s) outlined i this standard, the L/
equipment manufacturer’s recommended maintenance
Procedure(s) and/oy nstruction(s) shall he strictly adhered .
2 Schedule shutdown witpy operating Personnel, as needeq. a
3 As needeq, de-encigize or discharge alj hydraulic, electrical, e
mechanical, oy thermal energy prior 1o beginning work
Follow 'u.fk_w!!Lt-:-x_y,l.'.!.1?595'92’.!4!::?.9!.."_1'_.!".'1‘_05,:.

| Check fan blades for dust buildup and clean ifnecessary.

p % >
2 When applicable, check fan blades and moving parts for
cracks and excessive wear, asis
—

i Tighten all electrical connectors 1o Propertorque asneedeq.
1 Check that the fan runs properly in ajj speeds as applicable.
) Check dampers ang rotating auto diffuse ;s for dirt

accumulations, clean as necessary. Check fel, repair or H/A
replace as necessary,

o Check damper actuators and linkage for Proper operation as (J//
apphicable. Adjust linkage on dampers if ouy of alignment. L\
Lubricate mechanical connections ofdampers sparingly as /‘J

applicable :
£ Check the valve(s) for signs ofleakage and Proper operation. (
[l leak is detected, subimir a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure ‘/
washing. (54

10 Check coils for leaking, tightness of fitungs o

I Use fin comp 10 straighten coil fins as needed
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12 Check belts for weay and cracks, adjust tension oralignmery f‘) /“
as applicable Replace belts when necessary.

13 Check ngid couplings fo; alignment on direc drives, and for v
tightness of assembly e

11 Vacuum meenor of uni,

15 Check filter dooy for proper Basketing and air leaks. Correct —
as necessary,

16 Change the filer as needed with the correct size and type a
filter [

17 Insure that drain(s) are clear and unning &

18 Clean up work area
Yote: Tae technician shall perform any repairs identified during PM up 10 3250 (direct labor and direct maieria) Cost) per PM occurrence. For
Neeeding $250 open a corrective maintenance (CM) ticket and include the Assey #. WO #, photos, and a detailed discription of the deficiency,
0 be perfomed by: General Maintenance Worker
ddit onal Notes:
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oy

In addition 10 (he Procedure(s) outlined in this slan'(Al.ar.(.I.”iHc
equipment manufacturer’s recommended Mmaintenance
procedure(s) and/or instruction(s) shall he strictly adhered 1o
Schedule shutdown wirhy operating personnel, as needed.

As needed, de-energize or discharge al| hydraulic, electrical,

mechanical, or thermal energy prior 1o beginning work.
Follow l“fkv"l/_l.v'.u:_s'_'.l.w(z!s:E('_q.r‘_*-'s,fi! All times,

Check fan blades for dust buildup and clean il necessary.
When applicable, check fan blades and moving parts for
cracks and excessive wear,

Tighten all electrical connectors 1o Proper torque asneeded.
Check that the fan runs properly in all speeds as applicable.
Check dampers ang rotating awto diffusers for dirt
accumulations, clean as necessary. Check fely, repair or
replace as necessary,

Check damper actuators and linkage for Proper operation as
applicable Adjust linkage on dampers if oy ol alignment.
Lubricare mechanical connections of dampers sparingly as
ipplicable

Check the valve(s) for signs of leakage and Proper operation
Il leak is detecteq, subinit a UE,

Clean coils by brushing, blowing, vacuwming, or pressure
washing,

Check coils for leaking, tightness of ﬁmngs.
Use fin comb 10 straighten coil fins as needed
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15

16

17
18

Check belts for wear and cracks, adjust tension or alignmery
as applicable. Replace belts when necessary,

Check rigid couplings for alignment on direcy drives, and for
lightness ol assembly

Vacuum interior of unir,

Check filter dooy for proper gasketing and aiy leaks. Correct
as necessary,

Change the flter as heeded with the correct size and type
filier

Insure that dram(s) are clear and unning,

Clean up work area.
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vote: Tie technician shall perform any repairs identified during PMm Up 1o $250 (direct labor and dire
xeeeding $250 open a corrective maintenance (CM) ticket and include the Asseq #, WO #, photos, and
0 be perfomed by: General Maintenance Worker
ddit onal Notes:

M CHECKLIST

DATE: é A / }
FINISH TIME: QSﬂ

NOTES/ ACTIONS

ETE IS CHECKED NO, PROVIDE EXPLANATION)

Ctmaterial cost) per Pm occurrence. For
a detailed discription of the deficiency,
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PREVENT, ATIVE MAINTENA

FAN co, UNTTY/ DUCTILESS

NCE PROGRAM

CHECKLIST
MINI SpLIT

SITE AND BLDG ﬂ A - ¢y f?fﬁii?{féi
. 0
LOCATIONRM 8. () wor 137 / ASSET # <b6¢ START TIME: 95\d

QINT DESCRIPTION

CHECKP|

i

0

K

|

1 In addition 1o (he procedure(s) outlined i this stand
equipmeny manafacture;’s recommended
procedure(s) andor nstruction(s) sh

ard, the
aintenance
all be strictly adhered 1.

P .

2 Schedule shutdown wip), operating Personnel, as needeq,
3 As needed, de-energize or discharge al hydraulic, electrical,
mechanical, oy thermal energy prior to beginning work.
Follow. '.0..fk,sl.u!/mmsLntes:t.'ciu.':f,?_-!l_.é*l!.!!'.'"95.:. e -
1 Check fan blades for dust buildup and clean il necessary. v
2 When applicable, check fan blades and moving parts for v
cracks and excessive wear,
i Tighten all electrical connectors 1o Proper torque asneeded, ol
Cheek that the fan funs properly in aj) speeds as applicable. &

' Check dampers apg rotating auto diffuse
accumulations, clean asne
replace as necessary.

s for dirt

cessary. Check fel, repair or

G Check damper actuatoys and linkage foy: Proper operation as f) /.A
applicable. Adjust linkage on dampers if oy ol alignment.
Lubricaie mechanical connections of dampers sparingly au / é‘
applicable

¢ Check the valvegs) for signs ofleakage and Proper operation, -
ITleak is detected, subimig 4 UE,

9 Clean coils by brushing, blowing, vacuuming, or pressure L
waslhing A . - -

1 Check cols for leaking, tghtness of fittings.

1T Use fin comb 10 straighten coil fins ag needed '
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)=/

12 Check belts for wear ang cracks, adjust tension or alignmeny
s applicable. Replace helts when necessary,
13 Check ngid couplings for alignment on direct drives, and for (-
tightness ol assembly
M Vacuum mterior of uni, o
5 Check filter dooy for proper sasketing and air leaks. Correct (|
as necessary.
16 Change the filter as needed with the correct size and type L
filter o
17 Insure thag drain(s) are clear and running
v
18 Clean P work area

Yote: Tae technician shall perform any repairs identified during
Xeeeding $250 open a corrective maintenance (CM) ticket and in
0 be perfomed by: General Maintenance Worker

ddit onal Notes:

PM up 10 $250
clude the Asse

UETASK COMPLETE 1o

(direct labor and direct mater
U4, WO #, photos, and a detaile

NOTES,

CHECKED No, PROVIDE EXPLANATION)

DATE: (0 /7 ” g
B o o
FINISH_TIME: %‘5
/ ACTIONS

For
deficiency.

al cost) per pMm occurrence.
d discription of the
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PREVENTATTVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MINg SPLIT

MECHANIC
SITE AND BLDG #: ev Cl7 - < SIGNATURE: DATE; C /) // })
| B | - : ;
LOCATION®RM #: [/ “ wor 9377 ASSET # 4&‘7 START TIME: ?3 k| FINSHTIME: (o)

1] =
CHECKPOIINT DESCRIPTION

. TASK COMPLETE

NOTES/ ACTIONS

(F TASK COMPLETE 1o CHECKED NO, PROVIDE EXPLANATION)

1 In addition 1o liie p:oce(ﬁu'e(s) outlined in this s!nn'(Alar(I. the -
equipment manufacturers recommended maintenance )
procedure(s) andfoy nstruction(s) shall he strictly adhered 1o, -

2 Schedule shutdown with operating personnel, as needed,

3 As needed, de-energize or discharge all hydraulic, electrical,

mechanical, or therma) energy prior to beginning work
Follow lock owtitag out p fogedures at all times.

\

1 Check fan blades for dust buildup and clean il necessary,
2 When applicable, check fan blades and mowving parts for

>

cracks and excessive wear. d Ad

3 Tighten all electrica) connectors to proper torque asneeded.

b Check that the fan runs properly in all speeds as applicable, -

* Check dampers and rotating auto diffusers for dirt A)/\'
accumulations, clean as necessary. Check fels, repair or A/ A
replace as ne essary.

" Check damper actuators and linkage for Proper operation as A’A’
applicable. Adjust linkage on dampers if out of alignment, UA
Lubricate mechanical connections of dampers sparingly a«
applicable -

& Check the valve(s) for signs of leakage and proper operation. -

IMleak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuwming, or pressure -
washing.

10 Check coils for leaking, tightness of fittings. /

1 Use fin comb 1o straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignimen / ﬁ_‘
s applicable. Replace belts when necessary.

13 Check ngid couplings for alignment on direct drives, and for ~
lightness of assembly

1 Vacuum meertor of uni, v

15 Check filter door for proper gasketing and air leaks. Correct /d
as necessary.

16 Change the Rlter as needed with the correct size and type ¢
filter

17 Insure that drain(s) are clear and running. i

18 Clean up work area /
Jote: Tae technician shal) perform any repairs dentified during PM up 10 $250 (direct labor and direct material cost) per PM occurre.n_cu For
xeeeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
0 be perfomed by: General Maintenance Worker
ddit onal Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

UNIT HEATER, ELECTRIC
_ MECHANIC
SITE AND BLDG #: P/l Gl -v SIGNATURE: i é DATE: C/?/?

LOCATION/RM #: [ )4

CHECKPOINT DESCRIPTION

1 In addition to the procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.

2 Follow lock out/tag out procedures at all times. De-energize or

discharge all hydraulic, electrical, mechanical, or thermal
energy prior to beginning work.

1 Check heater coils and assocoated piping for leaks or
corrision.

2 Clean heating coil. Brush vaccum where accessible.

3 Inspect wiring and electrical controls for loose connections,
charred, frayed or broken insulation, evidence of short
circuiting, wrong size fuses, circuit breakers, or switches, and
other electrical deficiencies. Tighten any loose connections,

4 Inspect fan for bent blades, unbalance, excessive noise and
vibration

5 Check motor and fan shaf bearings for noise, vibraton,
overheating; lubrucate bearings.

6 Verify proper control by modulating the thermostat through
complete cycle

7 Inspect unit for proper operation.

8 Inspect unit for overall condition and recommend for
replacement or other needed repairs.

woe 1377 assers &

FINISH TIME: / @7@—

NOTES/ ACTIONS

NO UE TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

StARTTIME: /00 ()

7

s

&

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurre_n_ce. For
2xeeeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

l'o be perfomed by: HVAC Technician





