ATTACHMENT 3-0200000-05
FORMS

CERTIFICA'I'ION OF WORK
(To be completed by the Contractor and saved in the Contractor’s CMMS)

FACID/Building ﬁ L I . Visit 5/13 / ¥

Contractor Personnel on Site:

2 Geertye, e

Work Performed:

Preventive Maintenance - Services Completed (A nnual, Quarterly, Monthly, equipment
identification etc.)

. €909 (i

CERTIFICATION OF WoRK

To be signed by the Contractor:

To be signed by Facility Manager:

By signing the Certification of Work, the said government representative signature does not

constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on-sjte during the identified timeline:

t"fﬁ(’/@]ﬁ’l’w Date: /5% 1g

Print Name/Rank: w4



OTHER RECURRING SERVICES CERTIFICATION OF WORK

(1o be completed by the Contractor and saved i the Contractor's C'm MS)

l',-\('H)-"l%mlding;: _j?p__(}‘_&g___Q__\_M_____” Date of Visii: T/_’Z/lg

Contracior Personnel on Site:

Ty G
2 f oL M2y S S

\

Work Performed:

Other Recurring Services

8%

1. o e -

CERTIFICATION OF WORK ~~

Tobe signed by the Contractor:

Print Name /[)47 (220%«*~ Date: r_/7_//f)~
Signed: %/

To be signed by Facility Manager:

By signing the Certification of Work, the said government representative signature does not

constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on-site during the identified timeline:

Print Name/Rank:




CMI Management Inc,

PREVENTATIVE MAINTENANCE, PROGRAM CHECKLIST
AIR HANDLER

— MECHANIC
SITEAND BLDG # ﬁ’i iR ~a,

SIGNATURE:
LOCATION/RM #: [&3\1 ( WO# §77) asserys J19€

18 11D /é
FINISH TIME; 96"2)

>

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

Remove power at Drive or at Breaker Panel. Verify with tester or meter that
power has been removed. Install lock out tag out if servicing alone or in confined
space for safety precautions.

O BE:PEREORMED
Check fan blades and moving parts for cracks and excessive wear,

Check running motor am eratures on all three phases (record in note column

; ¢ P SRS o~ uf2 L3
notate L1, L2, and L3 an draws. S
Tighten all electrical connectors/lugs to proper torque.

Ifunitis a multi-zone air handler, then check each individual zone damper and ‘-’ E

:
=

\

associated controls.
Check bearing collar sef screws on fan shaft to make sure they are tight.

AVA

Check filters for dirt accumulations, replace as necessary. Check belt, repair or
Jreplace as necessary.

7 Check damper actuators and linkage for proper operation. Adjust linkage on [ o
| dampers if out of alignment. -~

8 Lubricate mechanical bearings and connections sparingly. p
B Clean coils by brushing, blowing, vacuuming, or pressure washing. -~
10 Check coils for leaking, tightness of fittings. s
T Use fin comb (o straighten coil fins. A
T If applicable, clean strainer (annually). ,{/ﬁ

T3 [Flush and clean condensate pans and drains, remove all rust prepare metal and

paint. Hose down coils and drain pans and wash
with an appropriate EPA approved solution approved solution. Treat
condensate pans with an EPA approved biocide.

4 Check belts for wear and cracks, adjust tension or alignment. Replace belts when

i necessary. Multi-belt drives shall only be replaced with matched sets. ~

s Check rigid couplings for alignment on direct drives, and for tightness of
il assembly. Check flexible couplings for alignment and wear.
16 Check and test freezestat for proper operation

17 Vacuum interior of unit. W)/
*TT"GE@ filter doors and access doors for proper gasketing and air leaks. Corect as
necessary. /
] Lubricate fan shaft bearings while unit is running. Add grease slowly until slight

bleeding is noted from the seals. Do not over lubricate. Remove old or excess X
lubricant.

200 [Clean up work area. 7

No ¢ The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found

exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
o ve perfomed by: HVAC Technician

Additional Notes:
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(@] Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
AIR HANDLER /

P, ] .
0 - ¢ MECHANIC /ge—7 774
SITEAND BLDG # P,A 6J0- o, SIGNATURE AV // 3 / 2
LocarionmunlenG  wou  £773 asseTs 3/ $ STARTTIME:\’[ C;é_’b U FINISHTIME: /2 . O

[4

(i1

& Y }
In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)

. <
shall be strictly adhered to. )
Remove power at Drive or at Breaker Panel. Verify with tester or meter that
power has been removed. Install lock ou tag out if servicing alone or in confined '
space for safe
Check fan blades and moving parts for ¢ 3 -
Check running motor amperatures on all three phases (record in note column) -
notate L1, 1.2, and L3 amp draws. S 1 1
S Tighten all electrical connectors/lugs to proper torque. ~
Ifunitis a multi-zone air handler, then check each individual zone damper and
associated controls. L/K—\/
WK Check bearing collar set screws on fan shaft to make sure they are tight. —
i Check filters for dirt accumulations, replace as necessary. Check belt, repair or —
&l replace as necessary,
1 Check damper actuators and linkage for proper operation. Adjust linkage on o
i dampers if out of alignment,
8 Lubricate mechanical bearings and connections sparingly. -
RE Clean coils by brushing, blowing, vacuuming, or pressure washing, e
[0 Check coils for leaking, tightness of fittings. P
BRI Use fin comb to straighten coil fins.
BB If applicable, clean strainer (annually). J//A,
R Flush and clean condensate pans and drains, remove all rust prepare metal and
paint. Hose down coils and drain pans and wash
with an appropriate EPA approved solution approved solution. Treat
condensate pans with an EPA approved biocide. ~
BT Check belts for wear and cracks, adjust tension or alignment. Replace belts when /
necessary. Multi-belt drives shall only be replaced with matched sets.
b S Check ngid couplings for alignment on direct drives, and for tightness of /
[ assembly. Check flexible couplings for alignment and wear.

16 _|Check and test freezestat for proper operation M
N Vacuum interior of unit. W
TR Check filter doors and access doors for proper gasketing and air leaks. Correct as /

llC(,‘L’SS'(U’)’.
797 Lubricate fan shaft bearings while unit is running. Add grease slowly until slight

bleeding is noted from the seals. Do not over lubricate. Remove old or excess /1/%‘/
il lubricant. )
20 [Clean up work area. 7

Noe The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found

exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To o6 perfomed by: HVAC Technician
Additional Notes:

Page 1 0f 1



CMI Management Inc.

SITE AND BLDG #:

PREVENTATIVE, MAINTENA

AR,

MECHANIC
SIGNATURE;

NCE PROGRAM CHEC LIST
AIR HANDLER

7y

LOCATION/RM #1‘ ég“ WO# &779 ASSET #§/$
A/ \\

In addition to the procedure;

manufacturer’s recommended maintenance procedure(s)
shall be strictly adhered to.
Remove power ai Drive or at Breaker Panel. Verify

(s) outlined in this standard, the equipment
and/or instruction(s)

with tester or meter that

FINISHTIME: O <70
v

power has been removed. Install lock out tag out if servicing alone or in confined
space for safety precautions.
i OBEPEREORVIED
1 [Check fan blades and moving parts for cracks and excessive wear, —
2 Check running motor amperatures on all three phases (record in note column)
i notate L1, L.2, and L3 amp draws. ﬁ__/
3 Tighten all electrical connectors/lugs to proper torque. -
4 Ifunitis a multi-zone air handler, then check each individual zone damper and
| associated controls, /A/
5 Check bearing collar set serews on fan shaft to make sure they are tight. —
6 Check filters for dirt accumulations, replace as necessary. Check belt, repair or o
replace as necessary.
7 Check damper actuators and linkage for proper operation. Adjust linkage on -
dampers if out of alignment. .
8 Lubricate mechanical bearings and connections sparingly. -~
9 Clean coils by brushing, blowing, vacuuming, or pressure washing, -~
7o Check coils for leaking, tightness of fittings. b
I Use fin comb (o straighten coil fins. A0
2 If applicable, clean strainer (annually). 4/'&
13 Flush and clean condensate pans and drains, remove all rust prepare metal and
paint. Hose down coils and drain pans and wash
with an appropriate EPA approved solution approved solution. Treat
condensate pans with an EPA approved biocide. -~
T Check belts for wear and cracks, adjust tension or alignment. Replace belts when s
[ L] necessary. Multi-belt drives shall only be replaced with matched sets,
15 Check rigid couplings for alignnent on direct drives, and for tightness of
Ll assenibly. Check flexible couplings for alignment and wear. il 7
6 [Check and test freezestat for proper operation /(///_5
RE Vacuum interior of unit. 22&/’\
BN Check filter doors and access doors for proper gasketing and air leaks. Correct as
necessary, -
19 Lubricate fan shaft bearings while unit is running. Add grease slowly until slight
bleeding is noted from the seals. Do not over lubricate. Remove old or excess -
It} lubricant. /l%’
20 Clean up work area. 7

Noe The technician shall perform any repairs identified during PM up to $250 (direct |
exceeding $250 open a corrective maj

To ve perfomed by: HVAC

Additional Notes:

ntenance (C
Technician

Page 1of1

abor and direct m
M) ticket and include the Asset #. WO 4, photos, and a detailed discription of the deficiency.

aterial cost) per PM occurrence. For any deficiencies found



CMI Management Inc.

PREVENTATIVE MAINTENANCE PROG

€3¢ 9y

SITEAND BLDG #: 4()0

AIR HANDLER

MECHANIC
SIGNATURE:

wor €77}

LOCATION/RM #: Prece

RAM CHECKLIST

| ‘.\\rﬁz: T/ 2

ASSET # 3 l 4?

START TIME:

A

(000

manufacturer’s recommended main

In addition to the procedure(s) outlined in this standard, the equipment
tenance procedure(s) and/or instruction(s)

7
UFINISH TIME: [@,5’_@ i

| shall be strictly adhered to.
2 Remove power at Drive or at Breaker Panel. Verify with tester or moter that
power has been removed. Install lock out tag out if servicing alone or in confined
i space for safety precautions.
Check fan blades and moving parts for cracks and excessjy ear.
Check running motor amperatures on all three phases (record in note column)
| notate L1, 1.2, and L3 amp draws.
3 Tighten all electrical connectors/lugs to proper torque.
4 If unitis a multi-zone air handler, then check cach individual zone damper and
associated controls. /J&
S Check bearing collar set screws on fan shaft to make sure they are tight. = '
6 Check filters for dirt accumulations, replace as necessary. Check belt, repair or -
|| replace as necessary.
7 Check damper actuators and linkage for proper operation. Adjust linkage on
111 dampers if out of alignment, -
| |8 Lubricate mechanical bearings and connections sparingly. g
9 Clean coils by brushing, blowing, vacuuming, or pressure washing. -~
: 10 |Check coils for leaking, tightness of fittings. — WA
11___[Use fin comb to straighten coil fins. L
T If applicable, clean strainer (annually). A (\,
E Flush and clean condensate pans and drains, remove all rust prepare metal and
paint. Hose down coils and drain pans and wash
with an appropriate EPA approved solution approved solution. Treat
condensate pans with an EPA approved biocide. pd
R Check belts for wear and cracks, adjust tension or alignment. Replace belts when
I necessary. Multi-belt drives shall only be replaced with matched sets. -
1S Check rigid couplings for alignment on direct drives, and for tightness of J
assembly. Check flexible couplings for alignment and wear.
6 Check and test freezestat for proper operation /ﬂﬂ/
T7 Vacuum interior of unir. /’,/5:
—T‘mck filter doors and access doors for proper gasketing and air leaks. Correct as )
necessary. v
19 Lubricate fan shaft bearings while unit is running. Add grease slowly until slight
bleeding is noted from the seals. Do not over lubricate. Remove old or excess
lubricant. /M/A/
20 Clean up work area =

Noe The technician shall perform any repairs identified during PM u

exceeding $250 open a corrective maintenance
To e perfomed by: HVAC Technician
Additional Notes:

(CM) ticket

and include the Asset #. WO #, photos, and a detailed di

Page 1of 1

P 1o $250 (direct labor and direct material cost)

per PM occurrence. For any deficiencies found
scription of the deficiency.



Cmi Management Inc.

' X) - MECHANIC
SITE AND BLDG #; P ’
e Rke s (4 QoM 4N -9

3 SIGNATURE:
Lo WaVeV,,
LOCAT LON/RM #: % S~ wou ‘P 7) ASSET # 3‘9"\ 5{
o1 _ ‘ _ —

R

L G e B i R BEERPS
| Inaddition to the procedure(s) outlined in this standard, the equipment

manufacturer’s recommended maintenance procedure(s)
il shall be stricy) * adhered to.
2 Schedule outage of unit vvith bersonnel in area the unit serves. T
Follow lock out/tag oyt procedures at al] times. De-energize or discharge al|
gl h draulic, clectrical, mechanical,or thermal eney. Y_prior to be. nning work. /
(l If disposal of the equipment is required, folloyw regul
of refrigerants and disposal of the unit
Remove debris from air sereen and clean underneath unjr.
Wash coil with coil cleaning solution - Rinse Thoroughly
Straighten fin tubes with fin comb, as needed.
Check electrical connections for tightness.
Check mounting base for tightness.

and/or instruclion(s)

ations conceming removyal

S

AN

T ?&\W\ A

.

Inspect fans for bent blades, unbalance, excessive noise and vibrations.

e ~ T————— 0
[nspect all Piping for leaks anq tighten Joose connections.
Check wires condenser electrical fused
bumed insulation. Re air as necessary.

Check supply air temperature to ensure unit js operating properly. If possible
record room tem perature. A/

Inspect unit for overall condition ang recommend for replacemant or other -
needed repajrs,

et
Clean up work area.

Note The technician shal] perform any repairs identified during PM up to $250 (direct lapor and direct materia] cost) per PM occurrence.. Forany deficiencies found
exceeding $250 0pen a corrective maintenance (CM) ticket and include the Asset #, WO 4, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician

Additicna) Notes:

safety switches for tightness and

Page 1of 1



Cmi Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

MECHANIC
SITEA PO~ o SIGNATURE:

L R :
| Inaddition to (he procedure(s) oy
manufacturer’s recommended i
shall be stricq] * adhered to
Schedule outage of unit i), personnel in area the unit serves.
Follow lock out/tag out procedures at a] times. De-energize or discharge al|

A il » mechanical, or thermal ener: Y prior to beginning work.

I disposal of fhe equipment s required, follow regulations coneeming remoyal
of refriperants and disposal of the unit.
) ; ¥ Irgh

RSO E&’%&?ﬁ%@g !‘i“gé;. SN
1S from air screen ay| clean undemeath unjr.
Wash cojl with coil cleaning solution - Rinse Thoroughly
Straighten fin tubes with fin comb, as needeq.
Check electrical connections for tightness,
Check mounting base for tightness.

i

T e

1
5]

i iﬁ"

3 i3 AL a2k i
tandard, th

€ equipment
aintenance procedure(s) and/or insrruclion(s)

Inspect fans for bent blades, unbalance, excessive noise and vibrations.

Inspect all piping for leaks and tighten loose connections,

Check wires ay condenser electrica] fused safety switches for tightness and
burned insulation,. Repair as necessary =
Check Supply air temperature to ensure unjt s operating Properly. If possible

record room temperaryre.
Inspect unit for overall condition
needed repajrs,

Clean up work area.

Note The technician sha] perform any repairs identified during PM up to $250
exceeding $250 open a corrective Maintenance (CM) ticket and include the Asse
To be perfomed by: HVAC Technician

Additional Notes:

and recommend for replacement or other
—
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