CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM A PethrarDATE:  3-19-20
7
LOCATION/RM #: Room 232 wo# 7675 ASSET #190917-404 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM N PlstAhaaDATE: 3 -19 - 20
Common 4
LOCATION/RM #: grea WO# 7675 ASSET#190917-405 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM N PlstAhaaDATE: 3 -19 - 20
Common 4
LOCATION/RM #: grea WO# 7675 ASSET#190917-406 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM N PlstAhaaDATE: 3 -19 - 20
Common 4
LOCATION/RM #: area WO# 7675 ASSET #190917-407 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.

Page 1 of 1



CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM N PlstAhaaDATE: 3 -19 - 20
Common 4
LOCATION/RM #: grea WO# 7675 ASSET#190917-408 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM N PlstAhaaDATE: 3 -19 - 20
Common 4
LOCATION/RM #: grea WO# 7675 ASSET#190917-409 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM N PlstAhaaDATE: 3 -19 - 20
Common 4
LOCATION/RM #: grea WO# 7675 ASSET#190917-410 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM N PlstAhaaDATE: 3 -19 - 20
Common 4
LOCATION/RM #. area WO# 7675 ASSET#190917-411 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST

VAV BOX
MECHANIC
SITE AND BLDG #: NY060 - 01 Main Building &GNATURE:WM N PlstAhaaDATE: 3 -19 - 20
7
LOCATION/RM #: Room 225 wo# 7675 ASSET #190917-412 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

CHECKPOINT DESCRIPTION

SPECIAL INSTRUCTIONS

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered.

2 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

TO BE PERFORMED AT EACH INSPECTION SERVICE

1 If EMS system permits, check that the operating controls activate damper per

design specifications. X
2 If required, check damper linkage for tightness and lightly lubricate. X
3 If required, inspect dampers for free movement. X
4 If required, inspect actuators for tightness to mounting brackets. X
5 As needed, tighten electrical connections to servo motor. X
6 Inspect unit for overall condition and recommend for replacement or other X

needed repairs.
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

These units are listed as heat pumps, but they are the same units as the VAVSs.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
MAKE UP AIR UNIT - HEATING/COOLING

MECHANIC
SITE AND BLDG #: NY060-01  Main Building SIGNATURE:( Yrcatzpfon N/ PethresaDATE:  3-9-20
/4
LOCATION/RM #: Rooftop WO# 7675 ASSET #190917-346 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

SPECIAL INSTRUCTIONS

CHECKPOINT DESCRIPTION

In addition to the procedure(s) outlined in this standard, the equipment

manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered to.
2 Schedule shutdown with operating personnel. X
3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X
1 Check thermostat settings to ensure the cooling and heating systemis X

operating correctly.

2 Tighten all electrical connections and measure voltage and current on
motors.

3 Check filters and clean or replace as necessary.

Lubricate all moving parts.

5 Check and inspect the condensate drain in your central air conditioner,
furnace and/or heat pump (when in cooling mode).

6 Check controls of the system to ensure proper and safe operation. Check the
starting cycle of the equipment to assure the system starts, operates, and
shuts off properly.

7 Clean evaporator and condenser air conditioning coils.

Clean and adjust blower components to provide proper system airflow.

Check all gas (or oil) connections, gas pressure, burner combustion and heat X Unit does kitchen air flow and vent hood exaust,
exchanger. no heating

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician

Additional Notes:

SN

X | X Ix|[x| X

X |
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
MAKE UP AIR UNIT - HEATING/COOLING

MECHANIC
SITE AND BLDG #: NYO060 - 02 Motor Pool S|GNATURE:C%¢¢%W A/ Plethren DATE: 3 -17 - 20
LOCATION/RM #: Storage wo# 7675 ASSET #190917-371 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

SPECIAL INSTRUCTIONS

CHECKPOINT DESCRIPTION

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered to.

2 Schedule shutdown with operating personnel. X
3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X
TO BE PERFORMED AT EACH INSPECTION SERVICE
1 Check thermostat settings to ensure the cooling and heating systemis X

operating correctly.
2 Tighten all electrical connections and measure voltage and current on
motors.

3 Check filters and clean or replace as necessary. X

4 Lubricate all moving parts. X

5 Check and inspect the condensate drain in your central air conditioner, X
furnace and/or heat pump (when in cooling mode).

6 Check controls of the system to ensure proper and safe operation. Check the
starting cycle of the equipment to assure the system starts, operates, and X
shuts off properly.

7 Clean evaporator and condenser air conditioning coils. X
Clean and adjust blower components to provide proper system airflow. X

Check all gas (or oil) connections, gas pressure, burner combustion and heat . . .
exchangerg (or ol gasp X This unit uses hot water, no gas or oll

Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.
To be perfomed by: HVAC Technician

Additional Notes:
This unit is doulbe listed, it is also unit 10505
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

MECHANIC
SITE AND BLDG #: NY060-01  Main Building SIGNATURE:( Yrcatapften N/ PotharDATE: 3 -18 - 20
/4
LOCATION/RM #: Qutside WO# 7675 ASSET #190917-344  START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

SPECIAL INSTRUCTIONS

CHECKPOINT DESCRIPTION

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered to.

2 Schedule outage of unit with personnel in area the unit serves. X

3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

4 If disposal of the equipment is required, follow regulations concerning X

removal of refrigerants and disposal of the unit.
Remove debris from air screen and clean underneath unit.

Wash coil with coil cleaning solution - Rinse Thoroughly

Straighten fin tubes with fin comb, as needed.

Check electrical connections for tightness.

Check mounting base for tightness.

Inspect fans for bent blades, unbalance, excessive noise and vibrations.

1
2
3
4
5
6

Inspect all piping for leaks and tighten loose connections.

8 Check wires at condenser electrical fused safety switches for tightness and
burned insulation. Repair as necessary.

9 Check supply air temperature to ensure unit is operating properly. If possible
record room temperature.

10 Inspect unit for overall condition and recommend for replacement or other
needed repairs.

11 Clean up work area. X
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician
Additional Notes:

X | XX Ix| X [x]|x|x[x|x

This unit is listed as a mini-split, but it is the condensing unit for a mini-split unit.
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CMI Management Inc.

PREVENTATIVE MAINTENANCE PROGRAM CHECKLIST
OUTDOOR CONDENSING UNIT

MECHANIC
SITE AND BLDG #: NY060-01  Main Building SIGNATURE:( Yrcatapften N/ PotharDATE: 3 -18 - 20
/4
LOCATION/RM #: Qutside WO# 7675 ASSET #190917-351 START TIME: FINISH TIME:

TASK COMPLETE NOTES/ ACTIONS
= NO (IF TASK COMPLETE IS CHECKED NO, PROVIDE EXPLANATION)

SPECIAL INSTRUCTIONS

CHECKPOINT DESCRIPTION

In addition to the procedure(s) outlined in this standard, the equipment
manufacturer’s recommended maintenance procedure(s) and/or instruction(s) X
shall be strictly adhered to.

2 Schedule outage of unit with personnel in area the unit serves. X

3 Follow lock out/tag out procedures at all times. De-energize or discharge all
hydraulic, electrical, mechanical, or thermal energy prior to beginning work. X

4 If disposal of the equipment is required, follow regulations concerning X

removal of refrigerants and disposal of the unit.
Remove debris from air screen and clean underneath unit.

Wash coil with coil cleaning solution - Rinse Thoroughly

Straighten fin tubes with fin comb, as needed.

Check electrical connections for tightness.

Check mounting base for tightness.

Inspect fans for bent blades, unbalance, excessive noise and vibrations.

1
2
3
4
5
6

Inspect all piping for leaks and tighten loose connections.

8 Check wires at condenser electrical fused safety switches for tightness and
burned insulation. Repair as necessary.

9 Check supply air temperature to ensure unit is operating properly. If possible
record room temperature.

10 Inspect unit for overall condition and recommend for replacement or other
needed repairs.

11 Clean up work area. X
Note: The technician shall perform any repairs identified during PM up to $250 (direct labor and direct material cost) per PM occurrence. For any deficiencies found
exceeding $250 open a corrective maintenance (CM) ticket and include the Asset #, WO #, photos, and a detailed discription of the deficiency.

To be perfomed by: HVAC Technician
Additional Notes:

X | XX Ix| X [x]|x|x[x|x

This unit is listed as a mini-split, but it is the condensing unit for a mini-split unit.
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