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	Rev. 3, 04/12/2004


Purchase Order/Expense Voucher Form


	
	Voucher No:      
Purchase Order No:      

	
 FORMCHECKBOX 
 Purchase Order
 FORMCHECKBOX 
 Expense Voucher

	Vendor Name:     BPI Mechanical
	Vendor Code:      

	Voucher Date:    2/15
	Invoice Number: 101696, 101697, 101647, 101648 & 101701

	Address:   95 Hudson River Rd
Waterford, NY 12188
	Invoice Date 2/15

	
	Due Date:      

	
	Ship to: 

	Phone Number: 518-326-8450  
	

	Vendor Terms: 


	Bill to: 
            


	Billable

(Y/N).
	Date
	Item Description or Destination
	Billing Month
	Amount

	
	
	
	
	

	
	
	
	
	

	Y
	2/15
	NY128, CSS 91283, Wo 20593 – repairs made
	Feb
	$2,568.36

	Y
	2/15
	NY128, CSS 91405, Wo 20605 - repairs made
	Feb 
	$1,692.90

	              Y
	2/15
	NY060, CSS 91354, Wo 20599 - repairs made
	Feb 
	$9,970.49

	              Y
	2/15
	NY060, CSS 91683, Wo 21045 - repairs made 
	Feb
	$2,834.89 

	              Y
	2/15
	NY001, CSS 91941, Wo 21067 - repairs made
	Feb 
	$1,566.11 

	      
	 
	 
	 
	 

	      
	 
	  
	 
	 

	TOTAL EXPENSES:
	

	(LESS) COMPANY CREDIT CARD:
	

	P.O. not to exceed:
	
	     

	TOTAL:                                        (Due to Employee / Vendor)
	$18,632.75


	 Joe Bayne
	511016 
	2/15/2023 
	

	Voucher Completed by:  
	Employee No.  
	Date 
	Checked By:  

	
	
	
	

	Supervisor Signature:
	Employee No.
	Date
	Reviewed By:

	 
	 
	
	

	Program Manager/Assistant Program Manager Signature:
	Employee No.
	Date
	

	
	
	
	

	Vice President, Administration Signature:
	Employee No.
	Date
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