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PREVENTATIVE MAINTENANC

FAN coy, UNIT/ DUCTLESS MINI SPLIT

SITE AND BLDG #; , Qa 683 - ol
Locarionmy vl ~wor ééﬂ
. B

R T R

v addition to the brocedure(s) outlined in this standard, the

equipment manufacturey’s recommended maintenance
_procedure(s) andjor instruction(s) shall be strictly adhered (o,

2 Schedule shutdown with operating personnel, as needed.

3 Asneeded, de-energize or discharge all hydraulic, electrical,
Mmechanical, or thermal energy prior to beginning work.

F.‘?.I.'_‘_’_WJ.Q?B_QP‘/‘i‘E_PU‘ hrocedur, imes,

1 Check fan blnr‘ies for dust buildup and clean 1fne(:tzsszn‘y.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear,

3 Tighten al electrical tonnectors to proper torque asneeded.

q Check that the fan 'uns properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers foy dirt
accumulations, clean as necessary. Check fely, repair or
replace as necessary. )

6 Check damper actuators and linkage for Proper operation as
applicable. Adjust linkage on dampers if oyt of alignment.

7 Lubricate mechanical connections of dampers sparingly as
applicable. o ) )

8 Check the valve(s) fo signs of leakage and Proper operation,
Il leak is detected, submit 4 UE.

9 Clean coils by brushing, blowing, vacuwming, or pressure
washing.

0 Check coils for leaking, tightness of fittings.

‘1 Use fin comb 1o straighten coil fins as needed.
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12 Check belts for wearand cracks, adjust tension or alignimeny
as applicable. Replace belts when necessary,

13 Check rigid couplings for alignmen; ondirect drives, and for
tightness ofassembly

1 Vacuum interior of unir,

15 Check filter dooy for proper gasketing and air leaks. Correct
as necessary. )

16 Change the filter as needed with the correct size and type
filter. )

17 Insure (hat drain(s) are clear and running,.

18 Clean Up work area.

Note: The technician shall perform any repairs identified during

*Xeeeding $250 open a corrective maintenance (CM) ticket and include the Assel #,

[0 be perfome by: General Maintenance Worker
\dditional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN coIL, UNryy DUCTLESS MIN] SPLIT

‘ F i » MECHANI( / / _
TEANDBLDG . [p (4D s SIGNATURE: bate; /4/C (1%

LOCATION/RM #: \/r,n’wy wos é[é?ﬁ\ | ASSET# 405 4 SIARTTIME: D5 FINSHTIME:  r000

NOTES/ACTIONS
CKED NO, PROVIDE EXPLANATY N)

I addition (o the Procedure(s) outlined jp this standard, the
equipment manufacturer's recommendeq Maintenance -
procedure(s) and/oy instruction(s) shall be strictly adhered o, )

2 Schedule shutdown wit) bperating personnel, a5 needed. e

3 Asneeded, de-energize or discharge all hydraulic, eleéll'ical,

mechanical, or thermal energy prior to beginning work, /
_FQJ}_{)_wv[p'gy_g2u(/tag oul pr ] times. )

1 Check fan blades for dust buj dup and clean ifnecessary.
2 When applicable, check fan blades ang moving parts for
cracks and excessjve wear.

3 Tighten all electrical connectors to broper torque asneeded.
q Check that the fan uns properly in al speeds as nppliéable.
5 Check dampers and rotating auto diffusers for dirt V MA
accumulations, clean as necessary. Check fel, repair or
replace as necessary.

e
-
e
7

6 Check damper actuators and linkage for Proper operation as ‘/A/
applicable. Adjus linkage on dampers if oyt of alignment.

7 Lubricate mechanical connections of dampers sparingly as ‘}ﬂ,
applicable.

8 Check the valve(s) for signs oﬂeakage and pirop.er operation. P
If leak is detected, submi a UE.

) Clean coils by brushing, blowing, vacuuming, or pressyye Ve
washing.
10 Check coils for leaking, tightness of fittings. rs

1L Use fin comb 1o straighten coil fins as needed. A//'\j
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Check belts for wear and cracks, adjust tension or alignmen A{‘ k

as applicable. Replace helys when necessary,
13 Check rigid couplings for alignmen; ondirectdrives, and for ~ #~

tightness ofassembly
14 Vacuum interior of unir,

~

e
15 Check filter door for proper gasketing and ajy leaks. Correct P
as HF.’CESS«’I]')’. . .
16 Change the filier as needed with the correcy size and type 7
filter. /1/

17 Insure that drain(s) are clear and running.
18 Clean up worl area,

Note: The technician shall perform any repairs identified during PM Up 1o $250 (direct labor and direct maierial cost) per PM occurrence. For
*Neeeding $250 open g corrective maintenance (CM) tickel and include the Assel #, WO #, photos, and a detailed discription of the deficiency,
fo be perfomeq by: General Maintenance Worker

\dditional Notes:



K00-046CM) Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

- <L 4Ly

FAN Copy, UNTT/ DUCTLESS MIN] SPLIT

,, Q. MECHANIC %// / /
SITE AND BLDG # A '9/1 603 - ol SIGNATURE; DATE: /LL .

LOCATION/RM #: %”53 wot 6T ASSET # Abﬁr STARTTIME; /(O FINSHTIME: 40 28
P L ASSET# , TIME

N SACTIONS

ASK COMEY CHECKED NO, PROVIDE EXPLANATION)

1 In addition (o the procedu
equipmen( m

2 Schedule shutdown wip opex'ali’ng pez‘sbnnel, as needed. ) 7
3 As needed, de-energize or discharge all hydraulic, electrical, /

mechanical, oy thermal energy prior to beginning work.
F .‘.”_',S’_W_.‘_E’._CB_.E’.U‘/‘(Z‘JI_E{‘!LJ.’IOS?(’LJ!' satall i

1 Check fan blades for dust bnildup and clean ifner_essary. 7
2 When applicable, check fan blades and moving parts for P
cracks and excessive wear.,

3 Tighten all electrical connectors to broper torque asneeded, ¢

4 Check that the fan runs properly in all speeds as applicable. I ”A_ »
5 Check dampers and rotating auto diffuses for dirt

accumulations, clea a5 necessary. Check felt, repair or 1//4;
replace as hecessary. )
6 Check da Mperactuators ang linkage for Proper operation ag
applicable. Adjust linkage on dampers if oy of alignment, /”(4"
7 Lubricate mechanical connections of dampers sparingly as
applicable. ) ) ) o B
8 Check the valve(s) for signs of leakage and Proper operation. -
If leak is detected, submir 4 UE. )
9 Clean coils by brushing, blowing, vacuuming, or pressyye 7
washing, .
10 Check coils fo leaking, tightness of fittings. 7 A/A/
1L Use fin comb 1o straighten coil fins a needed.
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Check belts for wear and cracks, adjust tension o alignmeny Mq

s applicable. Replace belts when Necessary.

13 Check rigid couplings for alignment on direc drives, and for
tightness ofassembly

1 Vacuum interior of unjr,

~

7

rd

15 Check filter door for Proper gasketing and aiy leaks. Correct 7
7

as nf.'cessary. i
16 Change the flrer as needed with the correct size an( type A)/é
filter. , _
17 Insure tha drain(s) are cleay and imnning‘
18 Clean Up work area.
Note: The technician shall perform any repairs identifieq during pm Up (0 $250 (direct laboy and direct materja) Cost) per PM occurrence, For
'Neeeding $250 open g corrective maintenance (CM) ticket and include the Asse #, WO # pholos, and a detailed discription of the deficiency,
[0 be perfomeq by: Genera) Maintenance Worker
\dditional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTTY DUCTLESS MINI SpLIT

‘ N ; MECHANIC L/ 3 / ¢
SITE AND BLDG #: 7 P Qe - ‘f‘ _ SIGNATURE; DATE: / . 7_( =

Locationrm . (lass wo# éé"s’_l assery fas e STARTTIME: /0 QD FINSHTIME: /o 3
iy R _ YE

. NOTES/ACTIONS = e
51 TAHKCOH;@PLE‘I’_EIB‘C‘I{ECIG.D NO, PROVIDE EXPLANATION)

Inaddition to the procedure(s) ou

| tined in this standard, the
equipment manufacturer’s recommended maintenance -~
procedure(s) and/or instruction(s) shall be strictly adhered (o,

2 Schedule shutdown with operating personnel, as needed. -

3 As needed, de-energize or discharge all hydraulic, electrical, 7

mechanical, or thermal energy prior to beginning work.
Follow lock outtag out pr edures at a

1 Check fan blades for de15[ hui.ldu'p and clean if necessary. Ve
2 When applicable, check fan blades and moving parts for -~
cracks and excessive wear,
3 Tighten all electrical tonnectors to proper lorque asneeded. '
'

q Check that the fan "uns properly in all speeds as elpplicﬁble. //A/
5 Check dampers and rotating auto diffusers for dirt

accumulations, clean ag necessary. Check fely, repair or

replace as necessary. i )
6 Check damper actuators and linkage for Proper operation as /I) A
applicable. Adjust linkage on dampers if out of alignment.
7 Lubricate mechanica) connections of dampers sparingly as l(qf
applicable. ) ) ‘
8 Check the valve(s) for signs of leakage and proper operation. 7
If leak is detected, submit a UE.
9 Clean coils by brushing, blowing, vacuuming, or pressure -
washing,
10 Check coils for leaking, tightness of fittings. 7 /VA
1L Use fin comb 1o straighten coil fins as needed.
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2 Check belts for wear and cracks, adjhs{ tension or nligmﬁem A}FP
as applicable. Replace helgs when necessary,

3 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

- Vacuum interior of uni,

as l1f}CESSHJ‘y.

16 Change the filter as needed with the correct size and type .
filter. //

17 Insure that drain(s) are clear and runvnmg.

18 Clean up work area. ./
Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material Cost) per PM occurrence. For
*xeeeding $250 open a corrective maintenance (CM) tickel and include the Asset #, wo #, photos, and a detailed discription of the deficiency,
[0 be perfomed by: General Maintenance Worker
\dditional Notes:

'd

'4

15 Check filter door for proper gasketing and air leaks. Correct 7
-
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN oL, UNryy DUCTLESS MINI spp 7

‘ F _ MECHANIC
SITE AND BLDG # Ay 00_3 - ¢, SIGNATURE;

LOCATIONRM #, fHpir wor 665 assery 4os

/e

START TIME: Lo 36 FINSHTIME: (0 ¢/ o)

DATE;

I addition (o (he procedure(s) outlineq in this stanc
equipmeny Mmanufacturers recommendeqd maintenance /
procedure(s) and/oy ins(rur:!ion(s) shall be strictly adhered to. )
2 Schedule shutdown wigpy Operating bersonnel, as needeq. -

1

3 As needed, de-energize or discharge all hydrauiic, eiec(i'icai,
mechanical, oy thermal energy prior to beginning work. /
Follow lock o all u

1 Check fani)iaries for dust buiidup and clean ifnerv,és‘.' /

2 When applicable, check fan blades and moving parts for -
cracks anc excessive wear.
3 Tighten al electrical connectors to Proper torque asneeded. 7

4 Check that the fan runs properiy_in all speeds as applicable. yd

5 Check dampers angd rotating auto diffusers for dirt A! A,
accumulations, cleay as necessary. Check fel, repair or
replace ag necessary.

6 Check damper actuators and linkage foy broper operation ag U/A/
applicable, Adjust linkage on dampers if oy of alignment.

4 Lubricate mechanical connections ofcielmpers sparingly as ﬂ/A)
applicable. )

8 Check the valve(s) for signs of‘leakvage and pi'op.ei' operation. 7
Ifleak is detected, submir 4 UE.

) Clean coils by brushing, blowing, vacuuming, or pressure <
washing,
19 Check coils for leaking, tightness of fittings. rd

'E Use fin comb 1o straighten coil fins 45 needed. JUA
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12 Check belts for wear and cracks, adjtis[ tension m: niigniiiem (Q”
as applicable. Replace belts when hecessary.
13 Check rigid couplings for alignment on direc drives, and for Ve
tightness of assemp)
1 Vi’ruum inrprioroiu):iil. <
15 Check filier door for Proper gasketing and aj, leaks. Correct Va
as HE.’CESSEH‘)'. i
16 Change the flter as needed with the correct size and type /'
filter, o . /A
17 Insure that drain(s) are cleay and running.
18 Clean up work area.
Note: The technician shal) perform any repairs identifieq during pm UP 10 3250 (direct laboy and direct material cost) per PM occurrence, For
*Neeeding $250 open g corrective maintenance (CM) tickel and include the Agsey #, WO #, photos, and a detailed discription of the deficiency,
[0 be pertomeq by: Genera] Maintenance Worker
\dditional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN coIL, unryy DUCTLESS MIN] SPLIT

‘ “a MECHANIC , / e
SHTIANDBLDG#:_ gl G3 | 90 SIGNATURE. DATE: /L ,_é (&

LOCATION/RM # o wor (G4  ASSET# 4»03/& START TIMF; 5&70 FINSHTIME: (OB 2

sii. . NOTES/ACTIONS =~
F TASK COMPL.ETE 18 (.'H’ECRED NO, FROVIDE EXPLANATION)

4 i . i,
1 In addition to the brocedure(s) outlined iy s standard, the

equipment manufacturer’s recommended Maintenance /
procedure(s) andjor instruction(s) shall be strictly adhereq 0.

2 Schedule shutdown with Operating personnel, as needed. e

3 As needed, de-energiie or diécharge all ‘hydraﬁh’c. eledrical,
mechanical, or thermal energy prior to beginning work. /

!'9'.’,{{%!9?—5.9}!(ﬁ,{lﬂﬁy_l_ur >dur

1 Check fan blades for dLlS[ biu'uldu;.) and clean ifﬁeress}n‘y

2 When applicable, check fap blades and moving parts foy
cracks and excessjve wear,

3 Tighten all electrical connectors to Proper torque asneeded. g

q Check that the fﬂn_ runs pr_operly_in all speeds as e:pplicvablg‘ "

S Check dampers and rotating auto diffuse)s for dirt ‘/[A/
accumulations, clean ag necessary. Check fely, repair or

replace as necessary. .
6 Check damper actuators and linkage for Proper operation as Af&-

applicable. Adjust linkage on dampers if oyt of alignmen.

7 Lubricate mechanical connections of dampers sparingly as #‘ A’
applicable.

8 Check the valve(s) for éigns uf]eak.age and p]‘oper operation, 7
I leak is detected, submi 4 UE.
9 Clean coils by brushing, blowing, vacuuming, or pressure

P
washing,
0 Check coils for leaking, tightness of fittings. 7 A,{q;

I Use fin comb 1o straighten coil fins as needed.
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12 Check belts for wearand cracks, adjﬁst tension ox:.leigmﬁenl /}A
as applicable. Replace belts when hecessary,

I3 Check rigid couplings for alignment on direcy drives, and for e
tightness of assembly

1 Vacuum interior of unj. v~

15 Check filter door for proper gasketing and ajr leaks. Correct -

as necessary. :
16 Change the filter as needed with the correcy size and type y
filter o /f/ﬁ)
17 Insure tha drain(s) are cleay and running,
18 Clean up work area. /
Note: The technician shall perform any repairs identified during PMm UP 10 8250 (direct labor ang direct material cost) per PM Occurrence. For
>xceeding $250 open a corrective maintenance (CM) ticket and include the Assel #, WO #, photos, and a detailed discription of the deficiency,

[0 be perfomeq by: General Maintenance Worker
\dditional Notes:
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SITE AND BLDG #

PREVENTATIVE MAINTENANC

E PROGRAM CHECKLIST

FAN cory, UNIT/ DUCTLESS MINI SPLIT

EA s oo
LOCATION/RM #; "B(%MI wor (¢ 5T

I addition (o he brocedure(s) outlined iy Us standard, the
equipment manufacturer's recommendeq maintenance

_procedure(s) andjor instruction(s) shal be strictly adhered 1o,

2 Schedule shutdown witn Operating personnel, as needeq. Ve

3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or therma) energy prior to beginning work.
Fo ‘_',‘_’.W..’,E’,_Cl‘,..".!!/ lag out Jrocedures at all i - "

| Check fan blades for dust bu_ildu;.)‘ and clean lfne(:esssn‘y. P &

2 When applicable, check fan blades and moving parts for -
tracks and excessjve wear.

3 Tighten all electrical connectors to proper lorque asneeded. /

4 Check that the fan runs properly in all speeds as applicable. 7

5 Check dampers and rotating auto diffuses for dirt
accumulations, clean as necessary. Check fel, repair or
replace as necessary. i )

6 Check damper actuatoys and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.

7 Lubricate mechanical connections of dampers sparingly as
applicable. 7 )

8 Check the valve(s) fo, éigns of leakage and Proper operation. v
If leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure /
washing. 7

10 Check coils for leaking, tightness of fittings.

L Use fin comb 1o straighten coil fins as needed.

KOC-046CM Management Inc.

12 Check belts for wearand cracks, adjust tension or alignimen
as applicable. Replace helys when necessary.

13 Check rigid couplings for alignment on direct drives, and for £
tightness of assembly

M Vacuum interior of unijt, 7

15 Check filter door for proper gasketing and air leaks. Correct /
as necessary. )

1¢ Change the filter as neede with the correct size and type /
filter.

17 Insure that drain(s) are cleay and running,

18 Clean up worl area. /

Note The technician shall perform any repairs identified during PM up to s

*xeeeding $250 open a corrective maintenance (CM) ticket and

[0 be perfomeq by: General Maintenance Worker
\dditional Notes:

MECHANIC
SIGNATURE;

asers 4659

include the Assel

DATE; /Z/(' //é

TART TIME; FINISHTIME: /[ & O)

v

M

250 (direct labor and direct
#, WO #, photos, and

material cost) per PM occurrence. For
a detailed discription of the deficiency,
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, ELECTRIC

‘ \ MECHANIC 4
SITE AND BLDG #: ()4 @l —ay SIGNATURE: pATE: /L Q/&

LocationRM #: Dol wor LGS \asser # AL — ///O FINSHTIME: ] / 24)

1

lote

st

. N:Amo}{s 7
).NO, PROVIDE EXPLANATION)

[n addition to the procedure(s) outlined in this standard, the

equipment manufacturer’s recommended maintenance /
procedure(s) and/or instruction(s) shall be strictly adhered to.

Follow lock out/tag out procedures at all times. De-energize or /
discharge all hydraulic, electrical, mechanical, or thermal

.energy prior to beginning work.

Check heater coils and assocoated piping for leaks or
corrision.

Inspect wiring and electrical controls for loose connections,
charred, frayed or broken insulation, evidence of short
circuiting, wrong size fuses, circuit breakers, or switches, and
other electrical deficiencies. Tighten any loose connections.

Clean heating coil. Brush vaccum where accessible. /

Inspect fan for bent blades, unbalance, excessive noise and /
vibration.
Check motor and fan shaft bearings for noise, vibraton, /

overheating; lubrucate bearings.

Verify proper control by modulating the thermostat through /
complete cycle. )
Inspect unit for proper operation. /
Inspect unit for overall condition and recommend for /
replacement or other needed repairs.

: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For

xceeding $250 open a corrective maintenance (CM) ticket and include the Asset # WO #,photos, and a detailed discription of the deficiency.
0 be perfomed by: HVAC Technician



