K00-046Cm Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNITY DUCTLESS MINI SprT /
MECHANIC

SEANDBLDGE: - WU/ O §3 04 SIGNATURE: DATE: (7/ 74 /‘7
Locationmm ¢ o | wor (0724 ASSET # 501 START TIME ?@O FINSHTIME:  ©.2)

NOTES/ ACTIONS

(F TASK COMPLETE 18 CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

1 In addition to the procedure(s) outlined in this standard, the P
equipment manufacturer's recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.
Schedule shutdown with operating personnel, as needed. =
3 As needed, de-energize or discharge all hydraulic, electrical, /
mechanical, or thermal energy prior to beginning work.
- Follow lock outjtag out Procedures at all i

1 Check fan blades for dust buildup and clean if necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear.

3 Tighten all electrical connectors 10 proper torque asneeded.

9 Check that the fan runs properly in all speeds as applicable.

5  Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check fel, repair or
replace as necessary.

6 Check damper actuators and linkage for pProper operation as e
applicable. Adjust linkage on dampers if out of alignmen:,

7 Lubricate mechanical connections of dampers sparingly as > i
applicable. . )

8  Check the valve(s) for signs of leakage and Proper operation. e
Il leak is detected, submit a UE,

9 Clean coils by brushing, blowin 3 vacuuining, or pressure > il
washing,
10 Check coils for leaking, tightness of fAttings. -
11 Use fin comb o straighten coil fins as needed. A/\/
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12 Check belts for wear and cracks, adjust tension or alignment ’dA’
as applicable. Replace belts when necessary,
13 Check rigid couplings for alignment on direct drives, and for —
tightness of assembly
U Vacuum interior of unit. .4(//\'
15 Check filter door for broper gasketing and air leaks, Correct g
as necessary,

16 Change the filter as needed with the correct size and type v
filter,

17 Insure that drain(s) are clear and running. 7~

18 Clean up work area. -

Note: The technician shall perform any repairs identified during PM Up 10 $250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 Open a corrective maintenance (CM) ticket and include the Asset #, wo ¢, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN coIL uNr1/ DUCTLESS MINI SpLIT

MECHANIC ‘
SMEANDBLDG#: ()Y O €3 -y SIGNATURE; | DATE: 1 / a¢ / )
tocationmm s & yo, 0924 CAassere K030 gy G FINISHTIME: (/G

NOTES/ ACTIONS

UF TASK COMPLETE 13 CHECKED NO, PROVIDE EXPLANATION)

1 In addition to the procedure(s) outlined in this standard, the —
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.
2 Schedule shutdown with operating personnel, as needed. -
3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work. ~
f?!.'i’_"‘!.'.‘_’?i?.‘.”/}._‘_,ﬂg_u‘ I’IS’..CS"_W£§_HJ‘.@_|!,§§L‘E§;._.__-<_.. S AR IRt s
1 Check fan blades for dust buildup and clean if necessary.
2 When applicable, check fan blades and moving parts fo- 'VA

cracks and excessive wear. "J A‘
3 Tighten all electrical connectors Lo proper torque asneeded. ;
q Check that the fan runs properly in all speeds as applicable, .
5 Check dampers and rotating auto diffusers for dirt

—

~

accumulations, clean as necessary. Check felr, repair or —
replace as necessary.

—

-—

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignmeni.

7 Lubricate mechanical connections of dampers sparingly as
applicable.

8  Check the valve(s) for signs of leakage and Proper operation.
Il leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuiming, or pressure
washing.

10 Check coils for leaking, tightness of fittings. A/rk(/

11 Use fin comb to straighten coil fins as needed.
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12. Check belts for wear and cracks, adjust tension or alignmen
as applicable. Replace belts when necessary, ,(/A/
13 Check rigid couplings for alignment on direct drives, and for
. lightness of assembly
14 Vacuum interior of unit.

15 Check filter door for broper gasketing and air leaks, Correct /t//
as necessary.

16 Change the filter as needed with the correct size and type ;
filter.

17 Insure that drain(s) are clear and running. re

18 Clean up work area, 7

Note: The technician shall perform any repairs identified during PM Up 10 $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, wo #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNITY DUCTLESS MINT SPLIT

SITEAND BLDG #: WV C{3 oy

LOCATION/RM #: '3

CHECKPOINT DESCRIPTION

53 A Sy, R e e
1 In addition to the procedure(s) outlined jn this standard, the
equipment manufacturer’s recommendec maintenanca

procedure(s) and/oy instruction(s) shajy be strictly adhered to,

Schedule shutdown with operating personnel, as needed.

: | As needed, de-energize or discharge all hydraulic, electrical,
Mmechanical, or thermal energy prior to beginning work.
E 9!Jy.w_l.e9539!1(,@51*5,}35{9@1{3&61..a_l!,sﬁzn:§;._

1 Check fan blades for dlis( bil_ildlib and Eleaﬁ if_;\ecessni')'.

2 When applicable, check fan blades and moving parts foy
cracks and excessive wear,

3 Tighten all electrical tonnectors to proper torque asneeded.

q Check that the fan uns properly in a)l speeds as applicable.

5 Check dampers and rotating auto diffilsex‘s for dirt

accumulations, clean as hecessary. Check fely, repair or
replace as necessary,

6 Check damper actuators and linkage for broper operatior, as
applicable. Adjust linkage on dampers if out of alignment

7 Lubricate mechanical connections of dampers sparingly as
applicable. )

8  Check the valve(s) for signs of leakage and Proper operation.
Il leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

11 Use fin comb 1o straighten coil fins as needed.
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12. Check belts for wear and cracks, adjust tension or alignment
as applicable. Replace belts when necessary.

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

4 Vacuum interior of unit.

2 Check filter door for broper gasketing and ajr leaks. Correct

as necessary, )

16 Change the filter as needed with the correct size and type
filter. )

17 Insure thar drain(s) are clear and running.

18 Clean up work area.

wor |04 assrs 508 |

MECHANIC
SIGNATURE;

START TIME; @/ )

DATE: _ ? éZQ } 0{
FINISHTIME: (4 70)

NOTES/ ACTIONS

(F TASK COMPLETE 18 CHECKED No, FROVIDE EXPLANATION)

VA

o

A,

VA
-

MR-
3

Note: The technician shall perform any repairs identified during Pm Up o $250 (direct labor and direct material cost).pe.r PM ()r.curren_ce. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, wo #, photos, and a detailed discription of the deficiency,

To be perfomed by: General Maintenance Workey
Additional Notes:

\
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MIN SPLIT

STEAND BLDG s UV O 43 =0 ifﬁﬁi;‘{,‘;; DATE: 0// 24 /' {
Locationrms: 15 wo#]O(mA‘ asser e 57084 STARTTIME: <7 .S FINSHTIME: 720

CKPblN'I‘ DESCRIPTION NOTES/ ACTIONS

CHECKED NO, PROVIDE EXPLANATION)

7

1 In addition to the procedure(s) outlined in this standard, the

equipment manufacturer's recommended maintenance -
procedure(s) and/or instruction(s) shall be strictly adhered to.
Schedule shutdown with operating personnel, as needed. -

3 As needed, de-energize or di'scharge all hydraulic, eleétrical, w5

mechanical, or thermal energy prior to beginning work,
_F_Q!Js’.w_l.g_r!sﬁyl/w&zlipmcedu"es_fu.@_l!.um&._

e

1 Check fan blades forr‘dus( buvildup and clean ifnecesséi'y.

2 When applicable, check fan blades and moving parts for /V%/
cracks and excessive wear.

3 Tighten all electrical connectors to proper torque asneeded. /bﬂ’

4 Check that the fan runs properly in all speeds as applicable. -

5 Check dampers and rotating auto diffusers for dirt

accumulations, clean as necessary. Check fel, repair or -
replace as necessary. ) -~

6 Check damper actuators and linkage for proper operation as —
applicable. Adjust linkage on dampers if out of alignmen,

7 Lubricate mechanical connections of dampers sparingly as —
applicable. )

8  Check the valve(s) for signs of leakage and proper operation,
Il leak is detecteq, submit a UE.

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing,

10 Check coils for leaking, tightness of fittings. Wﬁ/

11 Use fin comb to straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignment

as applicable. Replace belts when necessary. /VA/

13 Check rigid couplings for alignment on direct drives, and for

tightness of assembly -
14 VacuuminleriorofuniL A/p(

15 Check filter door for proper gasketing and air leaks. Correct

as necessary, —
16 Change the filter as needed with the correct size and type 7
filter, . ‘ m
17 Insure that drain(s) are clear and running.
18 Clean up work area. -

Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes:

v
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTY S5 MINI SPLIT

STEANDBLDG ., (13/ ad3 g SICNATORE %‘é § I)A'T;:; | %/94//?

LOCATIONRM 7. | § wor [O724 asseT# 08 3 STARTTIME: - 7 30> FINISH TIME: ?;’d

Ni

(E TASK COMPLETE

OTES/ ACTIONS

I8 CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

1 In addition to the prbce.dure(s). ouilincd ixf(h‘i's stal{déxd. the

equipment manufacturer’s recommended maintenance -
procedure(s) and/or instruction(s) shal) be strictly adhered to.

2 Schedule shutdown with operating personnel, as needed. -

3 As needed, de-energize or discharge all hydraulic, elect rical, /

mechanical, or thermal energy prior to beginning work.
Follow lock outtag out brocedures at all times.

1 Check fan blades for dust bix.ild.ul; .and cle.an'if.llecess:ii‘:/.

2 When applicable, check fan blades and moving parts foy /ﬂA
cracks and excessive wear.
3 Tighten all electrical connectors to proper lorque asneecled. "/ A
4 Check that the fan runs properly in all speeds as applicn.nlg. —
5 Check dampers and rotating auto diffusers for dirt
accumulations, clean as necessary. Check felt, repair or -~
replace as necessa ry. .
6 Check damper actuators and linkage for proper operation as -
applicable. Adjust linkage on dampers if out ofalignmcnl. L=
7 Lubricate mechanical connections of dampers sparingly as 2
applicable. s
8  Check the valve(s) for signs of leakage and Proper operation, —
Il leak is detected, submit a UE,
9 Clean coils by brushing, blowing, vacuuming, or pressure o
-

washing,
10 Check coils for leaking, tightness of fittings. m

1T Use fin comb (o straighten coil fins as needed.
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as applicable. Replace belts when necessary,

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly P <

14 Vacuum interior of unit, A//A’

15 Check filter door for proper gasketing and air leaks, Correct
as necessary, )

16 Change the filter as needed with the correct size and type
filter. )

17 Insure that drain(s) are clear and running.

18 Clean up work area.

Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker

Additional Notes:

12 Check belts for wear and cracks, adjust tension or aligmﬁenl
MA

)0
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNTT/ DUCTT £S5 MINT $pLIT

SMEaNpBiDG e (J1) 043 - a | S i 9/&‘5 /|9
LOCATION/RM #: (.P wo# [ 6%4 ASSF,:."#SQ&Q' START TIME; ?’,yO FINISH TIME; ?9’5”"

NOTES/ ACTIONS
No UF TASK COMPLETE I3 CHECKED No, PROVIDE EXPLANATION)

5|
CHECKPOINT DESCRIPTION

£

1 In addit.ion to the p'rocve-dure(s.i odtlinéd in this sllal{c'i.md. lhc o

equipment man ufacturer’s recommended maintenance - sl
procedure(s) and/or instruction(s) shall be strictly adhered o,
Schedule shutdown with operating personnel, as needed. -

3 As needed, de-energize or discharge all hydraulic, electrical, —

Mmechanical, or thermal energy prior to beginning work.
EQJJL’J!Y..'_Q.CLQUU@S.Q.‘i1?59.?E‘L‘EES_"L‘..@_”..!P_"_S.S,;._

1 Check fan blades for dﬁsl bluli.ldup and clean 'it"‘n'ecessary.

2 When applicable, check fan blades and moving parts for 'VA
cracks and excessive wear,
3 Tighten all electrical connectors to Proper torque asneecled. /VA/
4 Check that the fan runs properly in a)) speeds as applicable.
5 Check dampers and rotating auto diffusers for dirt -
accumulations, clean as necessary. Check felt, repair or ”
replace as necessary.
G Check damper actuators and linkage for Proper operation as -
applicable. Adjust linkage on dampers if out of alignment,
7 Lubricate mechanical connections of dampers sparingly &s F
applicable. P
8  Check the valve(s) for signs of leakage and Proper operation. e
If leak is detected, submit a UE.
9 Clean coils by brushing, blowing, vacuuining, or pressure -
washing. g
10 Check coils for leaking, tightness of fittings.
1L Use fin comb 1o straighten coil fins as needed. /(/ ﬁ/
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12 Check belts for wear and cracks, adjust tension or alignmen Vﬂ

as applicable. Replace belts when hecessary.
13 Check rigid couplings for alignment on direct drives, and for ”

. lighwess of assembly A/A,
14 Vacuum interior of unij,

15 Check filter dooy for proper gasketing and air leaks. Correct

as necessary, ) -
16 Change the filter as needed with the correct size and type -
filter ‘ ‘ —
17 Insure that drain(s) are clear and running,
18 Clean up work area, ~

Note: The technician shall perform any repairs identified during PM up (0 $250 (direct labor and direct material Cost) per PM occurrence. For
exceeding $250 Open a corrective maintenance (CM) ticket and include the Asset #, wo #, photos, and a detaileqd discription of the deficiency,
To be perfomed by: General Maintenance Worker

Additional Notes:

\
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PREVENTATIVE MAINTENAN
FAN COIL UNIT/ DUC

SEaBG: WV 643 o
'3 wo# [ 6?924 AS_SET# SQ%S/

CHECKPDINT DESCRIPTION

LOCATION/RM #:

(s) outlined in this standard, the
ecommended maintenance
ion(s) shall be strictly adhered (o.
erating bersonnel, as needed.
ischarge al) hydraulic, electric
T8y prior to beginning work.
188 oul procedures at All times.

In addition to the procedure
equipment man ufacturer’s r
procedure(s) and/or instruct
Schedule shutdown with op.
As needed, de-energize or d
mechanical, or thermal ene
- Follow lock oy

1

al,

Check fan blades for dust buil
When applicable, check far
cracks and excessive wear.
Tighten all electrical connectors Lo proper torque asneedeq.
Check that the fan runs properly in all speeds as applicansle.
Check dampers angd rotating auto diffusers for dirt
accumulations, clean as necessary. Check felr, repair or
replace as necessary.

Check damper actuators and linka
applicable. Adjust linkage on d
Lubricate mechanica] con
applicable.

Check the valve(s) for signs of leak
If leak is detected, subrnir a UE
Clean coils by brushing, blowing,
washing.

Check coils for leaking, tightness of fittings.
Use fin comb 1o straighten coil fins as needed.

dup and clean i!fne‘ressa‘l."/.,
1 blades and moving parts for

ge for proper operation as
ampers if out of alignment.
nections of dampers sparingly as

age and proper Operation.
vacuuming, or pressure

10
11
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12 Check belts for wear and cracks, adjust te
as applicable, Replace belts when necessa
Check rigid couplings for
tightness of assembly
Vacuum interior of unit.
Check filter door for pro
as necessary,

Change the filter as n
filter.

17 Insure that drain(s) are
18 Clean up work area,

Note: The technician shall perform any repairs iden
exceeding $250 open a corrective maintenance (CM
To be perfomed by: General Maintenance Workey
Additional Notes:

nsion or alignmen
ry.

alignment on direct drives, and for

per gasketing and air leaks. Correct

16 eeded with the correct size and type

—
-

tified during pPMm up to

clear and running,

) ticket and include the Asse

CE PROGRAM CHECKLIST

TLESS MINI SpLIT

MECHANIC

SIGNATURE: DATE: 9/ 24 ll?

STARTTIME: &2 <6~ FINISH TIME; "75"()

NOTES/ ACTIONS
ETE IS CHECKED NO, PROVIDE EXPLANATION)

UF TASK coMpy,

$250 (direct labor and direct material €ost) per PM occurrence. For

t#, WO #, photos, and a detailed discription of the deficiency,
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTT ES5 MINI SPLIT

SITEAND BLpG £ WU/ 043 ) gﬁﬁﬁ%ﬁ; %%@E ?/9¢ A i
750

LOCATION/RM #: l3 ~ Wo# '6324 _ AS$E'.!‘# S/ 03 G START TIME;

N

UF TASK COMPLETE

OTES/ ACTIONS

18 CHECKED Np, PROVIDE EXPLANATION)

In addition to the procedure(s) outlined in this éiax{d‘a'x.d. the

equipment manufacturers recommended maintenance e
procedure(s) and/oy instruction(s) shall be strictly adhered to.

2 Schedule shutdown with operating personnel, as needed. el

3 Asneeded, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work. -

Follow lock outt

me

4g out proced

1 Check fan blédes for dust biu'ld

up and clean 1fnecessarj/. V
2 When applicable, check fan blades angd moving parts fo /Vﬁ’
cracks and excessive wear,
3 Tighten all electrical connectors 1o broper torque asneedeq. /UA/
4 Check that the fan runs properly in all speeds as applicasle.
5 Check dampers and rotating auto diffusers for dirt

accumulations, clean as nhecessary. Check fely, repair or
replace as necessary, )

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment,

7 Lubricate mechanical connections of dampers sparingly as
applicable.

8  Check the valve(s) for signs of leakage and Proper operation.
Illeak is detected, submit a UE,

9 Clean coils by brushing, blowing, vacuuming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

1T Use fin comb 1o straighten coil fins as needed, /{//A(

VYY) Ay oy
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12. Check belts for wear and cracks, adjust tension or alignment W/g‘/
as applicable. Replace belts when necessary.
13 Check rigid couplings for alignment on direct drives, and for —
 lightness of assembly /VA_
14 Vacuum interior of unit,

15 Check filter door for proper gasketing and air leaks. Correct

as necessary, . P
16 Change the filter as needed with the correct size and type Ve
filter, )
17 Insure that drain(s) are clear and running, e
18 Clean up work area. -—

Note: The technician shall perform any repairs identified during pPMm Up 10 $250 (direct labor and direct material Cost) per PM occurrence, For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker

Additional Notes:

FINISHTIME: ) 3e—



