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K00-046Cm| Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN cory, UNIT/ DUCTLESS MINI $pLIT

po g9 ~Qj MECHANIC

SIGNATURE; l W% av_ KQ { /P

START TIME; g:lﬂﬂ PINTSH’I'IME: g'%

 NOTES/ ACTIONS

MPLETE IS CHECKED NO, PROVIDE EXPLANATION)

SITE AND BLDG #

LOCATION/RM #: lg ? WO# ?3 7;2 ASSET #3 ?(?

procedure(s) outlined in this wdard, the b/
equipment manufacturers recommended maintenance

procedure(s) and/or instruction(s) shajj be strictly adhereq to. )
Schedule shutdown with Operating personnel, as needeq. l/

3 As needed, de-energize or discharge all hydraulic, eledrical, - /

mechanical, oy thermal energy prior to beginm’ng work.
- Follow lock outytag o

lres at all times

1 Check fan blades for dust buildup and clean if necessary, {/
2 When applicable, check fan blades and m()ving parts for /
cracks and excessive wear.
3 Tighten all electrical connectors to proper torque asneeded. ; ) )
Check that the fan runs properly in al) speeds as applicable. I//ﬁ
5 Check dampers and rotating auto diffusers for dirt A//ﬁ
accumulations, clean as hecessary. Check felr, repair or
replace as necessary,

6 Check damper actuators and linkage for Proper operation as ////4
applicable. Adjust linkage on dampers if oyt ofalignment.

7 Lubricate mechanical connections of dampers sparingly as M
applicable. ) ] ) ) ' .

8 Check the valve(s) for signs of leakage and Proper operation. /%
If leak is detected, submit 4 UE.

9 Clean coils by brushing, blowing, vacuwming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.
11 Use fin comb 1o straighten coil fins as needed.

NOSK
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N

Check belts for wear and cracks, adjus( tension or alignment A//”
as applicable. Replace belts when hecessary. _ i
13 Check rigid couplings for alignment on direct drives, and for /
tightness ofassembly ) :
1} Vacuum interior of unit. 1/

15 Check filter dooy for proper gasketing and ajr leaks. Correct /

as necessary. .
16 Change the filter as needed with the correct size and type /
filter. . /
17 Insure that drain(s) are clear and running, /
& Clean Up work area.

Note: The technician shall perform any repairs identified during PM Up 10 $250 (direct labor and direct ma(L"rial cpst).pe.r PM ()ccux‘renge. For
exceading $250 open a corrective maintenance (CM) ticket and include the Asser #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: Genera] Maintenance Worker

Addiional Notes:



K00-046Cnm) Management Inc,

PREVENTATIVE MAINTRNANCE PROGRAM CHECKLIST
FAN cory, UNIT/ DUCTI ESs MINI $pLIT

P £ .. MECHANIC
SITE AND BLDG #: # Gt —q SIGNATUR

LOCATION/RM #: 103 WO# ? 379 ASSET # 3?7£ S

om 4 /2 9
TART TIME; 5 FINISH TME: § 4 /)

NOTES/ ACTIONS :
Mﬂm 1S CHECKED NO, PROVIDE EXPLANATIDN)

“NO: : R (UF TASK ¢o)

1 In addition to the procedure(s) outlineq in this standard, the
equipment Mmanufacturer’s recommended Maintenance
Procedure(s) andjoy instruction(s) shajj be strictly adhered to. ) ‘,/

2 Schedule shutdown wih Operating bersonnel, as needeq.

3 As needed, de-energize or discharge al] hydfalﬂic, ele(ftrical,

mechanical, or theria) energy prior to beginning work,
- Follow lock ouytag

1 'Ché‘r:k fan blades for

ust buildup and clean if necesséxv'y" y/

2 When applicable, check fan blades ang moving parts for
cracks and excessive wear, [/
3 Tighten all electrical connectors to proper torque asneeded.
4 Check that the fan runs properly in al) speeds as applicable.
-
2

Check dampers ang rotating auto diffuseys for dirt

accumulations, clean as necessary. Check felt, repair or A//A

replace ag necessary,

6 Check damper actuators and linkage for proper o;feration as W’ '
applicable. Adjust linkage on dnmpeg's_ifout ofah’gnmen(.

7 Lubricate mechanical connections of dampers sparingly as ﬂ//ﬂ'

~applicable. ! y ) i A
8 Check the valve(s) for signs of leakage and Proper operation. A///}'
If leak is detected, submi 4 UE.
9 Clean coils by brushing, blowing, vacuuining, or pressuye
washing.

10 Check coils for leaking, tightness of fittings. %

11 Use fin comb to straighten coil fins as needed.

K00-046CMI Management Inc,

12 Check belts for wear and cracks, adjust tension or alignment A/,/ﬁ
as applicable, Replace belts when hecessary.
13 Check rigid couplings for alignment on direct drives, ang for

tightness of assembly

N Vacuum interior of unit.

15 Check filter door for broper gasketing and ajr leaks. Correct /
as necessary, B ) o

16 Change the filter as needed with the correct size and type /

filter. a ) [/
17 Insure that drain(s) are clear and running, ;
& Clean Up work area.
Note: The technician shall perform any repairs identified during PM Up 1o $250 (direct labor and direct material cost) per PM occurrence, For
exceding $250 open a corrective maintenance (CM) ticket and include the Asser #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Addiional Notes:



K00-046Cm Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN CoIL uNrTy DUCTLESS MINT SPLIT

P Y56 —q i MECHANIC : /
TEANDBING . ) (* | 0% 4 "~ DATE; _é/&f i 4
Locationmm . 1O WO DI ASSET # 3 STARTTIME; § .’5&7‘ FINSHTIME; /45

_ NOTES/ACTIONS

(F TASK COMPLETR 1S CHECKED NO, PROVIDE EXPLANATION)

c»m:cxpm'rnz‘s'cmrmni :

1 In addition to the brocedure(s) outlineq inthis standaraq, the

equipment manufacturers recommended maintenance
procedure(s) and/or instruction(s) shal be strictly adhered to. ‘/
2 Schedule shutdown with oOperating Personnel, as needeq.
3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.
. Follow lock oul/tag out procedures a i

1 Check fan blades for dust builg
2 When applicable, check fan bla
cracks and excessive wear,

3 Tighten all electrical connec(ors to }n'oper torque asneeded, . .
4 Check that the fan runs properl)} inall speéds as applicﬁble /]///;’ v
5 Check dampers and rotating auto diffusers fo dirt . .

accumulations, clean as necessary. Check felr, repair or W”

replace as necessary. '/
6 Check damper actuators and linkage for Proper operation as /Z///

applicable. Adjust linkage on dampers if out of alignment, . )
7 Lubricate mechanical connections of dampers sparingly as ///

applicable. . vaME A/ /4, _
8 Check the valve(s) for signs of leakage and Proper operation.

If leak is detected, submit 4 UE.
9 Clean coils by brushing, blowing, vacuuming, or pressure

T Use fin comb 1o straighten coil fins as needed.

washing.
10 Check coils for leaking, tightness of fittings. //

K00-046CMmI Management Inc.

12 Check belts for wear and cracks, adjus( tension or alignimen A//#
‘as applicable. Replace belts when necessary. ) ] /
13 Check rigid couplings for alignment on direct drives, and for /

lightness ofassemb]y )
Il Vacuum interior of unijt. \'/

15 Check filter door for proper gasketing and air leaks, Correct

filter. o
1" Insure that drain(s) are clear and running.

as necessary, . . )
16 Change the filter as needed with the correct size and type i/

&  Clean up work area. o
Note: The technician shall perform any repairs identified during PM up (0 $250 (direct labor and direct mal(:’rial c.os[)‘pe.r PM occurrenge. For
excexding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Addiional Notes:



K00-046CMm| Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MINI SPLIT

| ¢95¢ ~o : / / /
SITE AND BLDG #: Fﬂ ( ﬁf(fﬁi%ﬁ //;ﬂfi . G %

Locationmm s 104 wos 7372 AS_SETifg 778 STARTTIME: &, ,’% FINISH TIME; /d,/ﬂO

1

10
11

. Follow lock out/tag out

" NOTES/ACTIONS

UE TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to. /
Schedule shutdown with operating personnel, as needed.

As needed, de-energize or discharge all hydraulic, eleétx'ical, : .
mechanical, or thermal energy prior to beginning work.

-edures at al

Check fan blades for dilsl bufldup and clean if nec‘essa;y i M
When applicable, check fan blades and moving parts for /

cracks and excessive wear. ) g
Tighten all electrical connectors to proper torque asneeded.

Check that the fan runs properly in all speeds as zlpplicﬁble. ‘ W’

Check dampers and rotating auto diffusers for diyt
accumulations, clean as necessary. Check felt, repair or /}//
replace as necessary.

Check damper actuators and linkage for proper operation as ﬂ/#
applicable. Adjust linkage on dampers if out of alignment.

Lubricate mechanical connections of dampers sparingly as

Ifleak is detected, submi a UE.

Clean coils by brushing, blowing, vacuuining, or pressure
washing.

Check coils for leaking, tightness of fittings.

applicable. ) Syt ) )
Check the valve(s) for signs of leakage and proper operation. /

Use fin comb to straighten coil fins as needed.

K00-046CMI Management Inc,

2

16

17
1&

Check belts for wear and cracks, adjust tension or aligniment A}/A
[as applicable. Replace belts when necessary. / f

Check rigid couplings for alignment on directdrives, and for
tightness of assembly

Vacuum interior of unjt. /

Check filter door for proper gasketing and air leaks. Correct l/

as necessary. )
Change the filter as needed with the correct size and type (/
filter.

Insure that drain(s) are clear and running.

Clean up work area.

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, w0 #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Addizional Notes:



K00-046Cm Management Inc.

PREVENTATIVE MAINTRNANCE PROGRAM CHECKLIST
FAN corL unryy DUCTLESS MINT spprT /1
/,

y 94 MECHANIC
MEANDBLDGE: [ G 26-a/ SIGNATURE;

LOCATION/RM #: | 6~ wo# 7372 ASSET {;3 ? )7 START TIME; 9/ ﬂﬂ FINISH TIME: ,0,’/5 .

- NOTES/ ACTIONS 2
'LETE IS CHECKED No, PROVIDE mLANAT 10N)

f

YES :
In‘addition to the procedure(s) outlined jp this standard, (he M
equipment manufacturer’s recommended maintenance

brocedure(s) andjoy instruction(s) shall be strictly adhered (o,
2 Schedule shutdown with_operating bersonnel, as needeq. 1'/

3 As needed, de-energize or discharge all hydraulic, electrical, ' / .

mechanical, o thermal energy prior to beginm’ng work,
. Follow lock oua

out at all times

cracks and txcessive wear, ,
3 Tighten al electrical connectors to Proper torque asneeded.

q Check that the fan runs broperly in all speeds as applicable. W

5 Check dampers and rotating auto diffuseys for dirt

accumulations, clean as necessary. Check felt, repair or A/ /‘;
replace as necessary.

6 Check damper actuators and linkage for Proper operation as
applicable. Adjust linkage on dampers if out of alignment, . ) 2

7 Lubricate mechanical connections of dampers sparingly as /I//ﬁ
.applicable, i o I T

8 Check the valve(s) for signs of leakage and Proper operation. A//A
If leak is detected, submij( 4 UE.

9 Clean coils by brushing, blowing, vacuuming, or pressyye
washing.

10 Check coils for leaking, tightness of fittings.

11 Use fin comp to straighten coil fins as needed.

N\&
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12 Check belts fo Wwear and cracks, adjust tension or alignmen ///4
as applicable. Replace belts when necessary. )
13 Check rigid couplings for alignment on direct drives, ang for /
~ tightness ofassembly /
Ll Vacuum interior of unjr, )
15 Check filter door for proper gasketing and ajy, leaks. Correc I/
s necessary, NN i
16 Change the filter as needed with the correct size and type [/

filter. e s : l’/
1" Insure thar drain(s) are cleay and running. 2

1& Clean up work area.
Note: The technicjan shall perform any repairs identified during pMm Up 10 $250 (direct labor and direct material c'ost)'pelr PM occurrenfte. For
exceading $250 open 4 corrective maintenance (CM) ticket and include the Asse #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Additional Notes:



K00-046cm Management Inc.
PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

FAN co, UNIT/ DUCTLESS MINI SPLIT
moomsce (5 05 o) e Y. ¢/21 /)9
LOCATIONRM 4. ] 6 G wo# ?373 ASSET # 3 95 ¢ START TIME; ; ’/5 FINISH TIME; 46&

v L NOTES/ ACTIONS
(F TAS; OMPLm IS CHECKED NO, PROVIDE EXPLANATIDN]

1 in this standard, the

ed maintenance
Cinstructj be strictly adhered (o, {/
wn with Operating bersonnel, as needeq.

S needed, 'gize or discharge al] nydraulic, electrical,
mechanical, o thermal energy prior to beginning work,
d

i .Che.cn fan biédes for dust hui]c
2 When applicable, check fan bla
cracks and excessjve wear,

3 Tighten all electrical connectors to pr “tor .

4 ‘Check that the fan runs properly inall speeds as z:pplic'able. ‘ M/f‘

5 Check dampers ang rotating auto diffuseys for dirt . W/ﬁ
accumulations, clean as necessary. Check felt, repair or

replace as necessary, .
6 Check damper actuators and linkage for Proper operation ag //

applicable. Adjust linkage on dampers if oyt ofah'gnmenl.

7 Lubricate mechanical connections of dampers sparingly as ﬂ//
applicable.

8 Check the valve(s) for signs of leakage and proper bperétion /U/: g

If leak s detected, submit a GE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check cojls for leaking, tightness of fittings.
T Use fin comb to straighten coil fins as needed.

N\
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12 Check bels for wear and cracks, ad}nsl tension or alignmen A//ﬁ
-as applicable. Replace belts when necessary. ) ) /

13 Check rigid couplings for alignment on direct drives, ang for (/
tightness ofassembly

L Vacuum interior of unij,

15 Check filter door for broper gasketing and ajr leaks. Correct
as necessary, ‘ -

16 Change the filter as needed with the correct size and type

filter. )
17 Insure that drain(s) are clear and running,
Y& Clean up work area, i

Note: The technician shall perform any repairs identified during pMm Up 10 $250 (direct labor and direct materia] cost) per PM occurrence. For
exceding $250 opena corrective maintenance (CM) ticket and inclyde the Asset #, wo #, photos, and a detailed discription of the deficiency,
To be perfomed by: Genera] Maintenance Worker

Addiional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, HOT waTER

e o MECHANIC
SITEAND BLDG #: P/I _G?L ¢ SIGNATURE:
=ARDBLDG#: —————

LOCATIONRM #. |14~ Wo# ?37"? assery 4679
\_\

\,«,pa" Al "K{"’ 'f.'

| T T sl S e i

| In addition 10 the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended iy

naintenance procedure(s) and/or insn'ucli(m(s)
shall be strictly adhered to.
2 Schedule shutdovwn with operalil_lg personnel. o
Follow lock outtag out procedures at all times. De-energize or disch-@c-all
hydraulic, electrical, mechanical, or ] ermal energy prior (o be
BRI >

innin
T Y e e
e e i falm
1 Check valve for ful

I'stroke operation in both directions, if applicable.

? Check valve for signs of abnorma wear and leaks. Replace packing if needeq,

3 Clean the cmm<M"“
Comb the fins as needed. | E,
Clean all fans and motors. | T
Check operation of controls and sifeties. il
Lubricate as required, -_

Al o e ————————
Check all motors, belts, pulleys, shafts, etc. for alignment.

labor and direct m

the Asset #, WO #, photos, and

Note: The technician shall pertorm any repairs identified during PM up 10 $250 (direct

exceeding $250 open a corrective maintenance (CM) ticket and include

To be serfomed by: General Maintenance Worker
Addit onal Notes:

aterial cost) per PM occurrence. For any deficiencies found

a detailed discription of the deficiency

Pape 1 nf1
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SITE AND BLIG #: _ ip/l O 7@ “Q/ MECHANIC

e

()

TS TS

10
11

LOCATION/RM #: 10 D jo wo# %922 ASSET # §y¢c START TIME; %,’\90_ FINISH TIME; Q’ %

- Follow lock o

Check fan blades for dust buildup an.cié ean if necessary,
* When applicable, check fan blades and moving parts for

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTT S MINI SPLIT/

/

SIGNATURE,/ DATE;

Yy Y

Lot

NOTES/ ACTIONS
CHECKED

UF TASK COMPLETE IS 'ROVIDE EXPLANATION)

€ procedure(s) outlined jn this standard, the
equipment manufacturers recommended Mmaintenance

procedure(s) andjoy instruction(s) shaj be strictly adhered (0. /

As needed, de-energize or discharge all hydraulic, electrical, /

mechanical, or thermal energy prior to beginm‘ng work.

Check that the fan Funs properly in al) speeds as applicable.
Check dampers ang rotating auto diffusers for dirt
accumulations, clean as nhecessary. Check felr, repair or
replace as necessary, i

Check damper actuators and linkage for Proper operation as
applicable. Adjust linkage on dampers if out ofalignment.
Lubricate mechanical connections of dampers sparingly as
applicable. i 7 = )
Check the valve(s) for signs of leakage and Proper operation,
If leak is detected, submit a UE.

Clean coils by brushing, blowing, vacuuming, or pressure
washing.

4
Check coils for leaking, tightness of fittings. l/

Use fin comb to straighten coil fins as needed.

cracks and excessive wear, ] V
Tighten all electrical connectors to proper torque asneeded.

K00-046CMmI Management Inc.

12

13

it

15

16

15
1¢

Check rigid couplings for alignment on direct drives, and for
tightness of assembly
Vacuum interioy of unit.

Check belts for wear and cracks, «'ldj'usr tension or-aligmﬁem L//
as applicable. Replace belts when necessary, l/ i /

Check filter door for broper gasketing and air leaks. Correct
as necessary, )

Change the filter as needed with the correct size and type
filter.

Insure that drain(s) are clear and running. ‘0

Clean up work area.

R

Note: The technician shall perform any repairs identified during PM Up 10 $250 (direct labor and direct material cost) per PM occurrence, For
excexding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker

Addiional Notes:

5 c
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, HOT waT R

MECHANIC

ﬁw/’- GSQ"(‘J

i ‘M\-\“‘Tﬁ“
OCATION/RM #: Cﬂ; <4 WO# 99 )2 ASSET # 4G 6 (‘
“\\_\_\\

START TIME:

e RUUONS B s s s
(s standard, ment
intenance procedure(s) and/or mstrumi(m(s)
) opcratiag personnel. g

Follow lock outltag out procedures af all times. De-energize or discharge al|
h draulic, clectrical, mechanical, or thermal enerpy rior to bepinnin work.,
AR it RS v Iy 08 I T Ty ey T
o " W 2 AR ""k;-(ig SRl fﬁg‘

, ; i RO DERTA SSRGS HRYIGH
Check valve for full stroke operation in

both directions, if applicable. i -
Check valve for signs of abnorma Wear and leaks. Replace pack@f_n;dcd. i

—

-““-——\‘_-____~._h_.. \&__NM
~ ‘\‘ =

Clean the coj] with vacuum cleaner, —

——

and s.:l_fer‘ics e

Lubric}W—\—’“-\.‘ R
Note: The technician shal] perform any rcmmm) (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $2350 open a corrective maintenance (CM) ticket and include the Asget # WO #, pl

hotos, and a detajleq discription of the deficiency.
To be serfomed by: General Maintenance Worker
Addit onal Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCT] Esg MINI SPLIT

L —Q i MECHANIC i
1..()(:ATION/RM #: WO# % 3?2 AS_SET # 4 692 / START TIME; %/%)/ FINISH TIME-'/dr ﬂﬂ

NOTES/ ACTIONS

(F TAsg COMPLETE I3 CHECKED No, PROVIDE EXPLANATION)

ure(s) outlined in this star

i er's recommended Maintenance
procedure(s) and/or- instruction(s) shall be strictly adhered to. ‘/
2 Schedule shutdown with Operating bersonnel, as needeq.

3 As needed, de-energize or dischax‘ge all hydraulic, eleétrical, i ‘ B
mechanical, o thermal e i
|

. Follow lock out/tag out

1 .Che«:k fan biédes for dust bﬁﬂdhp and clean if necessary:“ %

2 When applicable, check fan blades ang moving parts for
cracks and excessive wear,

Tighten all electrical connectors to Proper torque asneeded,

4 Check that the fan runs properly in al] Speeds as applicable. /{//14
5 Check dampers and rotating auto diffuseys for dirt

accumulations, clean as necessary. Check felt, repair or /l//la

replace as necessary, )

6 Check damper actuators and linkage for Proper operation ag /U
applicable. Adjust linkage on dampers if out ofalignmem. )

7 Lubricate mechanical connections of dampers sparingly as #

applicable. ) i )
8 Check the valve(s) for signs ofleakage and Proper operation,

If leak is detected, submit g UE. :
9 Clean coils by brushing, blowing, vacuuining, or pressure

washing.
10 Check coils for leaking, tightness of fittings.

NS

11 Use fin comb to straighten coil fins as needed.
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2 Check belts for wear and cracks, adjust tension or alignment A//#
as applicable. Replace belts when hecessary.
13 Check rigid couplings for alignment on direct drives, and for

i tighmessofassembly -
11 Vacuum interior of unijr. M

15 Check filter dooy for proper gasketing and air leaks. Correct
as necessary. )

16 Change the filter as needed with the correct size and type
filter. o

17 Insure that drain(s) are clear and running,

1& Clean up work area.

Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct mat(;rial clos()'pe.r PM occurrenf:e. For
exceding $250 open a corrective maintenance (Cm) ticket and include (he Assel #, WO #, photos, and a detailed discription of the deficiency,

Z;é);r‘perio;nid l-)y: General Maintenance Worker Y
; WAl 7 o siv/ted) s
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