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CERTIFICATION OF WORK
(To be completed by the Contractor and saved in the Contractor’s CMMS)
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Work Performed:

Preventive Maintenance - Services Completed (Annual, uarterly, Monthly, equipment
identification, etc.)
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- CERTIFICATION OF woRk

To be signed by the Contractor:

Print Name: T ~ be ezZ_/}ggeA S e Dater @/“Xﬁ%’/ﬁ.

To be signed by Facility Manager:

By signing the Certification of Work, the said government representatijve signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on~site4 during the identified timeline:

Print Name/Rank; / e _f . D810 ZOIR a2

Signed: _ =

E-Mail:



OTHER RECURRING SERVICES CERTIFICATION OF WORK

(To be completed by the Contractor and saved in the Contractor's CMMS)
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CERTIFICATION OF WORK

To be signed by the Contractor:

Print Name: 3,

pate: € -2/~

To be signed by Facility Manager:

By signing the Certification of Work, the said government representative signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on-site dyFing the identified timeline:

Print Name/Rank: /~

e Date g 02

Signed: ___

E-Mail:



K00-046CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTT/ DUCTI.ESS MINI SPLIT

MECHANIC
STEANDBLDG # (L) U AN SIGNATURE:

L.DCATION/RM #: wor Y3C% ASSET # L) o START TIME;

w: & GYT

—_ FINISH TIME:

 NOTES/ACTIONS :
MPLETE I3 CHECKED NO, PROVIDE EPLANATION)

1 In addition to the procedure(s) outlined in this standard, the
equipment manufacturer's recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.

2 Schedule shutdown with operating personnel, as needed.

3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.
Follow lock out/tag out es at all ti

1 ‘Che(:k fan blades for Elus‘L buildup and clean if necessﬁry

P When applicable, check fan blades and moving parts for
cracks and excessive wear, )
3 Tighten all electrical connectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as hecessary. Check felt, repair or
replace as necessary. )

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out ofalignme;nl.

7 Lubricate mechanical connections of dampers sparingly as
‘applicable. i ) )

8 Check the valve(s) for signs of leakage and proper operation.
Ifleak is detected, submi a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

11 Use fin comb to straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or aligniment
as applicable. Replace belts when necessary.
13 Check rigid couplings for alignment on direct drives, and for
~ lightness of assembly
L Vacuum interior of unit.
15 Check filter door for proper gasketing and air leaks. Correct
as necessary. 4 .
16 Change the filter as needed with the correct size and type
filter. S
1 Insure that drains) are clear and running.
1¢& Clean up work area. )
Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material cost) per PM occurrence. For
excending $250 opena corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker
Addizional Notes:
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
AIR CURTAIN

— MECHANIC
SITEAND BLDG #: UUQS_‘B ~| ety SIGNATURE: /

= b vare: & RP(T
v 74
LOCATION/RM #: wot 36§ assers 3 78562 START TIME/ /"/Oé FINSHTIME: __///()

T

In addition to the procedure(s)
manufacturer’s recommended 1
shall be strictly adhered.
Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, clectrical mechanical, or thermal ener 2y prior to beginni

outlined in this standard, the equipment
maintenance procedure(s) and/or instruction(s)

Disconnect the power to the unit,

Remove the intake grille by removing all screvws
Vacuum and wash (if necessary) to remove the by
If necessary, lubricate the motors.

Reinstall the cover and intake grille.

Verify proper operation of unit. Make and/or recommend any needed repairs.

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Addi:ional Notes:

around the edges.
tildup of dirt and debris.
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K00-045CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, ELECTRIC

MECHANIC

smEaNDBLDG . WV OS5 37 / SIGNATURE: | DATE: é A }/7/ ?’
LOCATION/RM #: W\,&W‘ wor 736 Yasser s ol é‘/ START TIME; / (Y5 FINSHTIME: [/ 20e)

In addition to the procedure(s) outlined in this standard, the

equipment manufacturer’s recommended maintenance V4
procedure(s) and/or instruction(s) shall be strictly adhered to.
2 Follow lock out/tag out procedures at all times. De-energize or _

discharge all hydraulic, electrical, mechanical, or thermal
energy prior to beginning work.

1 Check heater coils and assocoated piping for leaks or -
corrision.

2 Clean heating coil. Brush vaccum where accessible. e

3 Inspect wiring and electrical controls for loose connections, ~

charred, frayed or broken insulation, evidence of short
circuiting, wrong size fuses, circuit breakers, or switches, and
other electrical deficiencies. Tighten any loose connections.

4 Inspect fan for bent blades, unbalance, excessive noise and -
vibration.
5 Check motor and fan shaft bearings for noise, vibraton, =

overheating; lubrucate bearings. } @
6 Verify proper control by modulating the thermostat through /) : fér‘ @}’L (/\4/[7/ Lg) ,6(4,,_
complete cycle. l}-()
7 Inspect unit for proper operation. ‘1/@
8 Inspect unit for overall condition and recommend for /
replacement or other needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
2xceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

l'o be perfomed by: HVAC Technician



#00-046Cmy Management .

PREVENTATIVF MA.IN’I‘ENANCE PROGRAM CHECKLIST
UNIT HEATER, INFRA-RED, RADIANT, Gas

- - MECHANIC .
SITE AND BLDG #: u Yo 53 ’ SIGNATURE:

HOCATIONRM #: P Dt~ 1y 73C% asser s s STRTTIME: [/ Ao

e & U7
FINISHTIME:  // S5

1 Inaddition 19 the procedure(s) outline in this standard, (he
equipment manufacturey’s recommended maintenance -
procedure(s) andyoy Instruction(s) shall be strictly adhereq lo.

2 Follow lock out/tag out procedures at ajy times, De~energize or

/
discharge all hydraulic, electrical, mechanical, or therma)
energy prior 1o Igeginniglg work.
| For gsaloll heaters: —
L Remove access Panels if applicalle.
2. Check the fire box liner or refractory for cracks and leaks
3. Check al) gaslines for leaks. Repair as needeq.
4 Clean dip from heater, vaccuming is preferred. ~
¢ Check operation ol gas valve. /AA
¢ Check for 8as leaks.
& Check operatjon of thermostar.

¢ IFapplicable, replace Primary air intake filter. !@)
7

As needed, clean spark electrode and reset gap, replace if

necessary. /,ﬁ)
8 Inspect flue pipe and connections, o
9 [Fapplicable, inspect and clean outside air blowey and blowey ]

Mtake. TC) ﬁ[gjb Q%,( ‘)\‘“-4‘ "‘é Q/"V\
10 Inspect unjy for proper operation A/ﬁ

T Inspect uni for overal) condition angd recommend for s
replacement or oiher needed repairs.

Note The technician shall perform any repairs identified during pM Up to $250 (direct labor and direct material COsU) per PM occurrence. For



CmI Management Inc.

PREVENTATIVE, MAINTENANCE PROGRAM CHECKLIsT
UNIT HEATER, HOT WATER

. MECHANIC
SiEaNpBLGs: (WY os 3~ | SIGNATURE:
ngi_)\\ :
&
y

LOCATION/RM #: o wou 9 ASSET # '
Locmovnuie foat 36Y assers {1/

N3

perating personnel, T o

Follow lock out/tag out procedures af all times. D
hydraulic, electrical, me
Dot i

-;N—\—-——_'N“--‘"_‘——‘ """"
Check valve for signs of abnormal wear

*\_N-_-——_—*‘—“m
an the coil with vacuum CICHHCI'

ifeties.

—_—

Check all motors, belts, pulleys, shafts, etc. for alignment.

and s;

Lubricate as required,

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be serfomed by: General Maintenance Worker

Addit onal Notes:

Pape 1 nf1



K00-045CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, ELECTRIC

g MECHANIC
SITE AND BLDG #: l./j VoS 3 il l [/qo SIGNATURE: DATE: é/pzf/‘ﬁ
LOCATION/RM #: %}de\wo# 7 )'DQS’ASSET# ’ START TIME: / // FINISH TIME: / 4 35/

NOTES/ACTIONS

FLETE 5 CHECKED NO, PHOVIDE EXPLANATION)

| GETASKCO]

dure(s) outlined in this standard, the

equipment manufacturer’s recommended maintenance -
procedure(s) and/or instruction(s) shall be strictly adhered to.
2 Follow lock out/tag out procedures at all times. De-energize or -

discharge all hydraulic, electrical, mechanical, or thermal
energy prior to beginning work.

1 Check heater coils and assocoated piping for leaks or P
corrision.
2 Clean heating coil. Brush vaccum where accessible, e
3 Inspect wiring and electrical controls for loose connections,
charred, frayed or broken Insulation, evidence of shot
circuiting, wrong size fuses, circuit breakers, or switches, and
other electrical deficiencies, Tighten any loose connections.
4 Inspect fan for bent blades, unbalance, excessive noise and —
vibration. /)A
s Check motor and fan shaft bearings for noise, vibraton,

overheating; lubrucate bearings.

6 Verify proper control by modulating the thermostat through /( u\/
complete cycle, J)ﬂ Tc) 144 5} ‘id fm o
7

Inspect unit for proper operation.
8 Inspect unit for overall condition and recommend for ' —
replacement or other needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
2xceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, W0 #, photos, and a detailed discription of the deficiency.
l'o be perfomed by: HVAC Technician



K00-046CM1 Management inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

FAN COIL UNIT/ DUCTT.ESS MINT SPLIT
] o i MECHANIC .
SITE AND BLDG #: wuvos 3 O SIGNATURE: DATE: é _"X %/ ?

«OCATION/RM #: WO# W
9 306

CHECKROINT DESCRIPTION.

1 In addition to the procedure(s) outlined in thijs standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.

2 Schedule shutdown with operating personnel, as needed. -~

3 As needed, de-energize or discharge all hydraulic, electrical, —
mechanical, or thermal energy prior to beginning work.

_Follow lock out/tag ot all times. S R

1 Check fan blades for dust buildup and clean if necessary. -

2 When applicable, check fan blades and moving parts for P
cracks and excessive wear, ' )

3 Tighten all electrical connectors to proper torque asneeded. - )

4q Check that the fan runs properly in all speeds as applicable. ,UA/

5 Check dampers and rotating auto diffusers for dirt o
accumulations, clean as hecessary. Check felt, repair or 'v/
replace as necessary. . )

6 Check damper actuators and linkage for proper operation as ,{)ﬁr
applicable. Adjust linkage on dampers if out of alignment, J

7 Lubricate mechanical connections of dampers sparingly as -~
applicable. I 7 Jatn LT : )

8 Check the valve(s) for signs of leakage and proper operation. -

If leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure 10/6’
washing.

10 Check coils for leaking, tightness of fittings. W

11 Use fin comb to straighten coil fins as needed. 7\
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12 Check belts for wear and cracks, ndjﬁsl tension or.aligmﬁenl U@«
.as applicable. Replace belts when necessary.

13 Check rigid couplings for alignment on direct drives, and for
lightness of assembly

L4 Vacuum interior of unit. z

1t Check flter door for proper gasketing and air leaks. Correct P <
as necessary. )

16 Change the filter as needed with the correct size and type -~
filter. " _

1% Insure that drain(s) are clear and running. »’/‘

1&  Clean up work area. -~

Note: The technician shall
excexding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO
To be perfomed by: General Maintenance Worker

Addiional Notes:

ASSET # W START TIME;
N &y~ |
YES

perform any repairs identified during PM up 10 $250 (direct |

/ /Y5 PNSHTIME: /(S

; _ NOTES/ ACTIONS
(F TASK COMPLETE IS CHECKED No, PROVIDE EXPLANATION)

erial cost) per PM occurrence. For
a detailed discription of the deficiency.

abor and direct mat

#, photos, and





