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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

SITE AND BLDG #: | (ﬂ ¢ &d = :llggiﬁll\ulé G) & DATE: %/3//;

LOCATION/RM #: (xo[s » wot (625C  asspra S e START TIME:

FINISH TIME:

. { TN tis il & L' i

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.
2 Schedule outage of unit with personnel in area the unit serves,
3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work,
4 If disposal of the equipment is required, follow regulations concemning removal
of refrigerants and disposal of the unit.

R 0
Remove debris from air screen and clean underneath unit,
Wash coil with coil cleaning solution - Rinse Thoroughly
Straighten fin tubes with fin comb, as needed.
Check electrical connections for tightness,
Check mounting base for tightness.
Inspect fans for bent blades, unbalance, excessive noise and vibrations.

[ V) =N K] Y

7 Inspect all piping for leaks and tighten loose connections.
Check wires at condenser electrical fused safety switches for tightness and
burned insulation. Repair as necessary.
9 Check supply air temperature to ensure unit is operating properly, If possible
record room temperature.
10 [Inspect unit for overall condition and rece 1 for repl or other
needed repairs.

11 Clean up work area.
Note: The technician shall perform any repairs identificd during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician
Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
CHILLER CONTROL PANEL (ANNUAL)

ACTIVITY AND BLDG #: ﬁ‘ ¢as -ev SIGNATURE: pate: ) / 3 /41
Al , U
Location: Peclet o ¥ js93¢ 9" 53 suarrTive: Q/ﬂ—év 5 rvn TIML@J‘/

‘ 4] ‘\. ‘T. ”‘élg\ 6) :r‘ ,'_4)#; -“? %&\» -»/
y GOMIETAIS HIAUIEROVIY NALION

1 In addition to the procedure(s) outlined in this standard, the equipment

manufacturer’s recommended maintenance procedure(s) and/or instruction(s) -

shall be strictly adhered 1o,
2 Read and understand the facturer's instructi before making any

adjustments or calibrations, -
4 Schedule work with operating personnel, as needed, P
X Follow lock out/tag out procedures at all times. De-energize or discharge all

hydraulic, electrical, mechanical, or thermal energy prior to beginnig work. il
6 Ensure appropriate site personnel are notified that alarms that may “esult from =

testing and to disregard them until testing is completed.
7 Replace defective control safeties (as work order) found while performing —

preventive maintenance.,

Ui OIBRRER SONSERVICTE
Clean and calibrate all controlling instruments perature and pressure
transducers, etc.) in accordance with manufacturer's instructions and
maintenance standard.

2 Check and clean all electrical contacts and pneumatic oritices.

3 Check pneumatic tubing for leaks or damage. Repair or replace as required,

4 Check for bad indicator lights and gauges and replace as necessary. 7
A Test all controllers and set at proper set points.

6 Check operating data and analyze for proper operation. Note unusuzl conditions
such as compressor surge on maintenance log.

Note: The Contractor shall perform any repairs identified during PM up to $25¢ (direct labor and direct maﬁrial cost) per PM occurrence.

Checklist compiled in accordance with:

- General Services Administration (GSA) Public Building Service. 2012. Public Buildi s Mai) Standards Final.October 1.

- Original equipment manufacturers (OEM) documentation for exact or similar assets, which can be located at (Provide Link to OEM Manual/Asset Library)
Additional Notes:

>
-
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PREVENTAT) VI MAIN'I"ENANCE PROGRAM CHECKLIST
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
VEHICLE EXHAUST REMOVAL

50 G 0 MECHANIC

SIGNATURE;
i ol &
)_assery &6

s £/15

starttve: /(1) VS ) FINISH TIME: //.,/7 Lol

T

WONINGITHE

L8 ) S0

addition to the procedure(s) outlined in th Standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered,

Follow lock outtag out procedures
_{hydraulic, electrical mechanical
Ll 3 TR
Start and stop fan witly local sw
Check motor and fan
bearings

at all times, De-energize or discharge all
Y prior 1o beginning w

¢
shaft bearings for noise, vibraton, overhe

ating . lubrucate

Inspeet, adjust belrs and pulleys. Replace belt as needed.

Clean dampers, Iubricate pivol points (annually) and inspect linkages for
lightness.

——|Inspect fan for bent blades, unbal - q
Clean fan as needed. )

Visually inspect exaust System tubing and/or duct work for any damage PP

that could result in leaks ;

Repair as needed

~
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM oceurrence. For any deficiencies found
exceeding $250 Open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Additional Notes:

» EXcessive noise and vibration

@
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PREVENTATIV: MAINTENANCE PROGRA
FAN co1r, unrry p

M CHECKLIST
UCTLESS MIN] SPLIT

) R G4 roy MECHANIC 0> “
SITE AND BLDG # SIGNATURE:
LOCATION/RM #: |6 b wor /693 C ASSET# §147 o TIME;

TASK COMPLETE
YES NO

Procedure(s) outlined in this stang
facturer’s recommended Mmaintenance
Procedure(s) and/or instruction(s) shall be strictly adhered o,
Schedule shutdown witp Operating personnel, as needec:.

arc, the

el lock outtag out procedures ar it

lock out/tag ot procedures at
B R e

1 Check fan blédes for dust huiidup and clean if neres#ax"‘y.
When applicable, check fan blades and moving parts for
cracks and excessive wear.,

3 Tighten all electrical connectors to Proper torque asneeded.

4 Check that the fan runs properly in alj speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or
replace as necessary,

6 Check damper actuators and linkage foy proper operation as
applicable. Adjust linkage on dampers if oy of alignment,

7 Lubricate mechanical connections of dampers
applicable,

sparingly as

8  Check the valve(s) for signs of leakage and Proper operation,
If leak is detected, submiy 4 UE.

9 Clean coils by brushing, blowing, vacuwining, or pressuye
washing

10 Check coils for leaking, tightness of fittings.

11 Use fin comb to straighten coil fins as needed.

KO0-046C M| Management Inc.

12 Check belts for wear and cracks, adjust tension or alignmeny
as applicable. Replace belts when necessary.
13 Check rigid couplings for alignment on direcy drives, and for
. lightness ()I‘assembly
I Vacuum Interior of uniy,
15 Check filter door for Proper gasketing and aiy leaks. Correct
as necessary. )
16 Change the filter as needed with the correct size and type
filter.
1% Insure that drain(s) are clear and running.
1& Clean up work area.
Note: The technician shall perform any repairs identified during PMm up (0 $250 (direct labor a

excexding $250 open a
To be perfomed by: Ge
Addiional Notes:

corrective maintenance (CM) ticket
neral Maintenance Worker

and include (he Asset #, WO

(_)\ /Q @ en (Praes. (
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#, photos, and a detailed discri
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FINISH TIME:
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PREVF.NTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN corr, UNIT/ DUCTLESS MIN] SPLIT

SITE AND BLDG #: P.n Ok e

wor 1693C

LOCATIONRM # Q)

1 In addition 1o the procedure(s) outlined in this standard, the

Procedure(s) and/oy instruction(s) shall be strictly adhered (g,

mechanical, o thermal energy prior to beginning work.
. Eg!.ly.w.le.c@.!ﬂ/t«:@Jﬂ.pig.cs@@_&eﬂ!ﬂme.s_-..

I Check fan blades for dys buildup and clean ifnecessary,

2 When applicable, check fan blades ang moving parts for
cracks and excessive wear.

3 Tighten all electrical connectors 1o Proper torque asneeded.

1 Check that the fan runs Properly in all Speeds as applicable,

5 Check dampers and rotating auto diffuseys for dirt
accumulations, clean as hecessary. Check felt, repair or
replace as necessary,

6 Check damper actuators and linkage for proper operation as
applicable. Adjus linkage on dampers if oy of alignment,

7 Lubricate mechanical connections of dampers sparingly as
applicable.

8  Check the valve(s) for signs of leakage and Proper operatio:.
Il leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing

10° " Check coils for leaking, tightness of fittings

1T Use fin coml to straighten coil fins as needed.

K00-046CMI Management Inc.

12 Check belts for wear and cracks, adjust tension or alignimeny
as applicable. Replace belts when necessary,

13 Check rigid couplings for alignment on direc drives, and for
tightness ofassembly

1 Vacuum interioy of unit.

15 Check filter dooy for proper gasketing and aiy leaks. Correct
as necessary, )

16 Change the filter as needed with the correct size and type
filter

U Insure thay drain(s) are clear and running,

& Clean Up work area,

Note: The technician shal) perform any repairs identified during |
excexding $250 bpena corrective maintenance (CM) ticket and iny

To be perfomed by: General Maintenance Worker
Addiional Notes:

Jryes

assery (5144

MECHANIC ) il / )
SIGNATURE: Cz DATE: 2B (!
START TIME; FINISH TIME;

N
UF TASK COMPLETE

OTES/ ACTIONS

IS CHECKED NO, PROVIDE EXPLANATION)

M up 10 $250 (direct labor and direct material Cost) per PM occurrenge. For
“lude the Asser #, WO #, photos, and a detailed discription of the deficiency,
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SITEAND BLDG & | A

LOCATION/RM #: /O
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PREVENTATIV}: MAINTENANCE PROGRAM CHECKLIST

FAN coIr, unryy DUCTLESS MIN] SPLIT

MECHANIC
SIGNATURE;:
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wo# / s 9‘}((

CHECKPOINT DESCRIPTION
{

In addition to the procedure(s) outlined jn this standard, the
equipment manufacturer’s recom mended maintenance
procedure(s) and/or instruction(s) shall he strictly adhered o,
Schedule shutdown with Operating personnel, as needeq.

As needed, de-energize or discharge all hydraulic, electrical,
mechanical, o thermal energy prior to beginning work,
!_'9.l.l.f,’.w_lp__c.k_ouw_m%mss@.!ﬁ_aw!}_um._ T
Check fan blades for dust buildup and clean if necessary.

When applicable, check fan blades and moving parts foy

cracks and excessive wear,

Tighten all electrical connectors to Proper torque asneedoq.

Check that the fan runs properly in al) speeds as applicable.

Check dampers ang rotating auto diffusers for dirt

accumulations, clean as necessary. Check felt, repair or

replace ag necessary.

Check damper actuators and linkage for Proper operation as
applicable Adjust linkage on dampers if out of alignment.

Lubricate mechanical connections of dampers sparingly as
applicable.

Check the valve(s) for signs of leakage and Proper operation.

If leak is detected, submit a (g,

Clean coils by brushing, blowing, vacuwmning, or pressure

washing.

Check coils for leaking, tightness of fittings.

Use fin comb 1o straighten coil fins as needed.

K00-046CM| Management Inc.

12

13
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Note: The

Check belts for wear and cracks, adjust tension or alignmen
as applicable. Replace belts when necessary.

Check rigid couplings for alignment on direct drives, and for
tightness of assembly

Vacuum interior of unjp.

Check filter door for Proper gasketing and ajy leaks. Correct
as necessary, )

Change the filter as needed with the correct size and type
filter

Insure that drain(s) are clear and running,

Clean up work area.

UF TASK COMPLETE

S /A

FINISH TIME;

NOTES/ ACTIONS

1S CHECKED No, PROVIDE EXPLANATION)

technician shall perform any repairs identified during PM up 10 $250 (direct labor ang direct material Cost) per PM occurrence, For

exce2ding $250 open a corrective maintenance (CM) ticker and include the Asser # WO #, photos, and a detailed discription of the deficiency,
1o be perfomed by: General Maintenance Worker
Addiional Notes:

wgen et
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PREVF.NTATIVB MAINTEN
FAN coIL, unryy p
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3 As needed
mechani
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When applicable, check fan blades an
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CHECKP?)INT DESCRIPTION

procedure(s) outlined in this standard, the
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(s) and/or instruction(s) shalj be strictly adhered to.
ersonnel, as needed,

all hydraulic, electrical,
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9 Clean coils
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valve(s) for signs of leak
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the fan runs properly in
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necessary,

ge for proper Operation as
ampers if out of alignment.
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Adjust linkage on d

age and proper operation,

by brushing, blowing, vacuuming, or pressure

Check coils for leaking, tightness of fittings.
Use fin comb to straighten coil fins as needed.
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s for wear and cracks, adjust tension or alignmen:

ace belts when necessary.
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1 Vacuum interior of unit,
15 Check fltey door for pro
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¢
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To be perfomed b
Addidonal Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN co1L, unryy DUCTLESS MINT spyrT

D L MECHANIC  © / / ¢
SITE AND BLDG # 4G SIG;A;\'[I;IRE: 9 H— o, (G0

¢
LOCATION/RM #: 6 } wo# / ¢ ?3 ASSET # 5‘7@ START TIME; FINISH TIME:

- N
NoO (UF TASK COMPLETR

OTES/ ACTIONS

IS CHECKED No, FROVIDE EXPLANATION)

CHI—:CKPOINT DESCRIPTION

Procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
Procedure(s) andjor instruction(s) shall be strictly adhered to.

2 Schedule shutdown witpy Operating personnel, as needed.

3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work,
59.1!9,»?_!9933951(_«:‘211&959;2@55.«'*.(.«1!!.t,im_.s;.,__u-_. T e

1 Check fan blades for dust buildup and clean il necessary

2 When applicable, check fan blades ang moving parts for
cracks and excessive wear,

3 Tighten all electrical connectors to Proper torque asneedad.

4 Check that the fan runs properly in al) Speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as hecessary. Check felr, repair or
replace as necessary. .

6 Check damper actuators and linkage for proper operation as
applicable, Adjust linkage on dampers if out of alignment.

7 Lubricate mechanical connections of dampers sparingly as
applicable.

8 Check the valve(s) for signs of leakage and Proper operation,
If leak is detected, submit a4 g

9 Clean coils by brushing, blowing, vacuwming, or pressure
washing,

10 Check coils for leaking, tightness of fittings.

11 Use fin comb 10 straighten coil fins as needed.

K00-046C M Management Inc.

12 Check belts for wear and cracks, adjust tension or alignmen
as applicable. Replace belts when necessary,
13 Check rigid couplings for alignment on direct drives, and foy
tightness of assembly
1 Vacuum interior of unit,
15 Check filter door for proper gasketing and air leaks. Correct
as necessary, .
16 Change the filter as needed wirh the correct size and type
filter.
15 Insure that drain(s) are clear and running,
1 Clean up work area.
Note: The technician shall perform any repairs identified during PM Up o $250 (direct labor and direct material cosl).pe_r PM occurrenge. For
EXcexding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
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exceeding $250 open
To be perfomed by: General M
Additional Notes:
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LOZATION/RM #: &..(M wor Q%1 ASSET # 49%
¥ ) M"ﬂ 213 0 . . )

NP RS { ,'! uhiiE

In addition to the procedure(s) outlined iy (),
manufacturer’s recommended .
shall be strict) adhered 1o,
Follow lock out/tag out
hydraulic, electnical, mechanical or thennal
Itis generally not a good iden ot
they are otherwise performing pr
as the pump, it is usually
berforming an annual intemal ir
R R R
Lubricate pump and motor bearings
Bearings require lubrication atleast

annually,

is standard, the e
amtenance procedure(s)

Procedures at all times De-energize or disch arge al
Chergy prior 1o beginning work.

amper with pumps using mechanical seals i1
operly. Since mechanical seals can cost
not cost effective 1o sk d
1spection of the pum

as per manufacturer R

PREVENTATIVE MAINTENANC

EPROGRAM

CIRCULATING AND BOOSTER PUMPS

04} oy -

SI

quipment
and/or inslmclion(s)

as much
amaging the seal oy

OBER,

ificaticns,

Inspect couplings

and check for any pump seal leaks.

Check motor mounts and vibration pads

Tighten all pump flanges.

Visually check pump ahgnment and coupling

Inspect electrical connections

S1

ECHANIC
GNATURE;

ART TIMES

CHECKLIST

aintenance Worker

fury

perform any repairs identified during p
acorrective maintenance (CM) ticket and j

M up to $250 (direct
nclude the Asset #, WO #, photos,

)

Daeses 1 8 4

labor and direct material cost)

per PM
and a detailed discription of the deficiency

ocewrrence. For any deficiencies found
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTT/ DUCTLESS MIN spr
MECHANIC - E v
SITE AND BLDG # Pﬂ 642 -q sicvatre: (6)

)
LOCATION/RM #; {[ & wor (093¢ ASSET# 5147

START TIMF;

CHECKPDINT DESCRIPTION N

addition to the procedure(s) outlined in this stan

1 In dard, the
equipment manufacturer’s recommended maintenance
procedure(s) andjor instruction(s) shall be strictly adhered to.

2 Schedule shutdown with Operating personnel, as needed

3 Asneeded, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.
f.‘?.'.‘.‘.’_W_l?9‘.‘_".‘!.‘1‘.{'8_0}!&:}?IQSS‘.’EL'Q?_H_‘.“_‘,!EM.&._,-A,_ Ry e

1 Check fan blades for dust buildup and clean if necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessjve wear,

3 Tighten all electrical tonnectors to proper torque asneeded.

1 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as hecessary. Check felr, repair or
replace as necessary,

6 Check damper actuators and linkage for Proper operation as
applicable. Adjus linkage on dampers if out of alignment,

7 Lubricate mechanical connections of dampers sparingly as
applicable.

8 Check the valve(s) for signs of leakage and Proper operation.
Il leak is detected, submit a UE,

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

I Use fin comb 10 straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignment
as applicable. Replace belts when necessary,

13 Check rigid couplings for alignment on direct drives, and for

. lightness of assembly

I Vacuum interioy of unir.

15 Check filter door for proper gasketing and ajr leaks. Correct
as necessary, )

16 Change the filter as needed with the correct size and type
filter.

1% Insure that drain(s) are clear and running,

1 Clean up work area,

Note: The technician shall perform any repairs identified durin
excexding $250 open a corrective maintenance (CM) ticket
To be perfomed by: General Maintenance Worker

Addiional Notes:

g PM up to $250
and include the Asse

(direct labor and direct mate
1#, WO #, photos, and a detai
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(F TASR COMPLETE IS CHE,

DATE: 9 /‘J

FINISH TIME;
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rial cost) per PM occurrence, For
led discription of the deficiency,
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SITE AND BLDG #- 6‘

[
LOCATIONRM . (06

6
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PREVENTATIVE MAINTEN

ANCE PROGRAM CHECKLIST

FAN cor, UNIT/ DUCTLESS MINT SPLIT

Odn‘)-'c.a.
wor 093¢

asser# §)43

In addition 1o the procedure(s) outlined in this standard, (he
equipment manufacturers recommended maintenance
procedure(s) and/or instruction(s) shajj be strictly adhered (0.
Schedule shutdown wigy, Operating personnel, as needeq.

As needeq, de-energize or discharge al] hydraulic, electrical,
mechanical, or thermal energy prior 1o beginning work,
Follow lock out/tag our rocedures at all times,

Check fan blades for dyst buiidup and clean ifnecessai'y

When applicable, check fan blades ang moving parts for
cracks and excessive weay,

Tighten all electrical connectors to proper torque asneeded,
Check that the fan runs properly in alj speeds as applicable.
Check dampers ang rotating auto diffusers for djyt
accumulations, clean as hecessary. Check fely, repair or
replace as necessary,

Check damper actuators and linkage for Proper operation as
applicable. Adjus; linkage on dampers if oy of alignment.
Lubricate mechanical connections of da mpers sparingly as
applicable,

Check the valve(s) for signs ofleakage and Proper operation.
If leak is detected, submit 4 UE.

Clean coils by brushing, blowing, vacuuming, or pressure
washing,

Check coils for leaking, tghtness of fittings.

Use fin comb 10 straighten coil fins as needed.

K00-046CM| Management Inc.

2

13

I

16

17
It

Check belts for wear and cracks, adjust tension or alignment
as applicable. Replace belts when necessary,

Check rigid couplings for alignment on direct drives, and for
tightness ol assembly

Vacuum interjor of unit.

Check filter door for proper gasketing and aiy leaks. Correct
as necessary, )

Change the filter as needed with the correct size and type
filter,

Insure that drain(s) are clear and running.

Clean up work area.

MECHANIC
SIGNATURE: 0)

START TIME;

Note: The technician shall perform any repairs identified during PM up 10 3250 (direct labor and direct mate
excexding $250 open a corrective maintenance (CM) ticker and include the Asset #, WO #, photos, and a detai
To be perfomed by: General Maintenance Worker
Addiional Notes:
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(S

NOTES/ ACTIONS

UF TASR COMPLETE Iy CHECKED No, PROVIDE EXPLANATION)

DATE: ) //‘3 / J

FINISH TIME:

rial cost) per PM occurrence. For
led discription of the deficiency.





