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CERTIFICATION OF WORK
(To be completed by the Contractor and saved in the Contractor’s CMMS)
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Work Performed:

Preventive Maintenance - Services Completed (Annual, uarterly, Monthly, equipment
identification, etc.)
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- CERTIFICATION OF woRk

To be signed by the Contractor:

Print Name: T ~ be ezZ_/}ggeA S e Dater @/“Xﬁ%’/ﬁ.

To be signed by Facility Manager:

By signing the Certification of Work, the said government representatijve signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on~site4 during the identified timeline:

Print Name/Rank; / e _f . D810 ZOIR a2

Signed: _ =

E-Mail:



OTHER RECURRING SERVICES CERTIFICATION OF WORK

(To be completed by the Contractor and saved in the Contractor's CMMS)
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CERTIFICATION OF WORK

To be signed by the Contractor:

Print Name: 3,

pate: € -2/~

To be signed by Facility Manager:

By signing the Certification of Work, the said government representative signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on-site dyFing the identified timeline:

Print Name/Rank: /~

e Date g 02

Signed: ___

E-Mail:



TIDEWATER-HVAC- DMP-Q]

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
MOTORIZED DAMPERS, PNEUMATIC OR ELECTRIC

i MECHANIC
ACTIVITY AND BLDG #: L) ), FSTR =) SIGNATU

2 patE: 621 7
LOCATION:‘@C“'\@W/\L(# 9(%3 ASS«L 3YSE STARTTIMIZV grﬁl'

FINISH TIME: % 25’

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)

shall be strictly adhered to. il
2 Schedule shutdown with operating personnel, as needed. -
B Review manufacturer's instructions. -
4 During damper servicing, moveable surfaces should be cleaned and Tubricated. -~
5 For pneumatic systems, verify proper main line pressure per manufacturer’s
| specifications, between 8-15 psi. /yﬁ/
6 De-energize or discharge all hydraulic, electrical, mechanical, or thermal energy

lock out/tag

rior to beginning work. Follow

out procedures at all times.

S S S et

&

1 Check damper for freedom of movement and proper operation, Drive actuator
8 through full range, when applicable. -
2 Observe damper operation through full operating range by activating controller,
| when applicable, check EMS. il
3 Check damper surfaces for wear and clean vanes. -~
E Check damper end bushings for excessive wear. Replace as needed. -
3 Check actuator/damper linkage for proper operation. Adjust if needed. Tighten
operator arm set screws. -
3 Lubricate mechanical connections sparingly using an approved lubricant. Wipe
off excess. AA’
i Check for proper operating voltage, signal voltage, and resistance as applicable ik
on motorized actuators. ,{/0
[ If damper is used for outsjde air economizer, check economizer setpoints in the — ¥
BAS.
g For pneumatic actuators, check for air leaks around actuator and in air line —’
| between controller and actuator. Ml’
19 Lubricate actuator linkage sparingly. Wipe off excess lubricant. DO NOT /'1,/&
LUBRICATE actuator/drive stem.
ik Clean off any corrosion or rust on damper frame and or damper blades and e
restore original finish.

Check Iist compiled in accordance with:
- General Services Administration (GSA) Public Building Service. 2012. Public Buildings Maintenance Standards Final.October 1.

- Original equipment manufacturers (OEM) documentation for exact or similar assets, which can be located at (Provide Link to OEM Manual/Asset Library)
Additional Notes:
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K00-048CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHEGKLIST

EXHAUST FANS
. MECHANIC
SITE AND BLDG # WVOSsX - o SIGNATURE; DATE: é “A L/’/ ?

LOCATIONRM #: 0| & wor TS24 3576~ | somrnie, . 50D FINISHTIME: ¢~/ O

COMPLETE 1S CHECKED NO, PROVIDE EXPLANATION). -

equipment manufacturer’s recommended maintenance it
procedure(s) and/or instruction(s) shall be strictly adhered to.
2 Schedule shutdown with operating personnel, as needed.
3 Follow lock out/tag out procedures at all times. De-energize or
discharge all hydraulic, electrical, mechanical, or thermal -
_..energy prior to beginning work.

l. i Clea‘n unit, esi)ecially fan blades e T TR /

2 Inspect pulleys, belts, couplings, etc.; adjust tension and L=
tighten mountings as necessary. Change badly worn belts.
Multiple belts should be replaced with matched sets.

3 Perform required lubrication and remove old or excess P
lubricant.

4 Clean motor with vacuum or low pressure dry air (less than —

40 psig). Check for obstructions in motor cooling and air flow.

5 Check structural members, vibration eliminators, and flexible ——
connections. Check fan housing to ensure there is no damage
and the housing is tight.
G Start unit and check for vibration and noise.
i Remove all trash and debris. i
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be serfomed hy: General Maintenance Worker

Additional Notes:



K00-048CM| Management Inc.

PREVENTATIVE MAINT ENANCE PROGRAM CHECKLIST
EXHAUST FANS

MECHANIC j
SITE AND BLDG #: WJos? - o} SIGNATURE; / DATE: G A )"’ o Ci

LOCATIONRM #. - 208~ wor ¢ 3 assrr # 3570  STARTTIME: /0 FINISHTIME: - A0

HE : o TAsKCC . . . NOTES/ACTIONS
INT { 3 { : - (I TASK COMPLETE 1§ ma@no,rmmzﬁmmmxom
1 In‘a"adltlon to the procedure(s) outlined in
equipment manufacturer’s recommended maintenance -
procedure(s) and/or instruction(s) shall be strictly adhered to.

2 Schedule shutdown with operating personnel, as needed. il
3 Follow lock out/tag out procedures at all times. De-energize or -

discharge all hydraulic, electrical, mechanical, or thermal

energy prior {0 beginning wor S ; -
1 Clean unit, especiallyp fan blé.clés:‘

[nspect pulleys, belts, couplings, etc.; adjust tension and
tighten mountings as necessary. Change badly worn belts,
Multiple belts should be replaced with matched sets.

3 Perform required lubrication and remove old or excess
lubricant.

4 Clean motor with vacuum or low pressure dry air (less than
10 psig). Check for obstructions in motor cooling and air flow.

5 Check structural members, vibration eliminators, and flexible —
connections. Check fan housing to ensure there is no damage
and the housing is tight.
6 Startunit and check for vibration and noise. g
7 Remove all trash and debris. -~
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be serfomed by: General Maintenance Worker
Additional Notes:



K00-048CMI Management Inc,

SITE AND BLDG #:
e
LOCATIONRM #: AOS™ wor & [§73 asseT# 361

NT

6
)

Note: The technician shall perform any rep
exceeding $250 open a corrective m

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

EXHAUST FANS
. MECHANIC
\/) Vos3- e SIGNATURE:

In addition to the procédure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.
Schedule shutdown with operating personnel, as needed.
Follow lock out/tag out procedures at all times. De-energize or
discharge all hydraulic, electrical, mechanical, or thermal
inning work.

Clean unit, especiaily fan blades.

Inspect pulleys, belts, couplings, etc.; adjust tension and
tighten mountings as necessary. Change badly worn belts.
Multiple belts should be replaced with matched sets.

Perform required lubrication and remove old or excess
lubricant.

Clean motor with vacuum or low pressure dry air (less than
40 psig). Check for obstructions in motor cooling and air flow.

Check structural members, vibration eliminators, and flexible
connections. Check fan housing to ensure there is no damage
and the housing is tight.

Start unit and check for vibration and noise.

Remove all trash and debris.

To be serfomed by: General Maintenance Worker
Additional Notes:
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START TIME:

FINISH TIME:
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 NOTES/ ACTIONS

(E TASK COMPLETE 18 CHECKED NO), PROVIDE EXBLANATION)
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airs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
aintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.



K00-048CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
EXHAUST FANS

MECHANIC .
SITE AND BLDG #: ues - oo SIGNATURE: DATE: (O~ 9% ¥4 ?

LOCATION/RM #: 39‘/ wot 753 assers I6(M) starrTive; 830 FINISH TIME: ?‘/}b

In addition to the procedure(s) outlined in this standard,
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.
% Schedule shutdown with operating personnel, as needed.
3 Follow lock out/tag out procedures at all times. De-energize or
discharge all hydraulic, electrical, mechanical, or thermal -
_.enexgy prior to beginning work.

1] Clean unit, espeéially. fan blades.

-
2 Inspect pulleys, belts, couplings, etc.; adjust tension and —
tighten mountings as necessary. Change badly worn belts.
Multiple belts should be replaced with matched sets.
3 Perform required lubrication and remove old or excess -

lubricant.
4 Clean motor with vacuum or low pressure dry air (less than 7
40 psig). Check for obstructions in motor cooling and air flow.

5 Check structural members, vibration eliminators, and flexible ~~
connections. Check fan housing to ensure there is no damage
and the housing is tight.

-

7 Remove all trash and debris. o

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be serfomed hy: General Maintenance Worker

Additional Notes:

6 Start unit and check for vibration and noise.



K00-048CM| Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

EXHAUST FANS
e Py MECHANIC > ’ ;
SITEANDBLDG #. WY V5 R~ © A SIGNATURE; DATE: é ﬂ) L/'”/ ?

LOCATION/RM #: 30“/ wor US> assers BNl StaRrTIME: S (O FINISHTIME: © O &

. NOTES/ACTIONS |
(P TASK comm C’HE NO; vm}: mmmxo

1 In addition to the procedure(s) outlined in this standard, t
equipment manufacturer’s recommended maintenance e
procedure(s) and/or instruction(s) shall be strictly adhered to.

2 Schedule shutdown with operating personnel, as needed. -
3 Follow lock outftag out procedures at all times. De-energize or o
discharge all hydraulic, electrical, mechanical, or thermal
LNeIgy prior to beginni
1> Clean unit, espeéiall&%aﬁ blé‘de& i L —
2 Inspect pulleys, belts, couplings, etc.; adjust tension and _

tighten mountings as necessary. Change badly worn belts.
Multiple belts should be replaced with matched sets.

3 Perform required lubrication and remove old or excess -
lubricant.

4 Clean motor with vacuum or low pressure dry air (less than
10 psig). Check for obstructions in motor cooling and air flow.

5 Check structural members, vibration eliminators, and flexible .~~~
connections. Check fan housing to ensure there is no damage
and the housing is tight. o

7 Remove all trash and debris. L

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For

exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be serfomed by: General Maintenance Worker

Additional Notes:

6 Start unit and check for vibration and noise.





