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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN corL ynry DUCTLESS Myn SPLIT
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rd, the
d maintenance

on(s) shall be strictly adhereq to.
2 Schedule shutdown with Gperating personnel, a5 needed.

3 As needed, de-energize or dischax‘ge all hydx‘auh’c, eleetrical, / ‘

brocedure(s) ando, instrucy

mechanical, o therma energy prior to beginning work.
edur i

proc

Follow lock o Utag out

1 Check fan blades fo dust buildup ang elean ifneress.m"y. M

2 When applicable, check fan b)ades and moving parts for /
tracks ang excessive wear. )

3 Tighten al) electrical connectors to proper zorque'asneedede /

q Check that the fan runs Properly in aj) speeds as npplic-able. /

5 Check dampers anqg rotating autq diffusers for bdirt L/
accumulations, clean as necessary. Check fel, repair or
replace as necessary,

6 Check damper actuators ang linkage fo) proper op‘era(ion as /4]/4
applicable. Adjust linkage on dampers if out ofnlignnlenl. /

/ Lubricate mechanical connections of dampers sparingly as A//”
applicable. ;

& Check the valve(s) for éigns of leakage ang proper bperalio.n.. v

If leak js detected, subinj a UE.
9 Clean coils by brushing, blowing, vacuuming, oy pressure /
washing.
10 Check coils for leaking, tightness of fittings. l/
11 Use fip comb 1o straighten coi] fing as needed,
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12 Check bels for wear ang cracks, adjust tension or alignmen A}//.?
as applicable, Replace belrs when Necessary.
13 Check rigid couplings for alignment on direct drives, and for
tightness ofassembly
14 Vacuum l'nreriorol'unil.
15 Check filier door for propergasketing and air leaks, Correct
as necessary, ) ]
16 Change the filter as heeded with the correct size and type
filter. o
17 Insure that drain(s) are clear and running,
14 Clean up work area.
Note: The technician shay perform any repairs Identified during pm UP 10 5250 (direc lahoy and direct mareria) cost) per PM occurrenee. For
exceeding $250 opena correctjve Mmaintenance (CM) ticket and include the Assel #, WO #, photos, and a detailed discription of the deﬁCJencyA
To be pe ‘fomed by: Genera) Maintenance Worker
Additional Noes:
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PREVENTATIVE MAINTBNANCE PROGRAM CHECKLIST
FAN cor ynyyy PUCTLESS MIN spp rp
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In addition (o the Procedure(s) oyy) nec inthis standard, the
equipment Mmanufacturey’s recommende maintenance
brocedure(s) angyo, ins}truc(ion(s) shall be strictly adhere (o, [/
2 Schedule shuldowq with Operating personnel, a5 Needed. /

3 As heeded, de-energize or discharge a|) hydraulic, eleé[rical,
mechanical, o thermal energy prior to beginning work.
\F_(_J‘ij_w_l‘g_c Ytag out proceduy times,

1 C.heck‘f‘avn. bl;'ldes for dust buiidup axvld clean ifnecéssal"y L/

2 When applicable, check fan blades and moving parts for lj
cracks and excessive wear. ) )

3 Tighten al) electrical connectors to Proper torque asneeded. ‘//

q Check that the fan runs Properly in a)) speeds as applic.able l/

5 Check dampers ang rotating auto diffyseys for dir (/
accumulations, clean as necessary. Check fel, repair or

replace ag nhecessary,

6 Check damper actuators ang linkage fo broper operation 45 //y
applicable, Adjust linkage on dampers if oy ot'alignme_:nl.

7 Lubricate mechanical Connections of dampers sparingly as /
applicable.

3 Check the valve(s) for éigns Dfiezlkage and proper operation.
Il leak is detected, subnj; a UE.
i Clean coils by brushing, blowing, vacuuming, oy pressure

washing.
10" Check coils fo; leaking, tightness of fittings. /

11 Use fin comb 10 straighten ¢oil fins as needeq,
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12 Check bels for wearand cracks, adjust tension o alignmen ﬂ//ﬁ

as applicable, Replace belrs when nNecessary.
13 Check rigid couplings for alignment on direct drives, and for

tightness ofassembly L ' ] ¥
1 Vacyum Interior of unit, A/
. Correct /

15 Check filter door for proper gasketing and ajy leaks

as necessary, ) p A
16 Change the filter as needed with he correct size and type ﬂs g

filter.
17 Insure that drain(s) are clear ang running.
18 Clean up work area.
Note: The technicjan shall perform any repairs iden(jfieq during pMm UP 105250 (direct Jaboy and direct marerjg] cost) per PM occurreng‘e. For
exceeding $250 open g corrective maintenance (CM) ticket and include the Assel #, WO #, photos, and a detailed discription of the deﬁc;ency.
To be perfomed by: General Maintenance Worker
Additiona] Notes:
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 NOTES/AcTIONg 7
MPLETE 1y CHECKED N, PROVIDE ERPLANATION)

procedu;e s) outlined i this st
equipment Mmanufactureyg recommendec maintenance
Procedure(s) and/o, J'ns_lruclion(s) shall be strictly adhepeg to.

2 Schedule shutdown with Operating Personnel, a5 needed.

3 As needed, de-energize o discharge a)) hydraulic, electrical,
mechanical, o therma) energy prior to beginning work. /

fgl_)g_w_l.g_cg“_ Ytag out pro il times

an ifnet.tessn.r)‘/‘ =
2 When applicable, check fan blades and moving parts fo

1 Check fan bl;'ldes for dust by; dup and cle

q Check that the fan runs Properly in aj) Speeds as applic‘al)le

5 Check dampers ang rotating autg diffusers for dirt
accmnulalions, clean as necessary. Check fely, repair or
replace ag necessary,

tracks and EXcessive weqr. %
3 Tighten al) electrica) Connectors to broper torque asneeded. V

6 Check damper actuators and linkage for Proper operation 45 /y/ﬁ
applicable. Adjust linkage on dampers jf gy ofﬂlignmqn[. /

7 Lubricate mechanica] connections ofdampers sparingly as /\'//ﬁ
Aapplicable. ' .

3 Check the valve(s) for 5igns ofieakage and proper 6pem(ion. /
Ifleak js detected, submit q UE.
9 Clean coils by lJrushmg, blowing, vacuuming, oy pressure

washing,. l/
10 Check cojs for leaking, tightness of fittings, ’/

1T Use fip comb 1p Straighten coil fing a5 needed.
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12 Check beys for wear ang cracks, adjust lension or alignmeny /Y,I/ﬂ
as applicable, Replace belrs when Necessary.
13 Check rgid couplings fo alignment on direct drives, and foy /
tightness of assembly B ) ; 4///4
1 Vacuum interior of ynjy.
15 Check filter door for proper asketing and aiy leaks. Correcy

as necessary, : V ﬂ'l//}g/%p
16 Change the flrer s needed with the correct size and type (//

filter, ) o
17 Insure that drain(s) are clear and running, M
18 Clean up work area.
Note: The technician shay) perform any repairs identified during pMm Up 10 3250 (direc labor and direct materija) cost)lper PM occurren;e. For
EXxceeding $250 open a corrective maintenance (CM) ticke( anq include (he Asset #, W0 #, photos, and a detailed discription of the deficiency,
To be perfomeq by: Genera Maintenance Worker
Additiong] Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN corL ynyyy DUCTLEss Miny SPLIT 7

SITE AND BL,pg . U Qs ~q MECHW?.
‘ 9 r L . . S - .
LOCATIONRM #. ¢ wor;? _3 AS.SET‘{#_Y a8t START TIME; /ﬂ?('/ﬁ » FINISH TIME; /ﬂ,w

e NOTES/ ACTIONS
(73 TASKCOMFLET}:!S CHECKED

In addition (o the Procedure(s) outlined in thjs standard, the

equipment Mmanufactureys recommende maintenance

Procedure(s) and/or instruction(s) shall be strictly adhereq to.
2 Schedule shutdown wip Gperating personne as needed

3 As needed, de-energize or discharge a)) hydﬁﬁlic, eledn‘cal, /

Mmechanical, o thermal energy prior to beginning work.
_Fg_)}g_w_[ock o all i

bProcedures

2 When applicable, check fan blades and moving pars for

1 Check fap b ades for dust huildup Ahd ;t‘lean if necessm.'y, MM

q Check that the fan runs Properly in aj) speeds as applicable,

5 Check dampers anqg rotating autg diffusers for gjy
accumulations, cleap as necessary. Check felt, repaiy o
replace as necessary,

6 Check damper actuators ang linkage for proper opéra(ion as /I//ﬁ '

applicable. Adjust linkage on dampers if oy ofa“gnme_‘nl.

7 Lubricate mechanical tonnections of dampers sparingly as g /ﬁ
applicable, )

& Check the valve(s) for‘sx‘gns of}eakage and proper Operation. ,
Ifleak is detected, submit a E,

9 Clean coils by brushing, blowing, vacuuming, oy pressure I/

tracks angd excessive wear.
3 Tighten aj) electrical Connectors o Proper torque asneeded, /
%

washing,
10 Check coils forleakjng, tightness of fittings,
I Use fin comb 1o straighten coil fips as needed. /
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2 Check belts for weay and cracks, adjust tension o alignmen ////9
as applicable, Replace belrs when necessary, )
13 Check rigid couplings for alignment on direct drives, and for ,/
tightness ofassembly B _ ﬂ//#
14 Vacuum interior of unj,
15 Check filter door for propergaskelmg and air leaks. Correct '/
as necessary, _ & i . }/gﬂ
16 Change the file, as needed with (he correct size ang type M M/;S

filter. » i (/
17 Insure (hat drain(s) are cleay and running,

18 Clean up work area.
Note: The [e(:hr:jcjan shall perform any repairs identifieq during pm Up (0 $250 (direc labor and direct materija) cost) per PM occurrenvce For
exceeding $250 opena corrective maintenance (CM) ticket ang include (he Asset #, WO #, photos, and a detailed discription of the deﬁcxency.
To be pe-fomed by: Genera] Maintenance Worker
Additiona] Notes:
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SITE AND BLpg 4 W oY,

/%)ATE: ‘3 /dﬁ // f)

START TIME: 7 /) FINISH Time: /71 /(45

LOCATIONRM 4. © _wor 77673 ASSET# 5™/

In addition to the
equipment m

1 ;

Mechanical, o) thermal energy prior to beginning work.
Ut i

] times

3 As needed, de-ener.giz'e‘dr dilscharge é” nydi'anlic, eleéln‘cal, % ‘

Follow lock ¢ 48 out proced

1 Check fan blades for dust .bui.ldup and clean ifr\ec‘essn;')}. -

2 When applicable, check fan blades and moving parts fo V

cracks ang excessive wear. )
3 Tighten al) electrical Connectors (o broper torque asneeded. /
q Check that the fan runs Properly in al speeds as applicable, 1/

5 Check dampers ang rotating auto diffusers for dirt [/
accumulations, clean as necessary, Check felt, repaiy o
replace ag necessary, /

6 Check damper actuators angd linkage for Proper operation as /V/A
applicable. Adjust linkage on dampers if oy ofalignmenh

7 Lubricate mechanical connections of dampers Sparingly as /U//Il
applicable. ' )

3 Check the valve(s) for éigns oﬂeakage and propér operation,
Il leak is detected, submi 4 UE.

washing.
10 Check coils for leaking, tightness of fittings.
11 Use fin comp 10 straighten coi] fins as needed,
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12 Check belts for weay and cracks, adjust tension or alignmen A//A
as applicable, Replace belrs when necessary.
13 Check rigid couplings for alignment on direct drives, anqg for J
tightness ()fassembly_ ) ) ////{\
14 Vacyum interior of unj. ) T
15 Check filter door for pz'operg;askeling and air leaks. Correct

as necessary, ) [/ 48/@”
16 Change the filter as needed with the correc size and type V

filter, o
17 Insure that drain(s) are clear and running,

18 Clean Up work area, 1/ )
Note: The technician sha) perform any repairs identifieq during'fm Up 10 8250 (direct Jaboy and direcy material CF)S()'pe‘1‘ PM ()CClirren;e. For
exceeding $250 opena correctjve Mmaintenance (CM) ticket and include the Assel #, WO #, photos, and a detailed discription of the deﬁcmncy.
To be perfomed by: General Maintenance Worker
Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
I

FAN COIL UNIT/ Dyyey s MINT $p,p %
SITE AND BLpg 4 WV og 5 o QfgﬁﬁﬁﬁEW % 3 /)& / 9

LOCATIONRM 4. & ‘ WO#_'79f i ASSET# 567 START TIME: /ﬂ,’%g FINISH i //ﬂﬂ

i NOTES/ AcTioNS s
UETASR COMPLETE 19 CHECKED No, PROVIDE EXPLANATION)

in this standard, the "
acturer’s recommende Mmaintenance
brocedure(s) angyo, ins_(ruc(ion(s) shall be strictly adhered (o,
2 Schedule shutdown with Operating personnel, a5 Needed.

3 As heeded, de-energize ordischarge a)) hydraulic, eleé(n’cal, . / .

Mechanical, o thermal energy prior to beginning work.
Follow loc

tag oul procedy,: mes.

A Vi LRCE - Y : A..N: Nl
1 Check fan blades foy dust buildup ang clean i(necessary,

2 When applicable, check fan blades and moving parts for

q Check that the fan runs Properly in aJ) Speeds as applicable.
5 Check dampers ang rotating autg diffusers for dirt

tracks ang excessive wear., ) //
3 Tighten al) electrical Connectors 1o Proper torque asneeded. '/

accumulations, clean as necessary. Check feli, repaiy o

replace ag nNecessary, A//ﬁ
6 Check damper actuators and linkage for Proper operation as ‘
applicable. Adjust linkage on damp_e;'s if out ofa)ignme_‘n(,
7 Lubricate mechanical connections of dampers sparingly as ////4
applicable, .

3 Check the valve(s) for éigns of)eakage and p‘mper bpcralion.
Il leak is detected, submit a E.

9 Clean coils by brushing, blowing, vacuuming, or pressy e %

washing.
10" Check coils for leaking, tightness of fittings,
1T Use fin comb 1o straighten coi] fins as Needed.
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2 Check belrs for wearand cracks, adjust tension o alignmeny I/ ﬂ/Mf

as applicable. Replace belrs when Necessary.
13 Check rigid couplings for alignment on direct drives, and for

tightness ofassembly ) ) ﬂ//ﬁ
14 Vacuum interior of unit.

15 Check filter door for proper asketing and ajy leaks. Correcy / j
as necessary, ) _ _ M/4S/yép
16 Change the filjer as needed with the correct size and type I//
filter. ) L/
17 Insure that drain(s) are clear and running, [/
18 Clean up work area.

Note: The technician sha) perform any repairs identifieq during pm Up 10 $250 (direct lahoy and direct materia] cost) per PM Occurrence, For
exceeding $250 open 4 corrective maintenance (CM) ticket and include the Assel #, WO #, photos, and a detailed discription of the deficiency,
To be perfomeq by: Genera) Maintenance Worker

Additional Notes:
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PREVENTATIVE MAINTENANCE

PROGRAM CHECK[sT
CHILLER CONTROL, pan

EL (ANNUAL)
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ACTIVITYAND BLDG #: (3 J Q43 — 4 l

SIGNATURE: " ) DATE: 3 /7202 //9
LOCATION: Bocler o o g3 starr v, GB50 FINISH Tive: O 40
“ P

4 A

In addition o the procedure(s)
manufacturer's recommended
shall be strict] adhered 10,

Read and understand the manufacturer's mstructions before making any

adjustments or calibrations,

Schedule work with Operating personnel, as needed.

out/tag out procedures at all times. De

i}

tmal energ

ate site personnel are notified that alarms that may resul; from F

- ¢ tod sregard lhenl‘ u.nul testing is cumEl?led. : o X N

7 Replace defective control safeties (as work order) found whije performing /

preventive maintenance.

T T

alhby Ak HB ‘3#“"& £t

| Clean and calibrate all controlling
transducers, etc.) in accordance wi
maintenance standard.

2 Check and clean alj electrical contacrs and pneumatic orifices.

J Check pneumatic tubing for leaks or damage. Repair or re

place as required. pT -
5 5 P -y ator o ‘N("\\_ :
i Qé_r_c‘k_fox bad indicator lights and gauges and repl

ace as HCCCSSE\I')/.
5 Test all controliers and set at proper

Check operating data and analyze for proper operation. Note unus -

N
instruments (temperature and pressure
ith manufacturer's jp

structions and e

ual conditions /
such as compressor surge on maintenance log.
Note The Contr:

actor shall perform any repairs identified

during PM up 10 $250 (direct labor
Checklist compiled in

accordance with:

- General Services Administration (GSA) Public Building Service. 2012 Public Buildings Maintenance Standards Final. October 1.
- Original equipment manufacturers (OEM) documentation for exactor similar assets, which can be located at (Provide Link to OEM Manual
Additional Notes:

/Assel Library)
— =M Manual/Asset Library

and direct material cost) per PM occurrence,

Y S U

Pace 1 ~f 1
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
MOTORIZED DAMPERS, PNEUMATIC OR ELECTRIC

MECHANIC
SIGNATURE;

LOCATION: BQ,‘(: Swoll 2575 psud” 1339 STARTTIME: O $17%

In addition to the procedure: ined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

Schedule shutdown with Operating personnel, as needed.
Review manufacturer's instructions.
T During damper servicing, moveable surfaces should be cleaned and lubricated.
For pneumatic Systems, verify proper main line pressure per manufacturer's
Specifications, between 8-15 psi.
De-energize or discharge all hydraulic, electrical, mechanical, or thermal energy
rior to beginning ollow lock out/tag out procedures at all times,

JEEREOR]

ACTIVITYANDBLDG#:_ WV 043 ~qy

Check damper surfaces for wear and clean vanes,

Check damper end bushings for excessive wear. Replace as needed.

Check actuator/damper linkage for Proper operation. Adjust if needed. Tighten
operator arm set screws.

Lubricate mechanical connections sparingly using an approved lubricant. Wipe s L

off excess.

Check for proper operating voltage, signal voltage, and resistance as applicable
On motorized actuators,

If damper is used for outside air economizer, check economizer setpoints in the {/,
BAS. (o
7/

For pneumatic actuators, check for air leaks around actuator and in air line
between controller and actuator.

Lubricate actuator linkage sparing]y. Wipe off excess lubricant, DO NOT
LUBRICATE actuator/drive stem,

Clean off any corrosion or rust on damper frame and or damper blades and /
restore original finish,

Checklist compiled in accordance with:
- General Services Administration (GSA) Public Building Service. 2012. public Buildings Maintenance Standards Final October 1.
- Original equipment manufacturers (OEM) documentation for exact or similar assets, which can be located at (Provide Link 1o OEM Manual/Asset Library)

Additional Notes:
; e .
f/ Comrm feronra J /
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