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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNITY DUCTILESS MINI $SPLIT

_ MECHANIC
STEANDBLDG# b3V O¥3 ~o SIGNATURE:

DATE: ?4“\ A ?
starrive: 2Y) FINISH TIME: ¥ G4

NOTES/ ACTIONS

UF TASK COMPLETE 13 CHECKED NO, FROVIDE EXPLANATION)

LOCATION/RM #: oe(Ce wo 16 922 ASSET# YO7)

In addition to the procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenanca “
procedure(s) and/or instruction(s) shall be strictly adhered (o, -
Schedule shutdown with operating personnel, as needed.
3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work. -~
- _l»_‘g_l}g_vy_lg_ck out/tag out pro eq 'es at all time

2 When applicable, check fan blades and moving parts for

cracks and excessive wear. /[/A

Tighten all electrical connectors to proper tlorque asneeded.

Check that the fan runs properly in all speeds as applicable,

Check dampers and rotating auto diffusers for dirt -

accumulations, clean as necessary. Check fely, repair or —

replace as necessary, ) —

6 Check damper actuators and linkage for proper operation as

applicable. Adjust linkage on dampers if out of alignmen:, -

—

>

I Check fan blades for dust buildup and clean 1[1i.ece§$éi"}. - “ 4)/ o
~ ' lo

wroa W

7 Lubricate mechanical connections of dampers sparingly as
applicable. )
8  Check the valve(s) for signs of leakage and Proper operation
Illeak is detected, submit a UE.
9 Clean.coils by brushing, blowing, vacuuming, or pressure
washing. -
10 Check coils for Jeaking, tightness of fittings. /,/ k
11 Use fin comb to straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignment /V{z
as applicable. Replace belts when necessary,

13 Check rigid couplings for alignment on directdrives, and for .~
tightness of assembly /Vﬂv

- Vacuum interior of unir.
15 Check filter door for proper gasketing and air leaks, Correct .~
as necessary.

16 Change the filter as needed with the correct size and type -~
filter. o
17 Insure that drain(s) are clear and running. 2

18 Clean up work area. P
Note: The technician shall perform any repairs identified during PM up 10 $250 (direct labor and direct material cost) per PM occurrence. For
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,
To be perfomed by: General Maintenance Worker
Additional Notes:
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
FAN COIL UNr1/ DUCTL.ESS MINT SPLIT

. MECHANIC — /.
STEANDBLDG# WA QF3 -9 SIGNATORL: - ?/ Ly / r?

tocationmu #: R wor 0922 ASSET# 5807 o pr e

FINISH TIME;

NOTES/ ACTIONS

UF TASK COMPLETE I8 CHECKED NO, FROVIDE EXPLANATION)
TN, S R !

¥ =5

1 procedure(s) outlined in this standard, the
equipment manufacturer’s recommended maintenance
procedure(s) and/or instruction(s) shall be strictly adhered to.
Schedule shutdown with operating personnel, as needed.

3 As needed, de-energize or discharge all hydraulic, electrical,
mechanical, or thermal energy prior to beginning work >
Follow 1091‘_0.}_!!‘,@Ml?&?&‘i‘!}ﬁ_ﬂﬁ_{!.‘.ill‘f.§:.

1 Check fan blades for dust buildup and clean if necessary.
2 When applicable, check fan blades and moving parts for /U/A
cracks and excessive wear. ﬂ// /.\._
3 Tighten all electrical connectors to proper lorque asneeded.
4 Check that the fan runs properly in all speeds as applicable. Y
5 Check dampers and rotating auto diffusers for dirt —
accumulations, clean as hecessary. Check fels, repair or
replace as necessary, i
6 Check damper actuators and linkage for proper operation as -
applicable. Adjust linkage on dampers if out of alignment
7 Lubricate mechanical connections of dampers sparingly as e
applicable. )
8  Check the valve(s) for signs of leakage and Proper operation.
Il leak is detected, submit a UE.

9 Clean coils by brushing, blowing, vacuwming, or pressure G
washing. o
10 Check coils for leaking, tightness of fittings. // f !

L1 Use fin comb 1o straighten coil fins as needed.
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12 Check belts for wear and cracks, adjust tension or alignment //A
as applicable. Replace belrs when necessary. .
13 Check rigid couplings for alignment on direct drives, and for I

tightness of assembly /'//A(

- Vacuum interior of unit,
15 Check filter door for proper gasketing and air leaks. Correct

as necessary, -
16 Change the filter as needed with the correct size and type e
filter, o
17 Insure that drain(s) are clear and running, ‘ -~
18 Clean up work area. -_—

Note: The technician shall perform any repairs identified during PMm Up 10 5250 (direct labor and direct material Cost) per PM occurrence. For
exceeding $250 opena corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency,.
To be perfomed by: General Maintenance Worker

Additional Notes:



CMI Management Inc,

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

OUTDOOR CONDENSING UNIT

SITE AND BLDG #: MV 03’3 Q89

LOCATION/RM #: § ¢S\ wou J0722 ASSET # YQe

MECHANIC
SIGNATURE:

 DATE: ?AF/?

START TIME:

.
&SSO pNsHTIME: P85

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s)
shall be strictly adhered to.

.

.4.10.‘

£

SRR R e

D EXREANATION S s

Schedule outage of unit with personnel in area the unit serves,

Follow lock out/tag out procedures at all times. De-energize or disch arge all
hydraulic, electrical, mechanical, or thermal energy prior to be; inning work.

If disposal of the equipment is required, follow regulations conceming removal
of refrigerants and disposal of the unit.
OBELER

Remove debris from air screen and clean underneath unit,

Wash coil with coil cleaning solution - Rinse Thoroughly

Straighten fin tubes with fin comb, as needed.

Check clectrical connections for tightness.

Check mounting base for tightness.

Dl s=lwlro]—

Inspect fans for bent blades, unbalance, excessive noise and vibrations.

~

Inspect all piping for leaks and tighten loose connections,

==

Check wires at condenser electrical fused safety switches for tightness and
bumned insulation. Repair as necessary.

9

Check supply air temperature to ensure unit is operating properly. If possible
record room temperature.

n
o

10

Inspect unit for overall condition and recommend for replacement or cther
needed repairs.

/

Clean up work area,

=
Note: The technician shall perform any repairs identificd during PM up to $250 (direct labor and direct material cost) per PM occurrence. For

exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician
Additional Notes:

Page 10f 1

any deficiencies found
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PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

g MECHANIC , /
SITEAND BLDG #: bV 0§73 ~a & SIGNATURE: DATE: 9 /,)f‘ 17
LOCATIONRM #:0T0-  wor [072?  sqsprs ST START TIME: FINISH TIME:

EGIEGK] T
0 :

1 In addition to the procedure(s) outlined in this standard, the equipment
facturer’s recc ded mai procedure(s) and/or instruction(s)

shall be strictly adhered to. o
2 Schedule outage of unit with personnel in area the unit serves, —
3 Follow lock out/tag out procedures at all times. De-energize or discharge all o

hydraulic, electrical, mechanical, or thermal energy prior to beginning work.
4 If disposal of the equipment is required, follow regulations conceming removal
of refrigerants and disposal of the unit. <

0 M‘" :

Remove debris from air screen and clean underneath unit,
Wash coil with coil cleaning solution - Rinse Thoroughly
Straighten fin tubes with fin comb, as needed. Y.
Check electrical connections for tightness.

Check mounting base for tightness.

Inspect fans for bent blades, unbalance, excessive noise and vibrations.

A\

A\

Sl &l o] —

e

Inspect all piping for leaks and tighten loose connections, Y.
Check wires at condenser electrical fused safety switches for tightness and
burned insulation. Repair as necessary. ﬂ/ A
9 Check supply air temperature to ensure unit is operating properly. If pessible
record room temperature. /1//3'
10 {Inspect unit for overall condition and recommend for replacement or other (
needed repairs. il

11 [Clean up work areca. -
Note: The technician shall perform any repairs identified during PM up 0 $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician
Additional Notes:

~

o
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