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- CERTIFICATION OF WORK ™

To be signed by the Contractor:

Print Name: <3

To be signed by Facility Manager:

By signing the Certification of Work, the said government representative signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on-site during the identified timeline:

\\EADNQIS\N}K‘)\jmw Date._p) DL 404 13

Print Name/Rank: :

Signed:

E-Mail:



OTHIER RECURRING SIERVICES CER'”I“l(f/\TION OF WORK
(To be completed by the Contr

actorand saved in (he Contractor's C'M MS)

I 2% D Building: /LQQ(D_ “O_l_ Date of Visit: 2/11213
(

‘ontractor Personnel on Site:

C N Geel, ~~'f""f"ff""’“""""l“f"]f_fffi'";ﬁ_fﬁf_fjif"_'
A chLW,Lﬂﬁ}wu L _

&

Worl Performed:

Other Recurring Services

/0742

To be signed by Facilj ty Manager:

By signing the Certification of Work, the said government representative signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the

contractor was on-site during the identified timeline-
o Date: &D}R*Clﬁ' \3

Print Name/Rank:._Y




K00-046CMm Management Inc,

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTT.ESS MINI SPLIT

a MECHANIC €. 7/ /
SITE AND BLDG # (ﬂ q} e SIGNATURE: C> DATE: S /_3 /S‘

e 2
Locationmm #. (6 wor (6 93€ ASSET# S14} starr v FINISH TIME:

NOTES/ ACTIONS

NO UF TASK COMPLETE 1§ CHECKED NO, PROVIDE EXPLANATION)

CHECKPDINT DESCRIPTION

N RN T

1 In addition to the procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall he strictly adhered 1o,

2 Schedule shutdown withy operating personnel, as needed.

3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.

- Follow lock outtag out Procedures at all times.
7 TN AR AN e

§

I Check fan blades for dust buildup and clean if necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear.

3 Tighten all electrical connectors to proper torque asneedec!,

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as hecessary. Check felt, repair or
replace as necessary.

6 Check da mper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment,

7 Lubricate mechanical connections of dampers sparingly as
applicable,

8 Check the valve(s) for signs of leakage and proper operation.
Ifleak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuining, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

11 Use fin comb 1o straighten coil fins as needed

K00-046CMI Management Inc.

12 Check belts for wear and cracks, adjust tension or alignment
as applicable. Replace belts when necessary.
13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly
DR Vacuum interior of unit,
15 Check filter door for proper gasketing and air leaks. Correct
as necessary, :
16 Change the filter as needed with the correct size and type
filer
1o Insure that drain(s) are clear and running,
& Clean up work area.
Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material cost) per PM occurrence. For
exceading $250 open a corrective maintenance (CM) ticket and include the Asser #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker
Addiional Notes:

W (Sbatnty
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SITE AND BLDG #:

LOCATIONRM #; 1 © (

1 In addition to the procedure(s) outlined in this standard, the

PREVENTATIVE MAINTE

joﬁ 64J~ar

FAN COIL UNIT/ DUCTIESS MINI SPLIT

NANCE PROGRAM CHECKLIST

e 00 € s/

wox  [O 1€ ASSET# §)50  staRr v

T T e AR ROR

equipment manufacturer’s recommended maintenance

procedure(s) and/or instruction(s) sh
Schedule shutdown with operating p
3 As needed, de-energize or dischar
mechanical, or thermal energy p
F 91.1.9.W.1.9c!<_99!Ll.elx_e.u_l_95993@!j£§_a_uw,! imes.

1 Check fan blades for dust huiidub and cle

2 When applicable, check fan blades and moving y
cracks and excessive wear,

Tighten all electrical connectors to

3
4 Check that the fan runs properly in all speeds as
5 Check dampers and rotating auto diffusers for dirt

accumulations, clean as necessary. Che

replace as neces

6 Check damper actuators

sary.

applicable. Adjust linkage on dampers if out of a

7 Lubricate mechanic

applicable.
8 Check the valve(

washing.

all be strictly adhered 1o,
ersonnel, as needed

ge all hydraulic, electrical,
rior to beginning work.

an if necessary.

varts for

proper torque asneeded.

applicable.

ck felt, repair or

and linkage for proper operation as

lignment.

al connections of dampers sparingly as

s) for signs of leakage and proper operaticn.
Il leak is detected, submit a UE.
9 Clean coils by brushing, blowing, vacuuming, or

10 Check coils for leaking, tightness of fittings.
11 Use fin comb 1o straighten coil fins as needed.
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12 Check belts for wear and cracks,

as applicable. Replace belts when necessary.
13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly
L1 Vacuum interior of unit.

15 Check filter doo
as necessary.

pressure

adjust tension or alignment

1 for proper gasketing and air leaks. Correct

16 Change the filter as needed with the correct size and type

filter,

1% Insure that drain(s) are clear and running,
1¢ Clean up work area.

Note: The technician shall perform any repairs

excexding $250 open a
To be perfomed by: Ge
Addiional Notes:

identified during pM up to $250

corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and

neral Maintenance Worker

U 0en

() Mty

NO (F TASK COMPLETE 15

FINISH TIME:;

NOTES/ ACTIONS
CHECKED NO, PROVIDE EXPLANATION)

(direct labor and direct material cost) per PM occurrence, For

a detailed discription of the deficiency.
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCT] R MINI SpLIT

‘ A GEY-o, MECHANIC% & //F
SITEAND BLIG 4, SIGNATURE; 0) DATE: (o

; o
WOCATION/RM ¢ /€ wos (023C ASSETe 318/ START TIME; FINISH TIME;

crmckp'om'r msécmmon

OTES/ ACTIONS
|

CKED NO, PROVIDE EXPLANATION)

re(s) outlined in (his standard, the
eqQuipment manufacturey's recommended Mmaintenance
procedure(s) andjoy nstruction(s) shall he strictly adhered 1

2 Schedule shutdown with operating Personnel, as needed

3 As needeq, dv-om'l‘gl'/.c ordischarge al) hydraulic, electrical,
mechanical, or thermal energy prioy to begmning work
Foliow lock ou 'L(_-:u:.s)}.-i.n':szf:ss!_‘s.r.v:*.ﬂ_!.fL'!.! imes. _

1 In addition 1o the procedu

] Check fan blades for dus buildup and clean il necessary,

2 When applicable, check fan blades ang moving parts for
cracks and excessive wear,

3 Tighten all electrical connectors to Proper torque asneedec.

1 Check that the fan runs properly in aj) Speeds as applicable.

1 Check dampers ang rotating auto diffusers for dirt
accumulations, clean ds necessary. Check fely, repaiy o
replace ay hecessary,

0 Check damper actuators and linkage foy Proper operation as
applicable Adjugt linkage on dampers if oy of alignmen.

Lubnicare mechanical connections of dampers sparingly as
applicable )

& Check the valve(s) for signs ofleakage and Proper operation,
Il leak is detected, submiy 4 UE.

9 Clean coijs by brushing. blowing, vacuuming, or pressure
washing

o Check coils for leaking, tightness of fittings
I Use fin coml 1o straighten coil fins as needed
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12 Check belts for wear and cracks, adjust tension or alignmery
s applicable. Replace belts when necessary.

13 Check rigid couplings for alignment on direc; drives, and foy
lightness ol assembly

1 Vacuum Interior of uni,

1 Check filte door for proper Basketing and ajr leaks. Correq
s necessary,

16 Change the filrey as needed with the correct size and type
filter

17 Insure that drain(s) are clear and unning.

14 Clean up work area

vote. The technician shal) perform any repairs identified during ppm P 1o $250 (direct labor and direct material COst) per PM occurrence, For
xeeeding $250 open a corrective maintenance (CM) ticket and include the Assel #, WO ¢, photos, and a detailed discription of the deﬁciency.
0 be perfomed by: General Maintenance Worker

ddit onal Notes:

Urven b )
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SITE AND BLDG #:

LOCATION/RM #:xp

In

addition 1o the procedure
equipment manufactuye

agement Inc,

PREVENTATIVE: MAINTEN
FAN o unrry p

Wo# /‘?/}'C ASSET# S/

crmckpjolm'r DESCRIPTION

0 ST
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(s) outlined in this standard, the
I's recommended maintenance

procedure(s) andjor nstruction(s) shall he strictly adherod 1.

2 Schedule shutdown wirp operating personnel, as needed

3 As needed, de-energize or discharge all hydraulic, electric al,
mechanical, or thermal energy prior to beginning work
Follow l"?i‘_f’.".'l'.".'H.S’}.'l,!?'.'L’SISF’_‘J.‘_;'-‘.F_."!‘._"_”.}.!.’I‘.‘_?; ’ ST

! Check fan blades for dust buildup and ¢lean il necessary.

2 When applicable, check tan blades ang movmg parts for
cracks and excessive wear.

3 Tighten all electrical connectors 1o Propertorque asneeded.

1 Check that the fan runs properly in all speeds as applicablo

1 Check dampers and rotating awto diffuseys for dir
accumulations, cloan ds necessary. Check felt, repair or
replace ay hecessary

i Check damper actuators and linkage foy Proper operation ;g
apphcable. Adjust linkage on dampers if ouy ol alignment
Lubricate mechanical connections of dampers Sparingly ax
applicable

¢ Check the valves) for signs of leakage and pProper operation
Ifleak is detecteq, submit a GE,

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing,

10 Cheek coils for leaking, tightness of fittings.

I Use fin comp 10 straighten coil fins as needed

KOO-016¢MI Man

eck filter dooy for proper g

agement Inc,

s lor wear and cracks, adjust tension or
place belts when necessary.
s for alignment o direct drives, and for

assembly

alignmery

asketing and air leaks, Correct

as needed with the correct size and type

tdrain(s) are clear and running,

all perform any repairs identified during PM

and include

12 Check belt
as applicable. Re
13 Check rigid coupling
lightness of
1 Vacuum nterior of uniy,
15 Ch
as necessary,
16 Change the filter
filter
17 Insure tha
18 Clean up work area
Yote: The technician sh
Xceeding $250 open a corre

0 be perfomed b
ddit onal Notes:

clive maintenance (CM) ticket

y: General Maintenance Worker
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K20-046Cm) Management Inc.

PREVENTATIV}; MAINTI{NANCE PROGRAM CHECKILIST
FAN Cor, UNTITY/ DUCTIESS MINI SPLIT

o 2~ Mr-:crmmc"’f Q / //’
SITE AND BLDG #- road SIGNATURE: a) DATE: ) a

LOCATIONRM = & © wos (0736 AssEry 159

START TIME; FINISH TIME:

NOTES/ ACTIONS

MPLETE I3 CHECKED No, PROVIDE EXPLANATION)

! In addition 1o the procedure(s) outlined in this standard, (he
“qupment manufactuyer's recommended maintenance
procedure(s) andjor mstruction(s) shall he strictly adherod 10,

2 Schedule shutdown wig)y operating personnel, as needed

3 As needed, de-energize or discharge aj) hydraulic, electrical,
mechanical, or thermal energy prior to beginning work
Follow. '”4‘k.f?."!L‘.ﬁ'&i’.‘.‘.’_l,"j"S'.EE’.‘!.'I-‘E.“.!.."_'U_.!'!!’_“5.:. ;

1 Check fan blades for dust buildup ang clean ifne(:cssnry,

2 When applicable, check fan blades and mowving parts for
Cracks and excessive wear.

3o Tighten an electrical connectors 10 proper torque asneeded,

I Check that the fap runs properly in aj) speeds as applicablo.

i Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary, Check fel, repair or
replace as necessary,

G Check damper actuators and linkage for Proper operation as
applicable. Adjust linkage on dampers if out ofalignment,
Lubricate mechanical connections of dampers sparingly as
applicable. )

¢ Check the valve(s) for signs of leakage and Proper operatior.
Illeak is detecteq, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

1 Check coils for leaking, tightness of fittings

I Use fin comb 1o straighten coil fins as needed

KO0-046CMmi Management Inc.

12 Check belts for wear and cracks, adjust tension or alignmery
4 applicable. Replace belts when necessary.

13 Check rigid couplings for alignment on direc drives, and for
tghtness ol assembly

1 Vacuum mnterior of unir,

15 Check filter door for Proper gasketing and air loaks, Correct
as necessary.

16 Change the filter as needed with the correc size and type
filter

17 Insure thag drain(s) are clear and running,

18 Clean Hup work area

vote: Tae technician shall perform any repairs identified during PM Up 10 3250 (direct labor and direct material Cost) per PM occurrence, For
Nceeding $250 opena corrective maintenance (CM) ticket and include the Asser #, wo #, photos, and a detailed discription of the deficiency,
0 be perfomed by: General Maintenance Worker

ddit onal Notes:

Lttt
(I Pén



CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

- ; MECHANIC /
SITE AND BLDG #: 6’ Q ‘9 "7 SIGNATURE: "') Q/ DATE: ? 3 //9

LOCATIONRM #%TSas woy (69K asserss 229 START TIME: FINISH TIME:

ORI
i EERO

In addition to the procedure(s) outlined in this standard, the equipment

manufacturer's rec ded mai e procedure(s) and/or instruction(s)
shall be strictly adhered to.
2 Schedule outage of unit with personnel in area the unit serves.

Follow lock out/tag out procedures at all times, De-energize or discharge all
hyd_raulic, eleclﬂwechan_icnl, o thermal energy pn’pr to bcginnipg WOrk.
4 If disposal of the equipment is required, follow regulations concernin g removal
of refrigerants and disposal of the unit.

SEEHRIOR

Remove debris from air screen and clean undemneath unit,

Wash coil with coil cleaning solution - Rinse Thoroughly

Straighten fin tubes with fin comb, as needed.

Check clectrical connections for tightness,

Check mounting base for tightness.

Inspect fans for bent blades, unbalance, excessive noise and vibrations.

SNl sl o] —

7 Inspect all piping for leaks and tighten loose connections,
8 Check wires at condenser electrical fused safety switches for tightness and
burned insulation. Repair as necessary.
9 Check supply air temperature to ensure unit is operating properly. If possible
record room temperature.
10 |Inspect unit for overall condition and rece d for repl t or other
needed repairs.

11 |Clean up work area.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician
Additional Notes:

SIAS Wrtsns b
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

f v MECHANIC Z
SITE AND BLDG #: 6‘ Q 42 -q\ SIGNATURE: S DATE: ) /r’

LOCATIONRM #: GuTCre woi [6§9C  asseT# §200 START TIME: FINISH TIME:

el
SOk

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

2 Schedule outage of unit with personnel in area the unit serves.

3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work.

4 If disposal of the equipment is required, follow regulations concernin,; removal

of refrigerants and disposal of the unit.
01}

| Remove debris from air screen and clean undemeath unit.
2 Wash coil with coil cleaning solution - Rinse Thoroughly
3 Straighten fin tubes with fin comb, as needed.

4 Check electrical connections for tightness,
5

6

Check mounting base for tightness,
Inspect fans for bent blades, unbalance, excessive noise and vibrations.

7 Inspect all piping for leaks and tighten loose connections,
8 Check wires at condenser electrical fused safety switches for tightness and
burned insulation. Repair as necessary.
9 Check supply air temperature to ensure unit is operating properly. If pcssible
Irecord room temperature.
10 {Inspect unit for overall condition and recommend for replacement or o'her
needed repairs.

11 |Clean up work area,
Note: The technician shall perform any repairs identified during PM up to §250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician
Additional Notes:

Page 1of1



CMI Management Inc,

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

MECHAN o
SITE AND BLDG #: Fﬂ Q82 -~ ;:gwi\'ru:z%: a DATE: 7 /‘JJ)

LOCATIONRM #: 887 Sa  wou [693C  assers {2C START TIME:

FINISH TIME:

i il S U ¢ 2 e L
In-addition to the procedure(s) outlined in this standard, the equipment

manufacturer’s recommended maintenance procedure(s) and/or instruction(s)

shall be strictly adhered to.

& Schedule outage of unit with personnel in area the unit serves,

3 Follow lock out/tag out procedures at all times. De-energize or dischurge ail

hydraulic, electrical, mechanical, or thermal energy prior to beginning work.

——— L,
4 If disposal of the equipment is required, follow regulations concerning removal
of refrigerants and disposal of the unit.
R ()
1 Remove debris from air screen and clean underneath unit.
2 Wash coil with coil cleaning solution - Rinse Thoroughly
3 Straighten fin tubes with fin comb, as needed.
4 Check electrical connections for tightness.
5 Check mounting base for tightness,
6 Inspect fans for bent blades, unbalance, excessive noise and vibrations.
7 Inspect all piping for leaks and tighten loose connections.
8 Check wires at condenser electrical fused safety switches for tightness and

burned i ion. Repair as necessary,
9 Check supply air temperature to ensure unit is operating properly. If possible
record room temperature,
10 |Inspect unit for overall condition and recc d for repl or other
ded repairs.
11 Clean up work area.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician
Additional Notes:

J N Pen L oty

Page 1of 1



CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

SITE AND BLDG #: @L Gdf) =5 g:gﬁt:%ﬁ s ol DATE: 200> ‘f

"
LOCATION/RM # CSTIA wou 182 3} AssET# S 427 START TIME: FINISH TIME:

.......

}

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instriction(s)
shall be strictly adhered to.

2 Schedule outage of unit with personnel in area the unit serves.,

3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, clectrical, mechanical, or thenmal energy prior to beginning work.

4 If disposal of the equipment is required, follow regulations concerning removal
of refrigerants and disposal of the unit.

1 Remove debris from air screen and clean undemeath unit,

2 Wash coil with coil cleaning solution - Rinse Thoroughly

3 Straighten fin tubes with fin comb, as needed.

4 Check electrical connections for tightness.

5 Check mounting base for tightness,

6 Inspect fans for bent blades, unbalance, excessive noise and vibrations,

7 Inspect all piping for leaks and tighten loose connections,

8 Check wires at condenser electrical fused safety switches for tightness and

burned insulation. Repair as necessary.
9 Check supply air temperature to ensure unit is operating properly. If possible
record room temperature,
10 fInspect unit for overall condition and recommend for replacement or other
needed repairs.

11 Clean up work area.
Note: The technician shall perform any repairs identificd during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician
Additional Notes:

JNpen () MLQoas
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