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. PREVENTATTVT: AR e PRKOGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MIN] SPLIT

: ME : "
SITEAND BLDG #; ]@A Q42 VA SIG;IZ?[TR;: %/"‘Z‘?fé\z DATE: 3 ’/,2 ﬁ

LocATIONRM #: [0Y wor 7977 asseT# § | / s START TIME: FINISH TIME;

TV NA N TRITDTIRY

"x_:_" o o YES s e acine

TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANAT] 10N)

1 In addition to the procedure(s) ined in this standard, the
equipment manufacturers recommended maintenance
procedure(s) and/or ins;ruclion(s)_ shall be strictly adhered to. )

2 Schedule shutdown with operating personnel, as needed.

3 Asneeded, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.

_Fol ck out/tag out procedures at all ti

1 Check fan blades for dust buildup clean if necessary.

4 When applicable, check fan blades and moving parts for
cracks and excessive wear. o )

4 Tighten all electrical connectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

k Check dampers and rotating auto diffusers for djt
accumulations, clean as necessary. Check felt, repair or
replace as necessary, o

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.

7 Lubricate mechanical connections of dampers sparingly as

‘applicable. ) ’ - ) el

8  Check the valve(s) for signs of leakage and proper operation,
If leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

1T Use fin comb to straighten coil fins as needed.
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12. Check belts for wear and cracks, adjust tension or alignment
.as applicable. Replace belts when necessary.
13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly
14 Vacuum interior of unir.
15 Check filter door for proper gasketing and air leaks. Correct
as necessary. ) ) )
16 Change the filter as needed with the correct size and type
filter. ) e

17 Insure that drain(s) are clear and running.

18 Clean up work area, ) o )
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
exceed ng $250 open a corrective maintenance (CM) ticket and include the Asset #, wo #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes: /2774
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PREVENTATIVE MAINTENANCE,

PROGRAM CHECKLIST

FAN COIL UNTTY DUCTLESS MINT SPLIT

SITE AND BLDG #: ?{» 42 -o)

LocaTionmm#: (G worN9Y)  assers §/49

5

10
11

..ol

CHECKPOINT DESCRIPTION

n addition to the procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to. )
Schedule shutdown with operating personnel, as needed.

As needed, de-energize or discharge
mechanical, or therma) energy prior

all hydraulic, electrical,
to beginning work.
ow lock o Ytag out procedures at all tj

blades for dust buildup and clean j necessary.
When applicable, check fan blades and moving parts for
cracks and excessive wear.

Tighten all electrical connectors to proper torque asneeded.
Check that the fan Tuns properly in all speeds as applicable.
Check dampers ang rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or
replace as necessary. .

Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.
Lubricate mechanical connections of dampers sparingly as
applicable. 7 ) N
Check the valve(s) for signs of leakage and proper operation.
Ifleak is detected, subrmit a UE.
Clean coils by brushing, blowing,
washing.

Check coils for leaking, tightness of fittings.
Use fin comb to straighten coil fins as needed,

vacuuming, or pressure
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12

13

14

15

16

17
18

Check belts for wear and cracks, adjust tension or alignment
as applicable. Replace belts when necessary.

Check rigid couplings for alignment on direct drives, and for
tightness of assembly

Vacuum interior of unir,

Check filter door for proper gasketing and air leaks. Correct
as necessary.
Change the filter
filter.

Insure that drain(s)

Clean up work area.

as needed with the correct size and type

are clear and running.

Note: The technician shall perform any repairs identified during PM
exceeding $250 open a corrective maintenance (CM) ticket and includ
To be perfomed by: General Maintenance Worker

Additional Notes:
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1€00-046CM) Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTT/ DUCTLESS MIN] SPLIT

AR o MECHANIC . YR
SITEAND BLDG #; ﬁ* 049 i SIGNATURE ATE: S //;\7 4 (?
. > )
LOCATIONRM # [O ¢ ~wos "\ )77 ASSET # f , ) START TIME: FINISH TIME:

* NOTES/ ACTIONS

OF TASK COMPLETE 15 CHECKED N

E 5 ‘ czmcx‘pmrnﬁsbnimon: s TASKFOMPLHI’E

In addition to the pri ure(s) outlined in thjs standard, the

equipment manufacturer’s recommended maintenance

procedure(s) and/oy instruction(s) shall be strictly adhered to.

2 Schedule shutdown with Operating personnel, as needed.

3 Asneeded, de-energize or discharge all hydraulic, electrical,

mechanical, or thermal energy prior to beginning work.
low lock out/tag out pr g i

o

1 Check fan blades for dust buildup and clean if necessary.

4 When applicable, check fan blades and moving parts for
cracks and excessive wear.

3 Tighten all electrical connectors to proper torque asneeded.

{ Check that the fan runs properly in all speeds as applicable.

Check dampers and rotating auto diffusers for dirt

accumulations, clean as necessary. Check felt, repair or

replace as necessary, )

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.

7 Lubricate mechanical connections of dampers sparingly as
applicable. ) o - oo i 2,

8 Check the valve(s) for signs of leakage and proper operation.
Ifleak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

11 Use fin comb to straighten coil fins as needed.
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Check belts for wear and cracks, adjust tension or alignment

s applicable. Replace belts when necessary,

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

14 Vacuum interior of unit,

~N

15 Check filter door for proper gasketing and air leaks, Correct
as necessary. ) ) "
16 Change the filter as needed with the correct size and type
filter. NN
17 Insure that drain(s) are clear and running,
18 Clean up work area.
Note: The technician shal perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: General Maintenance Worker
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MINI sppry

e P MECHANIC /{%ﬂ‘ e
SITE AND BLDG #: F e (’»("2 A SIGNATURE; %A” ‘ DATE: S/ 7 /G

LOCATIONRM #: (00 w547 997) ASSET# NIT 0 sraprove:

FINISH TIME:

. NOTES/ ACTIONS
£ /3K COMPLETE 1S CHECKED No, PROVIDE EXPLANATION)

In addition to the procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered (o,
2 Schedule shutdown with aperating personnel, as needed.
3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.
. Follow lock oul procedures at al] time

1 Check fan blades for dust buildup and clean necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear.

3 Tighten all electrical connectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

2 Check dampers ang rotating auto diffusers for djyt
accumulations, clean as necessary. Check felt, repair or
replace as necessary, :

€ Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out ofalignmen(.

7 Lubricate mechanical connections of dampers sparingly as
applicable. o )

8 Check the valve(s) for signs of leakage and proper operation.
[f leak is detected, submit a UE,

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

1T Use fin comb to straighten coil fins as needed.
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12° Check belts for wear and cracks, adjust tension or alignment
.as applicable. Replace belts when hecessary.

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

14 Vacuum interior of unit.

15 Check filter door for proper gasketing and air leaks. Correct
as necessary. ol ) )

16 Change the filter as needed with the correct size and type
filter. o

17 Insure that drain(s) are clear and running.

18 Clean up work area,

Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material cost) per PM occurrence. For
exceed ng $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes:
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K00-046CM| Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MINT $pLT

i . MECHANIC
SITEAND BLDG . 6‘_6?}""2 o SIGNATURE:%/&//:/\B |

, 37>
LOCATION/RM #: [) GV  wo# 7 | ASSET# §102  grapr TIME:

DATE?/OZ 7?

FINISH TIME:

NOTES/ ACTIONS

UF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

In addition to the procedure(s) outl In this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruc!ion(s)_ shall be strictly adhered to.
Schedule shutdown with operating personnel, as needed.

], ;

8 As needed, de-energize or discharge all hydraulic, eleétrical,
mechanical, or thermal energy prior to beginning work.
k oul procedures at all tj

Check fan blades for dust buildup and clean i necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear, )

3 Tighten all electrical tonnectors to proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt

accumulations, clean as necessary. Check felt, repair or

replace as necessary. :

Check damper actuators and linkage for proper operation as

applicable. Adjust linkage on dampers if out of alignment.

¥ Lubricate mechanical connections of dampers sparingly as
applicable. : ) ) bt

& Check the valve(s) for signs of leakage and proper operation.

If leak is detected, subrmit a UE.

Clean coils by brushing, blowing, vacuuming, or pressure

=7}

o

washing.
10 Check coils for leaking, tightness of fittings.
1 Use fin comb to straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignment
.as applicable. Replace belts when necessary. )
13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly
- Vacuum interior of unit,
15 Check filter door for proper gasketing and air leaks. Correct
as necessary. A o )
16 Change the filter as needed with the correct size and type
filter. ) .

17 Insure that drain(s) are clear and running.

18 Clean up work area. ) . .
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes: >y 7
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{00-046CM| Management Inc,

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN coIL UNIT/ DUCTLESS MINI SPLIT

P N q MECHANIC
~ U ’
SITE AND BLDG # ’ e ¢/ y SIGNATURE;

DATE: S /isl—/ T

FINISH_TIME:

LOCATIONRM #: JO7 wor 97D pseery ST START TIME;

CHECK : : . TASKCOMPLETE NOTES/ ACTIONS
E ; CHECKP INTDESCRIMON . LUYES Goninina asmsxcomnmemmmc.{mmo.movmxmmmom

1 In addition to the procedure(s) outlined in thj andard, the
equipment manufacturer’s recommended maintenance
_procedure(s) and/or instruction(s) shall be strictly adhered to. o

2 Schedule shutdown with operating personnel, as needed.

3 Asneeded, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work.

_Oul procedures at all time,

fa.x‘\mbl(ad.es for dust buAildup and clean if

sary.

2 When applicable, check fan blades and moving pér(s for
cracks and excessive wear.

3 Tighten all electrical coﬁxléc[ors to px'opex' torquer asneeded.

1 Check that the fan runs properly inall speeds as zlpplic‘able.

5 Check dampers and rotating auto difﬁlsers for dirt

accumulations, clean as necessary. Check felt, repair or
replace as necessary, ) . )

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.
Lubricate mechanical connections of dampers sparingly as
applicable. ) 7 _ SR it

& Check the valve(s) for signs of leakage and proper operation.
If leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

11 Use fin comb to straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignment
.as applicable. Replace belts when necessary.,

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

v Vacuum interior of unir,

15 Check filter door for proper gasketing and air leaks. Correct
as necessary. i .

16 Change the filter as needed with the correct size and type
filter.

17 Insure that drain(s) are clear and-r‘m{ning

18 Clean up work area. ) ) )
Note: The technician shall perform any repairs identified during PM up (0 $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes: N /QQ/Z’
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PREVENTATIVE, MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

‘ MECHANIC -
SITE AND BLDG #;_ﬁ &g ~ 8 SIGNATURE;: - a,./ DATE:'5 ,/2 Ed O{

. L
LOCATIONRM #: €ST¢,2.  wou 2977 asseTy ¥ 92 ¢ START TIME: r

FINISH TIME:

13

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

2 Schedule outage of unit with personnel in area the unit serves.
3 Follow lock out/tag out procedures at all times. De-energize or discharge all
| hydraulic, electrical, mechanical, or thermal energy prior to beginning work.
4 If disposal of the equipment is required, folloyw regulations concerning removal

of refrigerants and disposal of the unit

Remove debris from air screen and clean underneath unir.
Wash coil with coil cleaning solution - Rinse Thoroughly
Straighten fin tubes with fin comb, as needed.
4 Check clectrical connections for tightness.

ol —

5 Check mounting base for tightness.

6 Inspect fans for bent blades, unbalance, excessive noise and vibrations,

7 Inspect all piping for leaks and tighten loose connections,

8 Check wires at condenser clectrical fused safety switches for tightness and

burned insulation. Repair as necessary.
9 Check supply air temperature to ensure unit is operating properly. If possible
record room temperature.

10 Inspect unit for overall condition and recommend for replacement or other
needed repairs.

11 Clean up work area.

Nbte: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct matorial cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deticiency.

To be perfomed by: HVAC Technician
a 7

Additional Notes:

Page 1 of 1



CMI Management Inc.

PREVENTATIVE, MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

- MECHANIC ,
SITE AND BLDG #: (/‘/ &P - s/ lSlGNATURE:% IS DATE:? ’/w? 7’7
7 77 o

LOCATION/RM #: 6=TS¢2 wor ") 77 ) ASSET# {2 X f START TIME: FINISH TIME:

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

2 Schedule outage of unit with personnel in area the unit serves.
3 Follow lock out/tag out procedures at all times. De-energize or discharge all
| hydraulic, electrical, mechanical, or thermal energy prior to beginning work.
4 If disposal of the equipment is required, follow regulations concerning removal

of refrigerants and disposal of the unit
—

3 ;
| Remove debris from air screen and clean underneath unit,
[ Wash coil with coil cleaning solution - Rinse Thoroughly
(173 Straighten fin tubes with fin comb, as needed.
(T4 Check clectrical connections for tightness.
fl s Check mounting base for tightness.
6 Inspect fans for bent blades, unbalance, excessive noise and vibrations.
[T 7 Inspect all piping for leaks and tighten loose connections.
3 Check wires at condenser electrical fused safety switches for tightness and

burned insulation. Repair as necessary.

9 Check supply air temperature to ensure unit is operating properly. If possible
record room temperature.

10 Inspect unit for overall condition and recommend for replacement or other
needed repairs.

|1 Clean up work area.

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deticiency.

To be perfomed by: HVAC Technician

Additional Notes:
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

b ) MECHANIC - :
SITE AND BLDG #: ()f c&?- &7 SIGNATURE: /70N (> DATE: 5 "/o?%((
' ) — (g 0]
LOCATION/RM #:CUT C e wou 2 927 ASSET# [ 2AR% START TIME/! / FINISH TIME:

RN k
n addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommencded maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

Schedule outage of unit with personnel in area the unit serves.

3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, clectrical, mechanical, or thermal energy prior to beginning work.
4 If disposal of the equipment is required, follow regulations concerning removal

of refrigerants and disposal of the unit.

| Remove debris from air screen and clean underneath unit.
2 Wash coil with ¢oil cleaning solution - Rinse Thoroughly
I 3 Straighten fin tubes with fin comb, as needed.
[T Check clectrical connections for tightness.
B Check mounting base for tightness.
1 Inspect fans for bent blades, unbalance, excessive noise and vibrations.
17 Inspect all piping for leaks and tighten loose connections.
I Check wires at condenser electrical fused safety switches for tightness and
| burned insulation. Repair as necessary.
9 Check supply air temperature to ensure unit is operating properly. If possible
record room temperature.
"0 Inspect unit for overall condition and recommend for replacement or other
o needed repairs.
11 Clean up work area.

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO, photos, and a detailed discription of the deficiency.

T be perfomed by: HVAC Technician

Additional Notes:
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