ATTACHMENT J-0200000-05
FORMS

CERTIFICATION OF WORK
(To be completed by the Contractor and saved in the Contractor’s CMMS)
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Work Performed:

Preventive Maintenance - Services Completed (A nnual, Quarterly, Monthly, equipment
identification, etc.)
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CERTIFICATION OF WORK ™

To be signed by the Contractor:

Date: 3-5-/4

To be signed by Facility Manager:

By signing the Certification of Work, the said government representative signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on-site duri ng the identified timeline:

Prin Name/Rank:Cm.m_._&mas__.._,_._.5\.651 Date 2019 6305

Signed: <

E~Mail:



OTHER RECURRING SERVICES CERTIFICATION OF WORK

(To be completed by the Contractor and saved in the Contractor's CMMS)

FACIDBuilding: WV ABE,  paeof visic .A___Q_,_/Xfﬁ_**

Contractor Personnel on Site-
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Work Performed:
Other Recurring Services
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CERTIFICATION OF WORK

To be signed by the Contractor:

To be signed by Facility Manager:

By signing the Certification of Work, the said government representative signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on-site during the identified timeline:

Print Name/Rank: HC@_(V\QI[D()M%O\C{_\-QJS_SG’T Date: 2019035
Signed: C S

F-Mail:



K00-046CMm) Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCT] g MINI SPLIT

. MECHANIC 5 e
SITEANDBLDG # (MU 0108 < N SIGNATURE: DATE; 3/ e / /

LOCATIONRM #: 1) wor 7963 assers §UYE START TIME:; %ec) FINSHTIME:  f3/S ™

- NOTES/ACTIONS

UE TASK COMPLETE 13 CHECKED NO, PROVIDE EXPLANATION)

In addition to the procedure(s) ined in this standard, the
equipment manufacturer’s recommended maintenance s
procedure(s) and/or instruction(s) shal) be strictly adhereq to. )
2 Schedule shutdown with Operating personnel, as needeq. il
3 As needed, de-energize or discharge all hydraulic, electrical,
Mmechanical, or thermal energy prior to beginning work. ~

.. Follow lock ¢

ag out procedures at all

1 Check fan blades for dust buildup and clean lfnecéssary. i Py
2 When applicable, check fan blades anq moving parts for . /v
cracks and excessive wear.
3 Tighten all electrical connectors Lo proper torque asneeded,
4 Check that the fan runs properly in al} speeds as applicable.
S Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or
replace as necessary, .
6 Check damper actuators and linkage for proper operation as 7
applicable. Adjust linkage on dampers if out ofaligmnem.
7 Lubricate mechanical connections of dampers sparingly as '
applicable. . : 5 oo i
8 Check the valve(s) for signs of leakage and Proper operation. /
v
e

If leak is detected, submit a UE.

) Clean coils by brushing, blowing, va cuuming, or pressure
washing,

10 Check coils for leaking, tightness of fittings.

1T Use fin comb 1o straighten coil fins as needed. ///Q

K00-046CMI Management Inc.

12 Check belts for wear and cracks, adjust tension or alignment \ /{//A‘
as applicable. Replace belts when necessary.
13 Check rigid couplings for alignment on direct drives, and for <
_ lightness of assembly ) A}A
14 Vacuum interior of unit,
15 Check filter dooy for proper gasketing and air leaks. Correct "
as necessary. SR ) B P
16 Change the filter as needed with the correct size and type
filter. A o )
17 Insure that drain(s) are clear and running. b
18 Clean up work area, /

Note: The technician shall perform any repairs identified during PM up (0 $250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, wo #, photos, and a detailed discription of the deﬁciency.
To be perfomed by: General Maintenance Worker

Additional Notes:



CMI Management |nc.

PREVENTATIVE, MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

IECHANIC
IGNATURE:

!
S

/
[ — DATE: J /)" % 7
FINISHTIME: & 7/5

SITEAND BLDG #: W) V/ Q3¢ -¢ q
SITEAND BLoG #: WV

=
LOCATION/RM #: &<TJirn  wou 2963 ASSET# (3@
s wor 163 aseere ISR
3.

START TIME:

1 In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to,

2 Schedule outage of unjt with personnel in area the unit serves. -
3 Follow lock out/tag out procedures at al] times. De-energize or discharge all

hydraulic, electrical mechanical, or thermal ener; rior to beginning work.
4 If disposal of the equipment is required, follow regulations concerning removal

of refrigerants and dis 0sal of the unit.

i 0) REORMED
Remove debris from air screen and clean underneath unit, ~
Wash coil with cojl cleaning solution - Rinse Thoroughly

|

2

3 Straighten fin tubes with fin comb, as needed. !

4 Check electrical connections for tightness, ./

5 [
6

Check mounting base for tightness, ] P
Inspect fans for bent blades, unbalance, excessive noise and vibrations, /
7 Inspect all piping for leaks and tighten loose connections, )}
8 Ch:ck wirez g( cgondcnser electrical fused safety switches for tightness and
burned insulation. Repair as necessary. /
9 Check supply air temperature to ensure unif 1 operating properly. If possible /5
record room temperature. /
10 Inspect unit for overall condition and recommend for replacement or other e
needed repairs.
11 [Clean up work area. ~

Mote: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detajled discription of the deficiency.

To be pertomed by: HVAC Technician

Additional Notes:
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cmi Management Inc.

PREVENTATIVE, MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

16 - MECHANIC

SITE AND BLDG #: \AJU O, A SIGNATURE:

LOCATIONRM #: G0 1319+ wou 756D ASSETH 4 /L¢
. (Y

i L 5

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or inslmction(s)
shall be strictly adhered to. al
Schedule outage of unit with personnel in area the unit serves, ol
3 Follow lock out/tag out procedures at all times., De-energize or discharge all
hydraulic electrical mechanical, or thermal energy prior to beginning work.
4 If disposal of the equipment js required, follow regulations concerning removal
of refrigerants and dis; 0sal of the unit.

pATE: 3 /;Z/ ?

FINISH TIME: 83 C)

0 REQ
1 Remove debris from ajr screen and clean underneath uni,
2 Wash coil with cojl cleaning solution - Rinse Thoroughly = 1o Co i V)
3 Straighten fin tubes with fin comb, as needed. A A
4 Check clectrical connections for tightness.
5
6

\

Check mounting base for tightness.
Inspect fans for bent blades, unbalance, excessive nojse and vibrations.

Inspect all piping for leaks and tighten loose connections.

Check wires at condenser electrical fused safety switches for tightness and

burned insulation. Repair as necessary.

9 Check supply air temperature to ensure unit is operating properly. If possible A/

record room temperature. A)

10 Inspect unit for overal] condition and recommend for replacement or other !

needed repairs. =
11 Clean up work area, e n—

Note: The technician shall perform any repairs identifieq during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found

exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detajled discription of the deficiency.

1o be perfomed by: HVAC Technician

Additional Notes:
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K00-046Cm) Management Inc,

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTT/ pUCT] g MINI $pLIT

STEAND BLDG e (N U 03¢ Q) SIoNATORS 7 S

b JRIIR SIGNATURE;
LOCATIONRM #: i1 ¥ wos / L3 ASSET # V294

E DATE‘; 3 //A// )

START TIME; ?3 & FINISH TIME: S5

1 In addition o the proce ure(s) outlined in this standa ¢
equipment manufacturers recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered (. —

2 Schedule shutdown with Operating personnel, as needeq.

3 As needed, de-energize or discharge al) hydraulic, electrical,

Mmechanical, or thermal energy prior to beginning work.

Fol ck tag out procedures“af all ti

‘ Chet:k.fé.h blz'ides for dust buildup and c]béan if neceésax'y

2 When applicable, check fan blades and moving parts for
cracks and excessjve wear.

3 Tighten all electrical tonnectors to proper torque asneeded, e

4 Check that the fan runs properly in al speeds as applicable, ~

5 Check dampers ang rotating auto diffusers for dirt P
accumulations, clean as necessary. Check felt, repair or
replace ag hecessary, .

6 Check damper actuators and linkage for Proper operation as o
applicable. Adjust linkage on dampers if out of alignment. ; )

7 Lubricate mechanical connections of dampers sparingly as ~
applicable. ) ) e '

8  Check the valve(s) for signs of leakage and proper operation. P
If leak is detected, submit 4 UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure e
washing.

10 Check coils for leaking, tightness of fittings. d

11 Use fin comb 1o straighten coil fins as needed. /U 3

K00-046CMI Management Inc.

Check belts for wear and cracks, adjust tension or alignment /fb
s applicable. Replace belts when necessary.

1¢  Check rigid couplings for alignment on direct drives, and for -~

tightness of assembly N ) ) /%é'
1 Vacuum interior of unit. )

15 Check filter door for broper gasketing and air leaks. Correct <
as necessary. . ) )

16 Change the filter as needed with the correct size and type e
filter. o )

17 Insure that drain(s) are clear and running. ) -~ ]

18 Clean up work area. -~

Note: The technician shall perform any repairs identified during PM up 1o $250 (direct labor and direct materjal cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,.
To be perfomed by: General Maintenance Worker

Additional Notes:
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CMI Management Inc.

PREVENTATIVE MA INTENANCE PROG RAM

sieanp Loy WU 03e- @)

CHECKLIST _")
// /7

LIGHTING, OUTSIDE s
MECHANIC )/"/ [ il % e [ / 9
SIGNATURE; ¥/ /; ///’ ( i %ATE: 30 //

/

o - 5 A
LOCATION/RM #: WO# 7 s C 3 ASSET # 734 ? START TIME: [,7 ' //(7;7///

FINISH TIME: /’ : :\/7/}////

[n addition to the procedure(s) outlined in this st
manufacturer’s recommended 1
shall be strictly adhered to.

ks
, the equipment

haintenance procedure(s) anc/or instruction(s)

2 Schedule and coordinate w

ork with operating personnel.

hydraulic, electric

3 Follow lock out/tag out procedures at all times. De-energize or discharge all

al, mechanical, or thermal energy prior to beginning work.
¥ OBIEPEREORME 0 RVIG
| Open and tag switch.
2 Inspect visual condition of wiring. Look for evidence of overheating. I |
3 Check for proper light operation. L//
4 Test operation of automatic switches/ time clock/ photocells f applicable. i/
5 Inspect light pole and mounting devices for deficiencios. vz
G For any noted deficiency, takes pictures and open corrective maintenance ticket. Vi

L
Notz: The technician shall perform any repairs identified during PM up to $250 (direct lab
ket and include the Asset #, WO #

exceeding $250 open a correctjve maintenance (CM) tic
To be perfomed by: General Maintenance Worker
Additional Notes:

or and direct material cost) per PM occurrence. For any deficiencies found
, photos, and a detailed discription of the deficiency.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST /)
LIGHTING, OUTSIDE , AR/

b A MECHANIC  j/7
é_]’]E AND BLDG #: b \’I Q\}C ey SIGNATURE; V /

,

¥
LOCATION/RM #: ?M, wos 79C3  assers 933 START TIME: é . 5 / iﬂ? FINISH TIME: é 'Jﬂ/ﬁ}///

In addition to the procedure(s) outlined in this standard, the equipment

manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

2 Schedule and coordinate work with operating personnel.
Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thernal enerpy rior to beginning work.

OBl PERKORMEDATEENG

HONSERYIGE

ARERE-BR

ittt BN EINAR D)
| Open and tag switch.

2 Inspect visual condition of wiring. Look for evidence of overheating.

3 Check for proper light operation.

4 Test operation of automatic swilches/ time clock/ photocells if applicable. /

S Inspect light pole and mounting devices for deficiencios, /

6

For any noted deficiency, takes pictures and open corrective maintenance tickel . {
Notz The technician shall perform any repairs identified during PM up to $250 (direct labor and direct m
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a
To be perfomed by: General Maintenance Worker

Additional Notes:

aterial cost) per PM occurrence. For any deficiencies found
detailed discription of the deficiency.
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