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PREVENTATIVH MAIN’I‘ENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTY ESS MINI $pLIT

smeamogy WV 043 i %@n 7 /24 i3

LOCATIONRM # |3 wo# (6924 AssET e KOSN STARTTIME: 2.5 %

NOTES/ ACTIONS
NoO UF TASK COMPLETE I3 CHECKED NO, PROVIDE EXPLANATION)

1 In addition 1o the procedure(s) outlined in this standard, the

equipment manufacturer’s recommended maintenance /
procedure(s) and/oy instruction(s) shall be strictly adhered 1o,
Schedule shutdown with operating personnel, a5 needed. v
3 As needed, de-energize or diécharge all hydraﬁlic. electrical,
mechanical, oy thermal energy prior to beginning work il

fs.)!!.r.tw_le.cm!t/t._em_we.'szssti_UJ'e§_a,t.fﬂ!.sim.9§:._,___,_._.._._w..._M.,._._ BTN e <

1 Check fan blades for dust buildup and clean ifnecessm'y,

2 When applicable, check fan blades and moving parts for -ft/ﬂr
tracks and excessive wear,

3 Tighten al) electrical connectors to proper torque asneeded. /V A—‘

4 Check that the fan *uns properly in aj) speeds as applicakle.

5 Check dampers ang rotating auto diffuseys for dirt
accumulations, clean as nhecessary. Check felr, repair or
replace as necessary.

6 Check damper actuators and linkage for proper operation as
applicable Adjust linkage on dampers if oyt of alignment,

7 Lubricate mechanical connections of dampers sparingly as
applicable.

8  Check the valve(s) for signs of leakage and Proper operaticn.
If leak is detected, subrmit g UE.

9 Clean coils by brushing, blowing, vacuuining, or pressure
washing,

10 Check coils for leaking, tightness of fittings.

11 Use fin comb 1o straighten coil fins as needed, 0 ﬁ
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12 Check belts for wear and cracks, adjust tension or alignmeni Wa 3

as applicable, Replace belts when necessary,
13 Check rigid couplings for alignment on direct drives, and for " i
. tightness of assembly - A/A/
14 Vacuum interioy of unit.
15 Check filter door for Proper gasketing and ajy leaks. Correct
as necessary. »
16 Change the filter as needed with the correct size and type
filter. )
17 Insure that drain(s) are clear and running.
18 Clean up work area.
Note: The technician shall perform any repairs identified during PM up 1o $250 (direct labor and direct material cost) per PM occurren;e. For
exceeding $250 opena corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN corr, UNIT/ DUCTT.ESS MINI $pPLIT

STEANDBLDG, WOV 063 ~o, MECHANIC

_ SIGNATURE; DATE ] / M / (3
LocATION M #: Seciien wor (074 assEraKOSE, o TME: ¢ 00 FNSHTIME: /008~

OTES/ ACTIONS

1S CHECKED NO, PROVIDE EXPLANATION)

N

CHECKPOINT DESCRIPTION

In addition (o the Procedure(s) oy
equipment manufacturer’s recom

1

3 As needed, de-energize or discharge all i\ydralilic. elentrical, /
Mmechanical, o thermal energy prior to beginning work
Follow lock outtag out rocedures atall times,

I Check fan i)lades for dust i.)'u_iidu;") aild .cl.ean ifnecessa.i'y::

2 When applicable, check fan blades and moving parts for ' /’%/
tracks and excessive wear, /V/A/

3 Tighten all electrical connectors to Proper torque asneeded.

4 Check that the fapn runs properly in aj) speeds as applicable.

5 Check dampers and rotating auto difiusers for dirt

accumulations, clean as necessary. Check felt, repair oy
replace as hecessary. .

6 Check damper actuators and linkage for Proper operation as
applicable. Adjust linkage on dampers if out of alignment,

7 Lubricate mechanical connections of dampers sparingly as
applicable,

8 Check the valve(s) for signs of leakage and Proper operation.
Il leak is detected, subrmi a UE.

9 Clean coils by brushing, blowing, vacu uming, or pressure
washing.

10 Check coils for leaking, tightness of fittings.

11 Use fin comb lo straighten coil fins as needed.
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12 Check bels for wear and cracks, adjust tension or alignmeny
as applicable. Replace belts when necessary. %,
13 Check rigid couplings for alignment on direct drives, and for

tightness of assembly

4 Vacuum interjor of unit, . /U/é/
15 Check filter door for proper gasketing and air leaks, Correct

as necessary.

\

16 Change the filter as needed with the correct size and type il
filter. ) —

17 Insure tha drain(s) are clear and running, -

18 Clean up work area. P

Note: The technician shall perform any repairs identified during pMm up to $250 (direct labor and direct materijal cost) per PM occurrence. For
exceeding $250 Open a corrective maintenance (CM) ticket and include the Asset #, WO #, Photos, and a detaileqd discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCTLESS MINT $prIT

. ~ey i MECHANIC / ( ‘
STEANDBLDG#: OV _0«2 : SIGNATURE: PATE: Cl .9 i

LOCATIONRM . 1) yyo 1024 asser# §08 | START TIME; / cos FINISHTIME: / O/ ©)

NOTES/ACTIONS

UF TASK COMPLETE 13 CHECKED NO, PROVIDE EXPLANATION)
R Ty TR T ]

CHECKPOINT DE.SCRIP’HON

In addition to the pxocenu.re(s) outl}nen in'ihfsﬂs(andnrd. the

equipment manufacturer's recommended maintenance -
procedure(s) and/or instruction(s) shall be strictly adhered 1o,
Schedule shutdown with operating personnel, as needed. o

3 As needed, de-energize or discharge all hydraulic, electrical, P

mechanical, or thermal energy prior to beginning work.
Follow lock ou ‘/(.".‘S.QULHE’.FSCE'JE?.“J.?QL!.i!.'_ls’.S.-._ .

I Check fan blades for dust buildup and clean il necessary, &

2 When applicable, check fan blades and moving paris for 2,
cracks and excessive wear, VvV /0—

3 Tighten all electrical connectors {0 proper torque asneeded.

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for dirt

-
—
accumulations, clean as necessary. Check fel, repair or
replace as necessary, =
6  Check damper actuators and linkage for proper operation as P
applicable. Adjust linkage on dampers if out of alignmen:,
7 Lubricate mechanical connections of dampers sparingly as e
applicable. i
8 Check the valve(s) for signs of leakage and Proper operation.
Ifleak is detected, submit UE. ==
9 Clean coils by brushing, blowing, vacuuming, or pressure

washing.
10 Check coils for leaking, tightness of fittings. /%/

11 Use fin comb 1o straighten coil fins as needed,
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12. Check belts for wear and cracks, adjust tension or alignment 4/
as applicable. Replace belts when necessary. / ;
13 Check rigid couplings for alignment on direct drives, and for 7
_ tightness of assembly
14 Vacuum interior of unit. /1/ é/

15 Check filter door for proper gasketing and air leaks. Correct

as necessary, - W o
16 Change the filter as needed with the correct size and type P
filter. )
17 Insure that drain(s) are clear and running. - gt
18 Clean up work area. /

Note: The technician shall perform any repairs identified during PM Up 1o $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker

Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

FAN COIL UNITY DUCTLESS MINI

SITE AND BLDG #: WV 043 o
(&)

LOCATION/RM #:

CHECKPOINT DESCRIPTION

In addition to the procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to,
2 Schedule shutdown with Operating personnel, as needed.
3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work,
_ 59!.19,»&1_9939}_411'&2@_prqsﬂm‘ss_:ufﬂl..l_im_ﬁ;.-

oy

1 Check fan blades for dust buildup and clean if necessary.

2 When applicable, check fan blades and moving parts for
cracks and excessive wear,

3 Tighten all electrical connectors to proper torque

4 Check that the fan runs properly in all speeds as applicable.

5 Check dampers and rotating auto diffusers for djyt
accumulations, clean as nhecessary. Check felt, repair or
replace as necessary. :

6 Check damper actuators and linkage for proper operation as
applicable. Adjust linkage on dampers if out of alignment.

7 Lubricate mechanical connections of dampers sparingly as
applicable.

8  Check the valve(s) for signs of leakage and proper operat.on.
I[leak is detected, submit a UE.

9 Clean coils by brushing, blowing,

washing.

Check coils for leaking, tightness of fittings.

Use fin comb 1o straighten coil fins as needed.

asneeded.

va(‘uuming, or pressure

10
11
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12 Check belts for wear and cracks, adjust tension or alignment
as applicable. Replace belts when necessary, )

13 Check rigid couplings for alignment on direct drives, and for
tightness of assembly

14 Vacuum interior of unjt.

15 Check filter door for proper gasketing and air leaks. Correct
as necessary,

16 Change the filter as needed with the correct size and type
filter.

17 Insure that drain(s) are clear and running,

18 Clean up work area,
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SPLIT

MECHANIC
SIGNATURE:

START TIME: /é( o

am ?/,9{ //‘7
FINSHTIME: /O (S~

NOTES/ ACTIONS
OF TASK COMPLETE I CHECKED No, PROVIDE EXPLANATION)
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Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence, For

exceeding $250 open a corrective maintenance (CM) ticket
To be perfomed by: General Maintenance Worker
Additional Notes:

and include the Asset #,

WO #, photos, and a detailed discription of the deficiency.
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In addition to the procedure(s) outlined in this standard, the

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNIT/ DUCT] LSS MINI $PLIT

MECHANIC

o 2o |1
FINISHTIME: /0 2.0

|| TASK COMPLETE NOTES/ ACTIONS
| vES

(F TASK COMPLETE I3 CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

equipment manufacturer’s recommended maintenance P il
procedure(s) and/or instruction(s) shall be strictly adhered to,
Schedule shutdown with operating personnel, as needed.

As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work,
Follow lock Oui/tag out procedures at all i

Check fan blades for dust buildup and clean if necessary.

When applicable, check fan blades and moving parts for - /ﬂﬁ/
cracks and excessive wear, /Vm/
Tighten all electrical connectors to proper torque asneeded.

Check that the fan runs properly in all speeds as applicable. T

Check dampers and rotating auto diffusers for dir -
accumulations, clean as necessary. Check felt, repair or

replace as necessary, i

Check damper actuators and linkage for proper operation as ‘s

applicable. Adjust linkage on dampers if out of alignment. e

Lubricate mechanical connections of dampers sparingly as il

applicable. -

Check the valve(s) for signs of leakage and proper operation. —

Illeak is detected, submi a UE.

Clean coils by brushing, blowing, vacuuming, or pressure

washing. -z

Check coils for leaking, tightness of fittings.
Use fin comb to straighten coil fins as needed. W
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18

Check belts for wear and cracks, adjust tension or alignment

as applicable. Replace belts when necessary, ”A/
Check rigid couplings for alignment on direct drives, and for

tightness of assembly . 7

Vacuum interior of unit. /L(,A{
Check filter door for proper gasketing and air leaks. Correct

as necessary. )

Change the filter as needed with the correct size and type - <

filter. /-

Insure that drain(s) are clear and running,
Clean up work area,

-

Note: The technician shall perform any repairs identified during I’M{plo $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: General Maintenance Worker

Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
CHILLER CONTROL pANEL, (ANNUAL)

a ME C
ACTIVITY AND BLDG #. ()..9 U o 43 Q ( MECHAN]

S!CNATURE:
Location. P ba s 694 e (0%
=2All . hL“.__Hk_-ﬁ

=NV
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In addition 1o the procedure(s) outlined in this standard,
manufaciurer's recommended mg
. shall be strie| * adhered 10,

J Read and wnderstand the
o adjustments oy calibrations,

e SR T IR %
the equipment
intenance hrocedure(s) and/or insmu:non(s)

h‘.—:__.\__~\:_.._.~~_~_-, “‘.______.,__\5___.
anufacturer's nstructions before making any
- : *\\h_._._.‘ m_ﬁ‘._——“\_\.\
A Schedule work with operating personnel, as neoded.
e 2 N\&‘N.—__ﬁ,w~~h.‘_ ...W___“Mh—_‘-\\
A Follow lock outltag oul procedures atall times. De-energize or d ischarge all
o hydraulic, electrical, techanical, or thermal eney;

1ior 10 be, 'inm'ug work.

O Ensure appropriate site personnel are notified thar alarms thay may result from /
s testing and (o :hsregard them unij testing is completed.

Replace defective control safeties (as work order) found while pcm;;g.&“ =

: preventive maintenance, _ : y - . . - ST 5 0

B ﬁiﬁ!ﬁﬂ%ﬁﬁiﬁi?ﬂ&ﬁ?ﬁ!gﬂ{!_‘Iéﬁ‘ AR TOBEIRR mmmaMM@ﬁmmxmmﬁ@wmm
[ Clean and calibrare all controlling instrumenrs (temperature

and pressyre
transducers, etc.) in accordance with manufacturer's instructions and
; maintenance smndar«L —— . N
2 Check and clean all elecirical contacts and 3 5
ik S e e e e o = ——————
1 Y | >, o R 3 . ., H ACe As “equired
~~~~~~ Check prieumalic tubing for leaks o damage. Repair or replace 25 ‘equired. m’ ~
Check or bad indicator lights and gauges f'md replace as necessary. . - m )
, Test all contioliers and set ar PIOpEr set points, — VY
““““ ~ R > Y T ———
Cheek operating data and analyze for proper operation. Note unusyal conditions
such as compressor suy € 0N maintenance Jog. &

———— o e __\__-_______.,_‘*\.___“ﬁ‘_~
Note: The Contractor shall perforn, any repais identified during PM up 10 3250 (direct Tabor and direct magerial €ost) per PM occurrence.
Checklist compiled in accordance with:

- General Services Adminisiration (GSA) Public Building Service. 201 Public Buldings Mamtenance Standards Final October l.

ar assets, which can be located at (Provide Link 10 OEM Manual/Asser Library)
=Lk 1o OEM Manual
Additional Notes:

/J S Centaoc //w



TIDEWATER-HVAC -CLR-05

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

CHILLER CONTROL PANEL (ANNUAL) é/,

activiryanp o s, WU/ 0485 ¢ s"féﬁ’l?ﬁ.ﬁi gn DATE: ?/9‘7* //}
LOCATION: Byl bo ¥ 1V a5k’ 5339 staRT TiME: O 247 FnisHTIMES ©
(P

| In addition to the procedure(s) outlined in this standard, the equ pment
fi er's re ded maintenance procedure(s) and/or instruction(s) g
shall be strictly adhered to. /
2 Read and understand the manufacturer's instructions before making any
adjusiments or calibrations. ‘\) I I
4 Schedule work with operating personnel, as needed, s
s Follow lock outtag out procedures at all times. De-energize or discharge all i
hydraulic, electrical, mechanical, or thermal energy prior to beginning work,
6 Ensure appropriate site personnel are notified that alarms that may result from (
testing and to disregard them until testing is completed. ~ o
? Replace defective control safetics (as work order) found while performing (
reventive maintenance. n
o e R R
1 Clean and calibrate all controlling instruments (temperature and pressure
transducers. etc.) in accordance with manufacturer's instructions and &
i intenance standard. P
2 Check and clean all electrical contacts and pneumatic orifices. AP
3 Check pneumatic tubing for leaks or damage. Repair or replace as required. w2t
4 Check for bad indicator lights and gauges and replace as necessary, M
4 Test all controllers and set at proper set points. 1
b Check operating data and analyze for proper operation. Note unusual conditions

such as compressor surge on maintenance log.
Note: The Contractor shall perform any repanrs identified during PM up to $250 (direct labor and direet material cost) per PM occurrence.

Checklist compiled in accordance with:

- General Services Administration (GSA) Public Building Service. 2012. Public Buildings Maintenance Standards Final.October 1.

- Original equipment manufacturers (OEM) documentation for exact or similsr assets, which can be located at (Provide Link 10 OEM Manual/Asset Library)
Additional Notes:
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