ATTACHMENT J-0200000-05
FORMS

CERTIFICATION OF WORK
(To be completed by the Contractor and saved in the Contractor’s CMMS)

FACID/Building: Ya0)H -0\ Date of Visit: _\LAY§E

Contractor Personnel on Site:

. LYowminie %\o«\ed A,
2. ] 5.
6.
Worlk Performed:

Preventive Maintenance - Services Completed (Annual, Quarterly, Monthly, equipment
identification, etc.)

L WOR (g 5&\,@635;@,.

2
3.
4

Inspection, Testing, and Certification

B T o

Other Recurring Services

1
2
3.
4

Service Calls — Service Call Number and Description

I,
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ATTACHMENT J-0200000-05
FORMS

Over and Above Repair Work — Order Number and Description of Work Completed

CERTIFICATION OF WORK

To be signed by the Contractor:

Print Name: OO»\N\\\M.C 6&{0&\@@ Date: |2-20-1g
- , Thall
Signed: IV ominic VS iEmar)

To be signed by Facility Manager:

By signing the Certification of Work, the said government representative signature does not
constitute acceptance of any work performed by the contractor, it only acknowledges that the
contractor was on-site during the ?entiﬁed timeline:

Print NaWK: p ﬂ] L,A ﬂ/ /Yy Gﬂ?/ Date: \ 22015

1l LL

Signed:

([~
E-Mail:

J-0200000-05
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, HOT WATER

SITE AND BLDG #: ﬁo%. VAT -C\

LOCATION/RM #: Y24 wou (L0 asseETz UM 36

he procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance prosedure(s) and/or instruction(s)
shall be strictly adhered to.

MECHANIC ‘
mﬂozﬁdwmuuwknn DATE: | &~ E -1

START TIME: \() ;\() FINISH TIME: }/)1 {§

Schedule shutdewn with operating personnel.

Follow lock ouiftag out procedures at all times. De-cnergize or discharge all
hydraulic, clectrical, mechanical, or thermal energy prier to beginning work.

,.... .g.,% i .
Check valve for full stroke operation in both directions, if applicable.

Checlc valve for signs of abnormal wear and leaks. Replase packing if
nocded.

[9'%]

Clean the coil with vacuum cleaner.

Comb the fins as necded.

Clean all fans and motors.

Check operation of controls and safeties.

Lubricate as required.

Chegl all motors, belts, puileys, shafts, cte. for alignment.

Note: The technician shall perform. any repairs identified during PM up to $230 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: General Maintenance Worker
Additional Notes:
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, HOT WATER

_ MECHANIC <
msl.mk»zuwrvo# ﬁ?@ rio / mﬁzﬁcwm”

DATE: | 2~ El\m\

LOCATION/RM #: \\7 wo# 6640 ASSET# 443D START TIME: {05  rvsHTIME: [N O

S—

manufacturer’s recommended maintenance procedure(s) and/or instruction{s) n\
shall be strictly adhered to.

]

Schedule shutdown with operating personnel.

”~

3 Follow lack out/tag out procedures at all times. De-~cnergize or discharge all
hydraulic, electrical, mechanical, or thermal encrgy prior to beginning work. /\

eheN R b

Checl valve for Tull stroke operation in both directions, if applicable.

2 |Checic vaive for signs of abnonmal wear and leaks. Replace packing if
needed.

3 Clean the coil with vacuum cleaner.

4 Comb the fins as needed.

5 Clean all fans and motors.

6 Check operation of controis and safeties.

7 Lubricate as required.

8 Check all motors, belts, pulleys, shafts, ctc, for alignment.

Note: The technician shall perform any repairs identified during PM up to $25C (direct labor and direct material cost) per PM occurrence. For any deficiencies found

exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO i, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker
Additional Notes:
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
UNIT HEATER, ELECTRIC

MECHANIC

DATE: |2-1%-15

FINISH TIME: {01 0.8

LOCATIONRM #: b\ o WOH GEHA  ASSET# Y53y START TIME: \[}

In addition to the procedure(s) oﬁmnoa in this standard, the equipment

manufacturer’s recommended maintensnce procedure(s) and/or instruction(s) ,\\
shall be strictly adhered to.

Follow lock out/tag out procedures at all times. De-energize or discharge alt
bydranlic, electrical, mechanical, or thermal energy prior to beginning work. c\

Check heater coils and assocoated piping for leaks or corision, v
2 Clean heating coil. Brush vaccum where accessible.

3 Inspect wiring and electrical conirols for loose connections, charred, frayed
or broken insulation, evidence of short circuiting, wrong size fuses, circuit

brezkers, or switches, and other electrical deficiencies. Tighten any loose i/
connections.

4 Inspect fan for bent blades, unbalance, excessive noise and vibration.

5 Check motor and fan shaft bearings for noise
lubrucate bearings.

, vibraton, overheating; \\

6 Verify proper control by modulating the thermostat through complete cycle,

W/
7 Inspect unit for proper operation. v/
g Inspect unit for overall condition and recommend for replacement or other L

needed repairs.

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found

exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician

Additional Notes:
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MINI SPLIT

MECHANIG .
SITE AND BLDG #: Do ()52, -0} SIGNAT DATE: |7~ W-1 5
y Y y
LOCATIONRM #: \(3% A WO# £CHG ASSET # Y022 START TTME: G 30 FINISH TIME: [

In addition to the procedure(s} outlined in this mﬁgaﬁﬁ Ea mm&vgnﬁ

manufacturer’s recommended maintenance procedure(s) and/or instruction(s) /\\
shall be strictly adhered to.
Vv

2 Schedule shutdown with operating personnel, as needed.

3 As needed, de-energize or discharge all hydraulic, electrical, mechanical, or

thermal energy prior to beginning work. Follow lock out/tag out procedures
at all times.

Check fan blades for dust buildup and clean if necessary.

2 ‘When applicable, check fan blades and moving parts for cracks and
excessive wear,

Tighten all electrical connectors to proper torque asneeded.
Check that the fan runs properly in all speeds as applicable.

Check dampers and rotating auto diffusers for dirt accumulations, clean as
necessary. Check felt, repair or replace as necessary

B ow

i

v
v
V4
6 Check camper actuators and Iinkage for proper operation as applicable. g
Adjust linkage on dampers if out of alignment. Q
i/
\/
y/
J
v
v

7 Lubricate mechanical connections of dampers sparingly as applicable.

8 Check the valve(s) for signs of lsakege and proper operation. If [eak is
detected, submit a UR.

9 Clean coils by brushing, blowing, vacuuming, or pressure washing.
10 Check coils for leaking, tightness of fittings.
11 Uss fin comb to straighten coil fins as needed.

12 Check belts for wear and cracks, adjust tension or alignment as applicable.
Replace belts when necessary.

13 Check rigid couplings for alignment on dirsct drives, and for tightness of
assembly

Page 1 of 2



CMI Management Inc.

SR

Vacuum interior of unit,

15 Check filter door for proper gasketing and air leaks. Correct as necessary.

16 [Change the filter as needed with the correct size and type filter. AV

17 iInsure that drain(s) are clear znd running. \J

18 Clean up work area. <
Note: The technician shall perform any repairs identified during PM

up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes:
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MINI SPLIT

SITE AND BLDG # D0 51.-0\

DATE: MN_;@{ |5~

LOCATION/RM #: \ \(y Wo# LL4a ASSET # Y0 wr, START TIME: <} \{ FINISH TIME: 7 , 5

1 In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction{s)

shall be strictly adhered to. <
2 Schedule shutdown with operating personnel, as neecod. ] v
3 As needed, de-energize or discharge ali hydraulic, electrical, mechanical, or ,.\
thermal energy prior to begimming work. Follow lock out/tag out procedures

at all times.

T i e
Check fan blades for dust buildup and clean if necessary.

2 When applicable, check fan blades and moving parts for ¢racks and
gxcessive wear.

3 Tighten all electrical connectors to proper torque asneeded.
4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt accumulations, clean as
necessary. Check falt, repair or replace as necessary,

6 Check damper actuators and linkage for proper operation as applicable,
Adjust linkage on dampers if out of alignment.

7 Lubricate mechanical conpections of dampers sparingly as applicable.

8 Check the valve(s) for signs of leakage and proper operation. If lealk is
detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure washing.
10 |Check coils for leaking, tightness of fittings.
11 |Use fin comb to straighten coil fins as needed.

12 |Check belts for wear and eracks, adjust tension or alignment as applicable.
Replace belts when necessary.

13 Checle rigid couplings for alignment on direct drives, and for tightness of
assembly

S RS

Page1lof2



CMI Management Inc.

b

Vacuum interior of unit.

15 Check filter door for proper gasketing and air leaks. Correct as necessary. U /
16 |Change the filter as needed with the correct size and type filter. o
17 |Insure that drain(s) are clear and running. V,
18 Clean up work area. -

Note: The technician shall perform any repairs identifisd during PM up to $250 {direct lzbor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: General Maintenance Worker

Additional Notes:
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CMI Management inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MINI SPLIT

MECHANIC S,

SITE AND BLDG # {157 -0\ SIGNATURE: __ DATE: \2-M-15"
< . !

LOCATION/RM #: \(3 1L wor (guq ASSET#UN T Y START TIME: &4 FINISH TIME: (51 4

¥

e

1 In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

2 Schedule shutdown with operating personnel, as nesded. v’

3 As needed, de-energize or discharge all hydraulic, electrical, mechanical, or

thermal energy prior to beginning work. Follow lock outftag out procedures
at ail times.

Check fan blades for dust buildup and clean if necessary.

2 ‘When applicable, check fan blades and moving parts for cracks and
excessive wear,

3 Tighten 21l electrical connectors to praper torque asneeded.
4 Check that the fan rurs properly in all speeds as applicable,

3 Check dampers and rotating auto diffisers for dirt accumulations, clean as
necessary. Check felt, repaijr or replace as necessary.

) Check damper actuators and linkage for proper operation as applicable.
Adjust linkage on dampers if out of aligrrnent.

7 Lubricate mechanical connections of dampers sparingly as applicable.

< ¢ o] [N

3/

8 Check the valve(s) for signs of leakage and proper operation. If leak is

detected, submit a UE. c\
9 Clean coils by brushing, blowing, vaguuming, or pressure washing. V4
10 |Check coils for leaking, tightness of fittings. <
11 Use fin comb to straighten coil fins as nesded. v
12 Check belts for wear and cracks, adjust tension or alignment as applicable. v

Replace belts when necessary.
13 Check rigid couplings for alignment on direct drives, and for tightness of o

assembly

Pagelof2



CMI Management Inc.

Vacuum interior of unit.

v
15 |Check filter door for proper gasketing and air leaks. Correct as necessary. o
i6 Change the filter as needed with the correct size and type filter. v
17  |Insure that drain(s) are clear and running. v
18  |Clean up work area. - Y
Note: The technician shall perform any repairs identified during PM up

exceeding $250 open a corrective maintenance (CM) ticket and include
To be perfomed by: General Maintenance Worker

Additional Notes:

to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
the Asset #, WO #, photos, and a detailed discription of the deficiency.
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