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	Rev. 3, 04/12/2004


Purchase Order/Expense Voucher Form


	
	Voucher No:      
Purchase Order No:      

	
 FORMCHECKBOX 
 Purchase Order
 FORMCHECKBOX 
 Expense Voucher

	Vendor Name:     BPI Mechanical service
	Vendor Code:      

	Voucher Date:    11/10
	Invoice Number: 100616, 100617, 100618, 100619, 100620 & 100621

	Address:   95 Hudson River Rd. 
Waterford, NY 12188
	Invoice Date 11/10

	
	Due Date:      

	
	Ship to: 

	Phone Number: 518-326-8450  
	

	Vendor Terms: 


	Bill to: 
            


	Billable

(Y/N).
	Date
	Item Description or Destination
	Billing Month
	Amount

	
	
	
	
	

	
	
	
	
	

	N
	11/10
	NY060, CSS 90289, Wo 19392 – Winterize cooling tower
	Nov
	$567.50

	Y
	11/10
	NY059, CSS 89939, Wo 19362 – Complete repairs
	 Nov
	$2,464.44

	              Y
	11/10
	NY060, CSS 1819, Wo 19190 – completed repairs
	Nov
	$1,983.49

	              Y
	11/10
	NY060, CSS 1401, Wo 18254 – completed repairs
	Nov 
	$2,117.00

	              Y
	11/10
	NY059, CSS 89449, Wo 19215 – completed repairs  
	 Nov
	$1,381.78

	      
	 
	 
	 
	 

	      
	 
	  
	 
	 

	TOTAL EXPENSES:
	

	(LESS) COMPANY CREDIT CARD:
	

	P.O. not to exceed:
	
	     

	TOTAL:                                        (Due to Employee / Vendor)
	$8,514.21


	 Joe Bayne
	511016 
	11/10/2022 
	

	Voucher Completed by:  
	Employee No.  
	Date 
	Checked By:  

	
	
	
	

	Supervisor Signature:
	Employee No.
	Date
	Reviewed By:

	 
	 
	
	

	Program Manager/Assistant Program Manager Signature:
	Employee No.
	Date
	

	
	
	
	

	Vice President, Administration Signature:
	Employee No.
	Date
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